WISEADVICE

NMPABUNA OKA3AHUA YCNYTU «JTNYHBIN

KABUHET COTPYOHUKA (JTIKC)»
(pedakuyusi om 01.09.2025 200a)

Ha ocHoBaHun Hactoswmx [lpaBun okasaHua Ycnyrm  «JIM4HbIn
kabwHet cotpyaHuka (NIKC)» (nanee — «[MpaBuna») O6GlecTBO €
orpaHu4yeHHoMW OTBeTCTBEHHOCTbK «1C-BansdaBanic» (oanee —
«McnonHutenb»)  3aknoyaeT € lOpPUAMYECKMMM  nvuamu 1
MHAMBUAYanbHbIMU npeanpuHMMaTensiMu, cdunmnanamm 7
npeactaBuTeNnbCTBaMM  UHOCTPaHHbIX — KOMMaHwi  (ganee  —
«3aKasunky, «3akasunkmy») [0roBopbI Ha oKkasaHve
npodeccunoHanbHbIx ycnyr (nanee — «[oroBop», «[oroBopbi»)
oTHOCUTENbHO Yenym «JTnyHbin kabuHeT cotpyaHmka (JIKC)».

1. OBLUME NONOXEHUA

1.1. Ycnyra «JlnuHbii kabuHer cotpyaHuka (JIKC)» (nanee —
Ycnyra) BknoyaeT B ceba npegocTaBneHve [[ocTyna Ha npaso
ncnonb3oBaHus nporpammel EmplDocs ans OBM (panee — JIKC) n ee
TEXHUYECKYIO NOAAEPXKKY.

1.2. TlNpaBo Ha wucnonb3oBaHve JIKC ocywlecTBnsieTcs B Uensx
opraHv3aumn AUCTaHUMOHHOTO B3aumopencTsusi PaboTHUKoB 1
Pabotopgatenss 3akas4mka, B TOM 4ucrne [AnA OCYLIECTBIEHWS
KaApOBOro dNeKTPOHHOro AOKyMeHToobopoTa.

1.3. Ycnyra poctynHa npu obsAsaTenbHOM  OOHOBPEMEHHOM
nonb3oBaHuun ycryrammn «Pacyer 3apaboTHOM nnatbl 1 3apnnatHbiX
HanoroB» 1 «KagpoBoe 4enonpon3BoacTBOY».

2. TEPMWHbI N ONPEOENEHUA

6asa paHHbiX «1C: 3apnnata v ynpaBneHve
nepcoHanom 8», pepakumsa 3.1., TunoBas KoHdurypaumsi (6e3
[opaboToK M M3MEHeHWn), Ans  KOTOpOW  MpedyCMOTPEHbI
nepviogm4eckme obHOBMNEHNSA CO CTOPOHbI paspaboTunka, mpmbl 1C.
2.2. 3asBKa - WHdopmauusi, HanpaerneHHas PaboTHukom u©3
JInyHoro kabuHeTa, MHULMMPYIOLWAA MOATOTOBKY KaApOBbIX WM WHBIX
[OKYMEHTOB, MPVHATUSA YNPaBNeHYeCKOro peLleHns.

2.3. KappoBbii 3MneKTpOHHbIN AokyMeHToo6opor (K3OO0) -
npouecc cosgaHvs, npuema, nepegayv, nognucaHuns, obpaboTku,
XPaHEHUS U apXMBMPOBaHWSA KagpoBbIX AOKYMEHTOB B 3MEKTPOHHOM
BuAe 6e3 aybnupoBaHnsa Ha BymaxkHOM HocuTene.

2.4. PaboTHMK — 3TO pu3nyeckoe nuLO, C KOTOpbIM 3akasyuk
3aknoumn  TpygoBon goroBop. K paboTHUMKaM He  OTHOCATCS
dusnyeckne nuua, ¢ KOTopbiMM y 3akasvmka He 3akfodeH TPyaoBOW
[0roBop.

25. JIHA — BHyTpeHHWe noKanbHble HOpPMaTUBHbIE  aKTbl
3akasymka, OTHOCAWMECH K TPYAOBbIM OTHOLLUEHVSM, MONOXEHUS
KOTOpbIX PernaMeHTUpYIOT TPyAoOBble OTHOWeEHWs 3akasunka C
PaboTHukamu. JTokanbHbIM HOPMAaTUBHBIM aKTOM SBMSETCS AOKYMEHT,
CoAepXalLmin HopMbl TPYAOBOTO Npaea U COOTBETCTBYOLLMM 06pasom
YTBEPXKAEHHbIN.

2.6. Tunosas Bepcus JIKC — Bepcus nporpaMmmbl nepegaercs «as
is», TO eCTb OHa NpefocTaBnsaeTcs 3akas3qynky ¢ TeMn pyHKUMAMU 1 B
TOM COCTOSIHAM, B KOTOPOM OHa HaxOAWUTCS Ha MOMEHT nepefaudu.
O6beM hyHKLMOHAMNbHBLIX BO3MOXHOCTEN NMporpamMmel onpeaenseTcs
WcnonHutenem.

2.7. Single Sign-On (SSO) - TexHonorus,
KOTopon nonb3oBatens nepexoant B JIKC
ayTeHTUdnKaLmn.

2.8. ABTomatusupoBaHHas cuctema «KabuHer YL|» (nanee — AC
«KabuHet YLU») — nporpamma ans 3OBM «AC «KabuHer VYL,
npegHasHavyeHHas [AOns  B3aMMOAEWCTBUS C  YAOCTOBEPSIOLLMM
LieHTpoM B npouecce Bbiaadm CepTudunkaToB, ABMNAETCS pesynsTatom
nHTennektyansHon aeatensHoctn AO «IMd «CKB Kowtyp» (MHH
6663003127).

2.9. OnekTpoHHasa noanuck (manee — 3M) - wvHdopmauua B
3MNeKTPOHHON hopme, KoTopas NpUcoeguHeHa K Apyron nHdopmaumm
B 3MeKTPOHHOW hopme (MoAMnMCchbIBaEMON MHOpMaLIMM) UM UHBIM
obpa3om cBszaHa C TakoW WHopMauMen 1 KoTopasi UCMonb3yeTcs
Ans onpefeneHns nuua, NoAnNMChIBaloLLEero MHgopmaumio.

2.10. CeptudmkaT Knio4a NPOBEPKU 3MEKTPOHHON NoAnNUcU
(manee — CeptudmkaT) — AOKYMEHT, BbIAAHHbBIN B COOTBETCTBUN C
denepanbHbiM 3akoHOM OT 06.04.2011 1. Ne 63-d3 «O6 aneKkTpoHHow
nognucu» U MNOATBEPXKAANLMIA NPUHAANEXHOCTb Koya NpOBEpKU
3MEeKTPOHHON MOANWCY Brafenbly cepTudukaTa Kroda npoBepKu
anekTpoHHon nognucn. B pamkax [Mpasun nog CepTudukatom
MOHMMAaeTCA HeKBanudULUMPOBaHHbIV CepTUdMKaT Kroya NpoBepku
3MNEeKTPOHHON noanucu.
2.11. YpocTtoBepsitowmm

2.1. 1¢c:3yn -

npyv MCNonb3oBaHUM
6e3  noBTOpHON

LeHTp - ropuanyeckoe nmuo,

RULES FOR THE PROVISION OF THE SERVICE

“EMPLOYEE’S PERSONAL ACCOUNT (LCS)”
(revision of September 1, 2025)

Based on these Rules for the provision of the Service “Employee’s
Personal Account (LCS)” (hereinafter referred to as the “Rules”), the
Limited Liability Company “1C-WiseAdvice” (hereinafter referred
to as the “Provider”) enters into agreements with legal entities and
individual entrepreneurs, branches and representative offices of
foreign companies (hereinafter referred to as the “Customer”,
“Customers”) agreements for the provision of professional services
(hereinafter referred to as the “Agreement”, “Agreements”) regarding
the Service “Employee’s Personal Account (LCS)”.

1. GENERAL PROVISIONS

1.1. The “Employee’s Personal Account (LCS)” service (hereinafter
referred to as the “Service”) includes providing access to the right to
use the EmplDocs computer program (hereinafter referred to as the
“LCS”) and its technical support.

1.2. The right to use the LCS is exercised for the purpose of
organizing remote interaction between the Employees and the
Customer’s Employer, including for the implementation of personnel
electronic document management.

1.3. The Service is available with the obligatory simultaneous use of
the services “Payroll and Payroll taxes” and “Personnel Records
Management”.

2. TERMS AND DEFINITIONS

2.1. 1C:ZUP - database “1C: Salaries and personnel management
8”, edition 3.1., standard configuration (without modifications or
changes), for which periodic updates are provided by the developer,
1C.

2.2. Application — information sent by an Employee from the
Personal Account, initiating the preparation of personnel and other
documents, making a management decision.

2.3. Personnel electronic document management (KEDO) is the
process of creating, receiving, transmitting, signing, processing,
storing and archiving personnel documents in electronic form without
duplicating them on paper.

2.4. An Employee is an individual with whom the Customer has
entered into an employment agreement. Employees do not include
individuals with whom the Customer does not have an employment
agreement.

2.5. LNA —internal local regulations of the Customer related to labor
relations, the provisions of which regulate the labor relations of the
Customer with Employees. A local regulatory act is a document
containing labor law norms and approved accordingly.

2.6. Standard version of the LCS - the version of the program is
transferred “as is”, that is, it is provided to the Customer with the
functions and in the state in which it is at the time of transfer. The
scope of the program's functionality is determined by the Provider.

2.7. Single Sign-On (SSO) is a technology that allows the user to
log into the LCS without re-authentication.

2.8. The Automated system "Cabinet UTS" (hereinafter referred
to as AS “Cabinet UTS") - a computer program AS "Cabinet UTS",
designed for interaction with the certification center in the process of
issuing Certificates, is the result of the intellectual activity of JSC "PF
"SKB Kontur" (TIN 6663003127).

2.9. Electronic signature (hereinafter referred to as ES) is
information in electronic form that is attached to other information in
electronic form (signed information) or is otherwise associated with
such information and which is used to identify the person signing the
information.

2.10. Electronic  signature verification key certificate
(hereinafter referred to as the Certificate) is a document issued in
accordance with Federal Law dated April 6, 2011 No. 63-FZ “On
Electronic Signatures” and confirming that the electronic signature
verification key belongs to the owner of the electronic signature
verification key certificate. Within the framework of the Rules, a
Certificate is understood as an unqualified certificate of an electronic
signature verification key.

2.11. Certification center is a legal entity that performs the functions
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https://ru.wikipedia.org/wiki/%D0%9F%D0%BE%D0%BB%D1%8C%D0%B7%D0%BE%D0%B2%D0%B0%D1%82%D0%B5%D0%BB%D1%8C
https://ru.wikipedia.org/wiki/%D0%90%D1%83%D1%82%D0%B5%D0%BD%D1%82%D0%B8%D1%84%D0%B8%D0%BA%D0%B0%D1%86%D0%B8%D1%8F

ocyLecTBnsoWme PyHKUMM MO co3gaHuio u Bbigade CepTndukatos,
a TaKke UHble PYHKUMKN, NpeaycMOoTpeHHble PefepanbHbIM 3aKOHOM
«O6  anekTpoHHOM nognucuy». B pamkax [paBun  nog
yoocTosepsitownmM LeHTpom noHumaetrca OO0 «LUUB-Cepsucy» (MHH
2225113092), Bxogswmn B ogHy rpynny komnanun ¢ AO «MNd «CKB
KoHTyp».

2.12. APl-nuueH3na — nepefaBaemble HeEUCKMOYUTENbHbIE MNpaBa
ncnonb3oBaHust nporpammel Ang OBM  «AC «KabuHer YL» B
dopmate API. API (Application Programming Interface) — nHtepdeiic
NPUKMagHoOro  MpPOrpaMMUpPOBaHUs,  MO3BOMSIOWMUA  MPOBECTU
mHTerpaunto AC «KabuHet YLI» ¢ MHOM nHOpMaLMOHHON CUCTEMOIA.

3. MPOrPAMMHOE OBECIMNEYEHME U ETO MOOUDPUKALINA

3.1. CTOpOHbI NPULLAN K COrNaLLEHWIo, YTO AN oKa3aHwusa Ycnyru no
HoroBopy wucnonb3yetcs [porpammHoe obecneveHne 1C:3YIM
pacnonoxeHHoe Ha cepsepe McnonmHWTena c WCNoNb3oBaHWEM
TexHorormm  1C:Fresh B  TunoBom  (HeKacCTOMM3VPOBaHHOW)
aKkTyanbHOW KOHUrypaumm (C M3MEHEHUSIMU, PacLUMPEHUSMU U
popaboTtkamu VcnonHUTens — «ayTCOPCUHroBasi NocTaBKa).

4. ®YHKUMUOHAJIbHbIE BO3MOXHOCTWU YCIYTU JIKC

4.1.  ®yHkumoHan NIKC npu nogkntodeHun K3OO B nonHom obbeme
obecneunBaeT cobniogeHne TPyAOBOro 3aKOHOAATENbCTBA, B TOM
yncne Tpygosoro kopekca P® B pegakunm degepanbHOro 3akoHa ot
22.11.2021 N 377-d3 "O BHeceHUn naMeHeHu B TpyaOBON KOAEKC
Poccuiickon ®epepaumn”), apXuBHOro 3aKoHoAaTenbCTBa,
3akoHopdatenbcTBa 06 anekTpoHHonm nopnucu. B TMpopykte JIKC
perynsipHo NpoucxoasT OBGHOBMNEHWS, B TOM Yucrne Ansa cobniogeHus
perynsTopHbIx TpeboBaHwiA.
4.2. [o BBoga B akcnnyataumio JIKC VicnonHutenb npenocTaBnsieT
3aka3uuky wabnoHsbl JIHA ¢ HeobxogMMbIMU AaHHBIMKU NS nepexoaa
Ha K9[0.
4.3. Tunosas Bepcus JIKC, Tapud «ctaHaapT», BKMoyaeT B cebs
crnegyoLume BUAbl 3asBOK:

e OTNYCK (exerogHsli,

OOMONHUTENbHbIN);

®  V3MEeHeHWe NepcoHanbHbIX AaHHbIX;

e MpefocTaBneHune AHew oTabixa AoHopaM;

e MpuBneveHune K paboTe B BbIXOOHOW OEHb;

e MpuBreYeHne K CBEPXYpPOUHO paborTe;

e  KOMaHAMpOBaHUe;

e DBONbHUYHBIN;

e  Ha HanoroBbl BbIYET;

e Ha nony4eHue cnpaeku (C MecTa paboTbl, O HaXOXAEHUN B

OTMycKe Mo yxoay 3a pebeHkoMm);

e B cBoboaHou chopme.

DyHKUMOHanbHble Bo3MoxHocTu JIKC:
4.4.1. peann3oBaHa web-Bepcusa JIKC 13 cetn MHTEPHET, B TOM
yncne ¢ MOOMNbHBIX YCTPOWCTB  (apanTvBHOW  MOGMNbHON
BEPCTKOW) ¢ Noboro ragxera;
4.4.2. peann3oBaHa BO3MOXHOCTb MHTErpaLuu TONbKO C OAHON 13
nporpamm ana OBM: Tockniod unn AC  «KabuHetr Yl».

6e3 COXpaHeHua  onnatbl n

4.4,

OpHoBpeMeHHas UHTErpaums C  [ABYMA  yKasaHHbIMU
nporpammamu ans 3BM B JIKC HeBo3moOXHa;

4.4.3. BO3MOXHOCTb  BpeHAnpoBaHus nHtepdperica  JIKC
(cTunusauus);

4.4.4. HanpaBsrneHve yBegoMeHus pykoBoauTento Ha

ONEKTPOHHYKD MOYTYy O HeobXxoguMMoCTK  cornacoBaTb 3asaBKYy

PaboTHuka;
4.45. pyHKUMA  NOrMpoBaHUS  OENCTBUN nonb3oBarenew
(nonb3oBatens paboTaeT C  OOKyMEHTaMM U OCTaetcd

MHPOPMALIMOHHBIN cned ANs NoaTBepXAeHUs nHdopMauum npu
npoBepKax W pacCMOTPEHMAX MpaBOBbIX CMOPOB B cydax W
npoyee);

4.4.6. yHKUMOHanN cornacosaHusi 3a5BOK PaboTHukoB
HEenocpeAcTBEHHbIM pyKOBOAMTENIEM W ero 3aMecTuTenem B
cnyvae, €cnM  OCHOBHOW pyKOBOAUTENb  OTCYTCTBYET
(ooHoypoBHEBOE cornacoBaHuve);

4.4.7. BOBMOXHOCTb OTODOpaxeHus crtatyca paboTbl Mo Apyrum
PaboTHukam (HacTpavBaeTCsi MO cornacoBaHuio ¢ 3akasunkom), a
TaKkKke CKpbITUSI KOHpuaeHuMansHoM uHgopmaumm ¢ nepBoro
nnaHa JIKC (Hanpumep, B JIKC PaboTHuka ero oknag CKpbIT U
NOCMOTPETb €0 MOXHO  TOMbKO  MPU  BbIMNOSIHEHUN
[OMOMHUTENbBHOTO AeVCTBUSA);

4.4.8. pyHKUMS "OTKaTUTL 3Tan" no AOKYMEHTY OO MOMEHTa ero
noanMcaHus cneayoLyM 3a HUM UCTOSNTHUTENEM;
4.4.9. BOBMOXHOCTb  OTODpaxeHus  3asiBku
nonb3oBaTensi, ctatyca ee NpoxXoXaeHus;

4.4.10. BO3MOXHOCTb HEMOCPEACTBEHHOMY PYKOBOAUTENIO UMETb
[OCTyn K cTaTycaM B 3asiBKax;

4.4.11. aBToMaTnyeckoe oTknodeHne poctyna Kk JIKC nocne
yBOnbHeHNs PaboTHuKa.

4.4.12. nonyyeHne PaBoTHuKamu

ONA  KaXOoro

3akasumka yBegoMIEeHU

of creating and issuing Certificates, as well as other functions
provided for by the Federal Law “On Electronic Signatures”. Within
the framework of the Rules, a certification center is understood as
TSIB-Service LLC (TIN 2225113092), which is part of the same group
of companies as JSC “PF SKB Kontur”.

2.12. API license — transferable non-exclusive rights to use the
computer program AS “Cabinet UTS” in API format. API (Application
Programming Interface) is an application programming interface that
allows the integration of AS “Cabinet UTS” with another information
system.

3. SOFTWARE AND ITS MODIFICATION

3.1. The parties have agreed that to provide the Service under the
Agreement, 1C:ZUP Software is used, located on the Provider’s
server using 1C:Fresh technology in a standard (non-customized)
current configuration (with changes, extensions and modifications by
the Provider - “outsourcing delivery”).

4. FUNCTIONALITY OF THE LCS SERVICE

4.1. The functionality of the LCS when connecting the KEDO fully
ensures compliance with labor legislation, including the Labor Code
of the Russian Federation as amended by Federal Law dated
November 22, 2021 N 377-FZ "On Amendments to the Labor Code of
the Russian Federation"), archival legislation, legislation on electronic
signatures. The LCS Product undergoes regular updates, including to
comply with regulatory requirements.

4.2. Before putting the LCS into operation, the Provider provides the
Customer with LNA templates with the necessary data for the
transition to the KEDO.
4.3. The standard version of LCS, the “standard” tariff, includes the
following types of requests:

e leave (annual, without pay and additional);

e change of personal data;
e provision of rest days for donors;

e attraction to work on days off;
e involvement in overtime work;

e business trip;
e sick leave;
e for tax deduction;
e to receive a certificate (from your place of work, about
being on parental leave);

e infree form.

4.4. Functionality of the LCS:
4.4.1.a web version of the LCS was implemented from the
Internet, including from mobile devices (adaptive mobile layout)
from any gadget;
4.4.2.The ability to integrate with only one of the computer
programs has been implemented: Goskey or AS “Cabinet UTS”.
Simultaneous integration with the two specified computer
programs in the LCS is impossible;
4.4.3. possibility of branding the LCS interface (styling);

4.4.4.sending a notification to the manager by email about the
need to approve the Employee’s application;

4.4.5.function for logging user actions (the user works with
documents and an information trail remains to confirm
information during checks and consideration of legal disputes in
courts, etc.);

4.4.6.functionality for approval of Employees' requests by the
immediate manager and his deputy in the event that the main
manager is absent (single-level approval);

4.4.7.the ability to display the work status of other Employees
(configurable by agreement with the Customer), as well as
hiding confidential information from the first plan of the LCS (for
example, in the Employee’s LCS, his salary is hidden and can
only be viewed when performing an additional action);

4.4.8.the function “roll back a stage” of a document until it is
signed by the next provider;

4.4.9.the ability to display an application for each user and its
completion status;

4.4.10. the ability for the immediate manager to have access to
statuses in applications;

4.4.11. automatic disabling of access to the LCS after the
dismissal of the Employee.

4.4.12. receipt by the Customer's Employees of notifications via
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nocpencTeom e-mail;

4.4.13. pyHKUMA  aBTOMATMYECKOrO BbiIXO4a W3  akkayHTa
(byHKLMSI UICTeHeHNs ceccun).
45. B cnyyae nopgkmoyeHns K3OO VYcnyra pononHsercs
crneayoLMMmn onumuaMm:
4.5.1. nognucaHue KagpoBbIX [OOKYMEHTOB, 3asiBMieHUn U
cormacui,  KOTopoe  NpouCXoAuT  crnepylowmm  obpasom:

npeacTaBnTenb 3akasyvka, kak pabotoaaTtens, NOANMCHIBAET UX
B popmate PDF/A-1A cBoen KkBanmuLMpOBaHHON 3MEKTPOHHOW
nognuceto B JIKC, a coTpyaHMK noanucbiBaeT COGCTBEHHOW
HeKkBanMUUMPOBaHHON SMNEKTPOHHOW MOAMUCHI0 MOCPEACTBOM
MHTEerpauum ¢ ogHom u3 nporpamm ans 3BM: lockniow nnn AC
«KabuHet YLly;

4.5.2. aBTOMatmdyeckoe  (hopmMupoBaHMe  nevyatHbIX  Popm
3asBreHu, cornacui, ysegoMmneHwn PabGoTHUKOB, KoTopble B

nanbHenweM XpaHATCs B 9MeKTpoHHOM  Buge. CTOPOHbI
[OroBOpUnnCb, 4TO Mpu  OTCyTCcTBUM  pyHKumoHana K340
cobnogeHve TpyaoBoro 3aKkoHogaTenbCcTBa B yacTu
OPMMPOBaHNS, MOANMUCAHUA U XPaHEHWs Ha  ByMaKHbIX

HOCUTENsIiX BCeX BMOOB 3asiBNEeHWn (cornacui, yBedOMIEHWUI)
OCTaeTCH Ha CTOPOHe 3akasyuka;
4.5.3. 03HakomMrneHne PaboTHuKa ¢ nokanbHbIMW HOPMaTUBHbLIMU
aKkTamu 1 KagpoBbiMU JokymeHTamu 3akasquka B JIKC, xpaHeHune
cornacui B aN1eKTPOHHOM BUAE;
4.5.4. HanpasneHve pykoBoguTernto yBegoMIeHuns o]
HenognucaHHblx ~ PaBoTHWKaMu  JOKyMeHTax  (HacTpowiku
yBegoMneHuns obcyxpatotca CTopoHamMy npu  MOAKMYEHUN
ycnyrm K340);
4.5.5.HanpaBneHne PaboTHWKY Ha  SMNEKTPOHHYK  MOYTY
yBEOOMIEHNss O HeobxoaMMOCTU NOANMCaTb/O3HAKOMUTLCS C
nokymeHTom B JIKC;
4.5.6. goctyn PaboTHMKa KO BCEM ero KagpoBbiM JOKYMEHTaM 3a
nepuoa ero TPy4OBOW AeATENbHOCTM y 3akasuunka;
4.5.7.BO3MOXHOCTb BbIrPY3KM apxmBa NoAMMCaHHbIX JOKYMEHTOB
eavHbIM zip-darinom no BceM PaboTHWKaM unm no KOHKPETHOMY
PaboTHuky.
4.6. O6bem dyHkumoHana JIKC onpepensietca WcnonHutenem
CaMOCTOATENBbHO B CTOPOHY  YBENUYEHWS, YMEHbLUEHUS  Win
MogepHU3aLmn.
4.7. 3aka3quKk yBeOOMIIEH W COrfaceH C Tem, YTO MpU OKaszaHuu
Ycnyrn McnonHutenb He HeceT OTBETCTBEHHOCTb 3a Kakue-nvbo
yObITKM, B TOM YMCne 3a HEMOrHbIN pacyeT, HEBEPHbIN pacyeT nnbo
OTCYTCTBME pacyeTa 3apaboTHOW MnaTbl, HanoroB, WHbIX BbIMNAaT U
065s13aTENBLCTB, €CNY Takue NocneACTBUSI BO3HUKIN B pe3ynbraTe:

— BpeMeHHon yTpaTbl pabotocnocobHocTu JIKC;

— wucnonb3oBaHvem JIKC 3a npemenamy  dpyHKUMOHANbHbIX
BO3MOXHOCTEN, NpeaycMOTPeHHbIX pasaenom 4 MNpasun, nubo ¢
HapyLLeHeM yCTaHOBMEHHOro nopsigka ero NpUMeHeHus:;

— HenpesocTaBfeHWs WnuM  NpeaocTaBreHns  HeJoCTOBEPHOM
MHC(OPMaLMN CO CTOPOHbl 3aka3yvka AN CBOEBPEMEHHOro
oKasaHus TexHuyeckon nopgaepxkm JIKC.

OTBETCTBEHHOCTb  VICMONMHUTENA  OrpaHNYMBaETCA  BO3MELLEHUEM
TOMbKO peanbHOro [OKYMEHTanbHO MOATBEPXAEHHOro yuiepba,
NPUYMHEHHOrO MO BMHE McnonHuTens, B pasmepe, He npesblllaroLlem
CTOMMOCTb YCrnyru 3a Mecsil, B KOTOPOM Takon yLuep6 Obin NnpuymHeH.

5. OOMOJIHUTENbHbLIE ®YHKLUN

5.1. B pamkax Ycnyru no otaensHoMy 3anpocy MoryT 6biTb OKkasaHbl

cneaytoLLme AONONHUTENbBHO OnnayYMBaeMble CEPBUCHI:
5.1.1.BepeHne rpacuka OTMYCKOB W KOHTPOMb MpPOLECCOB,
CBSi3aHHbIX C ero cosaaHvem. BknioyaeT B cebsi nnaHMpoBaHue
OTNYCKOB, YCTAHOBKY OFpPaHW4eHUid npu UX NIaHMpPOBaHWW,
cornacoBaHue  MNpeanoXeHWn O nepuojax oOTnycka C
pykoBogutenem, ysefomreHne PaboTHMKOB O nNpeacTosLmX
OTNyckax W COCTaBfieHWEe OKOHYaTenbHOro rpadwuka OTMyCcKoB
(mocTynHo npwu ycrnoBun BeaeHus rpacpuka otnyckos B 1C:3YT);
5.1.2.ToakntodeHne 3asBOK, 3aMeHa [AOMOMHUTENbHOro OTnycka
[EeHeXHOWN KoMMeHcaumen, nnaHMpoBaHWe U MNepeHoc OTnycka,
BbiNfiata matepuanibHO/W NMOMOLLM, @ TaKkke WHble BUAbI 3asBOK,
KoTopble He npeaycMoTpeHsbl . 4.3. Mpasun - 4 500 py6neir/ Yac
paboTbl cneunanucTa;
5.1.3. UHnuumpoBaHne  3asiBok B JIKC PykoBogutenem
(Hanpumep, Ha noolpeHue pabotHukoB) — 4 500 py6neir/ yac
paboTbl cneunanucTa;
5.1.4.MNonyyeHne PaboTHukamu  yBegomneHun u3  JIKC
nocpeacTteoM sms — 4 500 py6neit/ yac paboTbl crneynanucTa;
5.1.5. JononHexuve wabnoHa JIHA o nepexoge Ha KOO — 4 500
pybnein/ yac paboTbl cneumnanucTa;
5.1.6.MNpoBeaeHne oHNanH oby4eHuss nonb3oBaTenen 3akasyuka
TUNoBoMy cbyHKUMoHany pabotel JIKC — 9 000 pybnein/ 2 vaca.

6. WMHTEIPALUA C AC «KKABUHET YLi»

6.1. WuTerpaumsa c AC «KabuHet YL|» — fononHutenbHbIn cepsuc,
nogknoyaemblil no 3anpocy 3akasuuka. CepBUC BKMoYaeT B cebs

e-mail;
4.4.13. automatic logout function (session expiration function).

4.5. If connect to the KEDO, the Service is supplemented with the

following options:
4.5.1. signing of personnel documents, statements and
consents, which occurs as follows: the Customer’s
representative, as an employer, signs them in PDF/A-1A format
with his qualified electronic signature in the LCS, and the
employee signs with his own unqualified electronic signature
through integration with one of the computer programs: Goskey
or AS “Cabinet UTS”;

4.5.2. automatic generation of printed forms of applications,
consents, notifications of Employees, which are subsequently
stored in electronic form. The Parties agreed that in the absence
of KEDO functionality, compliance with labor legislation
regarding the formation, signing and storage on paper of all
types of statements (consents, notifications) remains on the
Customer’s side;

4.5.3. familiarization of the Employee with local regulations and
personnel documents of the Customer in the LCS, storage of
consents in electronic form;

4.5.4. sending a notification to the manager about documents
not signed by Employees (notification settings are discussed by
the Parties when connecting to the KEDO service);

4.5.5. sending the Employee an email notification of the need to
sign/read the document in the LCS;

4.5.6. the Employee’s access to all his personnel documents for
the period of his employment with the Customer;

4.5.7. the ability to download an archive of signed documents in
a single zip file for all Employees or for a specific Employee.

4.6. The scope of the LCS functionality is determined by the Provider
independently in the direction of increase, decrease or modernization.

4.7. The Customer is notified and agrees that when providing the
Service, the Provider shall not be liable for any losses, including
incomplete calculation, incorrect calculation or lack of calculation of
wages, taxes, other payments and obligations, if such consequences
arose as a result of:

— temporary loss of functionality of the LCS;

— using the LCS beyond the functional capabilities provided for in
Section 4 of the Rules, or in violation of the established
procedure for its use;

— failure to provide or provision of false information by the
Customer for the timely provision of technical support to the
LCS.

The Provider's liability is limited to compensation only for actual,
documented damage caused through the fault of the Provider, in an
amount not exceeding the cost of the Service for the month in which
such damage was caused.

5. ADDITIONAL FEATURES

5.1. As part of the Service, upon separate request, the following
additionally paid services can be provided:
5.1.1. Maintaining a vacation schedule and monitoring the
processes associated with its creation. Includes planning
vacations, setting restrictions when planning them, agreeing on
proposals for vacation periods with the manager, notifying
Employees about upcoming vacations and drawing up the final
vacation schedule (available subject to maintaining a vacation
schedule in 1C:ZUP);
5.2.1. Connecting applications, replacing additional leave with
monetary compensation, planning and rescheduling vacation,
paying financial assistance, as well as other types of applications
that are not provided for in clause 4.3. of the Rules - 4,500 rubles/
hour of specialist work;
5.3.1. Initiation of applications to LCS by the Manager (for
example, to encourage employees) — 4,500 rubles/ hour of
specialist work;
5.4.1. Receipt by Employees of notifications from LCS via SMS
— 4,500 rubles/ hour of specialist work;
5.5.1. Adding to the LNA template on the transition to the KEDO
— 4,500 rubles/ hour of specialist work;
5.6.1. Conducting online training for the Customer’s users on the
standard functionality of the LCS — 9,000 rubles/ 2 hours.

6. INTEGRATION WITH AS "CABINET UTS"

6.1. Integration with AS “Cabinet UTS” is an additional service
that can be connected at the Customer’s request. The service
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cneaytoLme BO3MOXHOCTH:

A. npaBo ucnosnb3oBaHus API-nuueHsnm.
B. BO3MOXHOCTb Bbinycka CepTudukaToB Kro4a MNpoBEpKM
AMNeKTpOHHON nognucu dYepe3d WcnomHutens. OTa onuusa He
GriokupyeT Ans 3aka3ymka BO3MOXHOCTb BbiNycka cepTudukaTos
no npsiMomy koHTpakTy ¢ AO «[MP «CKB KoHTyp».
C. TexHU4Yeckyi0  MOAAEPXKY  BbIMyLUEHHbIX
CepTndukaTtos.
KoHeuHble nonb3oBaTenu (COTPYAHWKM 3aka3ynka), B OTHOLLEHWUM
KOTOpbIX NnaHupyetcs Bbinyck CepTudukaTos, ncnonsays JIKC ¢
MHTerpmpoBaHHo B Hero AC «KabuHer YL», HagenstoTcs
npasom 3anpawmeaTb BblAavy CepTtudukaton B
YAocToBepsoWEM LieHTpe.
6.2. Vcnonnutenb ysegomnseT 3akas3yuka, Y4TO CBMAETENbLCTBO O
rocygapctBeHHon peructpaumm npaB Ha AC «KabuHer YL»
odmumansHo nybnukyetcs Ha caitte AO «MP «CKB KoHTyp»
https://kontur.ru/about/licences.
6.3. Wcnonuutenb ot umenn AO «IP «CKB KoHTyp» rapaHTupyet
BbinorniHeHne AC  «KabuHetr YLU» dyHkuMm  udeHmugbukayuu
dumsmyecknx muy — 3assutenein CeptudmkatoB 6e3 nu4Horo
NpUCYTCTBUA C Mcnonb3oBaHnem Jl1, KMoy KOTOPOW MmonyyveH npu
NINYHOW SIBKE B COOTBETCTBMW C Npasunamu mcnonb3osaHus 3l npu
obpalleHnn 3a Nony4YeHUem rocyAapCTBEHHbIX W MYHULMNANbHbIX
yCnyr B 93MEeKTPOHHON dopMe, YCTaHOBMEHHbIMU [paBUTENbCTBOM
P®, nonyyeHHonm nocpeacTBOM oOpalleHMs K eduMHOM cucteme
naeHTUUKkaumm 1 ayTeHTUdUKaumm, npu Hanuyum TeXHUYECKOW
BO3MOXHOCTM y 3akasumka. PYHKLUMOHANBbHOCTb yCryrn noanvcaHus
npusefeHa no agpecy: https://developer.kontur.ru/doc/crypto.api.
6.4. 3aka3uvK OCyLlecTBMAeT uaeHTUdMKaUMio nonb3osBaTens, B
OTHOLLEHWWN KOTOPOTo BbinyckaeTca CepTudumkar, caMoCTOATENbHO B
cooTtBeTcTBUM € TpeboBaHmammn PegepanbHoro 3akoHa ot 06.04.2011
Ne 63-®3 «O6 3neKTpOHHOW MoAMUCUMY» U perfameHToM
YpocTosepstoLero LeHTpa (nanee — PernameHT), pa3meLleHHbIM no
appecy: https://ca.kontur.ru/about/documents. [lencteus, KoTopbie
obsasyeTcA coBepllaTb 3akas3umk, ykasaHbl B npunoxeHun Ne 6 k
PernameHTy.
6.5. 3akasumk HeceT OTBETCTBEHHOCTb 3a KaxAabll cnyyan
HapyLlLeHns CBOWMX 0Bsi3aHHOCTeW, MpedyCcMOTPeHHbIX PermameHTom
n npocomnem CepTtudwmkara, B Buge wrpada B pasamepe 100 000
pybnen, a Takke 0bs3yercsi KoMneHcMpoBaTb yobITkn VcnonHutens,
AO «MN®d «CKb KoHTyp» wu/unu YAOCTOBEPSAIOWErO LEHTPa,
BO3HMKLLUME B CBSI3W C NpeAbsBMEHWEM K HUM NPETeH3ni Nobbix
TpeTbux  nuu, BbI3BaHHbIX HeuncrnonHeHnem 3akasumkom
06s13aHHOCTEN, NpeaycMOoTpeHHbIX npodunem Ceptudukara.
6.6. MVcnonHuutens He OygeT HeCcTM  OTBETCTBEHHOCTb  3a
HEBO3MOXHOCTb  ucrone3oBaHns AC «KabuHer YL» no He
3aBUCSLLMM OT HEro NpuyMHaMm, a Takke 3a NpsMble UM KOCBEHHble
yObITKM, BKMIOYasi YMYLEHHYI0 BbIrody, BO3HMKLLME B pesynbrare
npumeHenns AC «KabuHet YL|».

6.7. Tapudbl 4LONONHUTENBHOIO cepBUca:

3akasumkom

6.7.1.MpaBo ucnonb3oBaHuWs API-nuueH3Mn BknoYaeTcs B
CTOMMOCTb YCNyru 1 OTAENBHO He Bblaensercs;
6.7.2. CtoumocTb Bbinycka CepTtudukara yepes WMcrnonHutens -
400 pybneii 3a 1 WT.;
6.7.3. CToMMOCTb TexHu4eckon nogaepxku CeptudmkaTos (B TOM
yucne  BbiMyWEHHbIX  3akaszdyMkom  6e3  nocpegHuyecTsa
VcnonHuTens) npu WTaTHOM YNCNEHHOCTY:
—  po 20 cotpyaHukos - 1 000 pybnen/mecsiu;
—  po 50 cotpyaHukos - 2 000 pybnei/mecsu;
— ot 50 cotpyaHukoB - 3 000 pybnen/mecsu.
TexHnyeckasn nogaepkka BkrovaeT B cebsi:
- nogaepxaHue cepsuca «MHterpaums ¢ AC «KabuHet YL »;
—  obHoBneHue JIKC B cnyyae nameHeHuii B uHTerpaumm ¢ AC
«KabwuHeT YL|».

7. OrPAHUYEHUA TAPUDA «CTAHOAPT»

7.1. B cnepylowmx cuTyauusix AN okasaHus Ycnyrm Heobxoaum
nepexogq Ha Tapud  «nNepcoHasnbHbIl» € COrMacoBaHUEM
MepcoHanbHbIX NpaBumn:
7.1.1. AHrINNCKNIA UHTEpPdENC Moayns;
7.1.2.MNoppepxka BTOpOro  dhaktopa
MCMOSb30BaHNEM MOYThI UM SMS;
7.1.3.Peanusaums web-Bepcun JIKC u3 BHYTpEHHero ceTeBoro
KOHTypa 3akasuuka (SSO);
7.1.4. lopaboTka TeKyLLero dyHKUMOHana JIKC:
[OMOMHUTENbHbIE 3asBKU U HACTPOMKWU, a Takke KOppPeKTMpoBKa
WY CO3[4aHNE HOBbIX MeyaTHbIX (hOpM JOKYMEHTOB M LWabnoHoB
nmcem;
7.1.5.MNopTan kaHauaaTa (QUCTaHUMOHHBIN NpueM Ha paboTy);
7.1.6. dyHKUMOHan  cornacoBaHus  3asBok  PaboTHuMkoB ¢
BO3MOXHOCTbIO MHOXECTBEHHOIO cornacosaHus
(nocnepoBaTenbHOe, MHOrOYpOBHEBOE).

ayTeHTVI(bVIKaLlI/II/I C

includes the following features:

A. the right to use the API license.

B. the possibility of issuing Electronic Signature Verification Key
Certificates through the Provider. This option does not block the
Customer’s ability to issue certificates under a direct agreement
with JSC “PF SKB Kontur”.

C. technical support for Certificates issued by the Customer.

End users (employees of the Customer), in respect of whom it is
planned to issue Certificates, using the LCS with AS “Cabinet
UTS” integrated into it, are given the right to request the issuance
of Certificates from the Certification Center.

6.2. The Provider notifies the Customer that the certificate of state
registration of rights to AS “Cabinet UTS” is officially published on the
website of JSC “PF SKB Kontur” https://kontur.ru/about/licences.

6.3. The Provider, on behalf of JSC “PF “SKB Kontur”, guarantees
the performance of AS “Cabinet UTS” of the function of identifying
individuals - applicants for Certificates without personal presence
using an electronic signature, the key of which was received upon
personal appearance in accordance with the rules for using electronic
signature when applying for state and municipal services in electronic
form established by the Government of the Russian Federation,
obtained by accessing a unified identification and authentication
system, if the Customer has the technical capability. The functionality
of the signing service is given at
https://developer.kontur.ru/doc/crypto.api.

6.4. The Customer identifies the user in respect of whom the
Certificate is issued independently in accordance with the
requirements of Federal Law dated April 6, 2011 No. 63-FZ “On
Electronic Signatures” and the regulations of the Certification Center
(hereinafter referred to as the Regulations), located at
https://ca.kontur.ru/about/documents. The actions that the Customer
undertakes to perform are specified in Appendix No. 6 to the
Regulations.

6.5. The Customer is responsible for each case of violation of his
obligations provided for by the Regulations and the profile of the
Certificate in the form of a fine in the amount of 100,000 rubles, and
also undertakes to compensate for losses of the Provider, JSC “PF
SKB Kontur” and/or the Certification Center arising in connection with
the presentation claims against them from any third parties caused by
the Customer’s failure to fulfill the obligations provided for in the
Certificate profile.

6.6. The Provider will not be liable for the inability to use AS “Cabinet
UTS” for reasons beyond its control, as well as for direct or indirect
losses, including lost profits, resulting from the use of AS “Cabinet
UTS”.

6.7. Additional service tariffs:

6.7.1.The right to use the API license is included in the price of
the Service and is not separately allocated,;
6.7.2.The cost of issuing a Certificate through the Provider is
400 rubles per 1 piece;
6.7.3.The cost of technical support for Certificates (including
those issued by the Customer without the intermediary of the
Provider) with staffing levels:
— upto 20 employees - 1,000 rubles/month;
—  up to 50 employees - 2,000 rubles/month;
—  from 50 employees - 3,000 rubles/month.

Technical support includes:
— maintaining the service “Integration with AS “Cabinet UTS”;
— updating the LCS in case of changes in integration with AS

“Cabinet UTS”.

7. LIMITATIONS OF THE «STANDARD» TARIFF

7.1. In the following situations, in order to provide the Service, it is
necessary to switch to the “personal” tariff with the approval of
Personal rules:
7.1.1. English module interface;
7.2.1. Support for second factor authentication using e-mail or
sms;
7.3.1.Implementation of a web version of the LCS from the
Customer’s internal network loop (SSO);
7.4.1.Refinement of the current LCS functionality: additional
requests and settings, as well as adjustments or creation of new
printed forms of documents and letter templates;

7.5.1. Candidate portal (remote hiring);
7.6.1.Functionality for approving Employee requests with the
possibility of multiple approval (sequential, multi-level).
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8. OBHOBIEHME U TEXHUYECKASA NOAOEPXKA JIKC
8.1. O6HoeneHne JIKC BbinonHseTcss B CBA3M C Mogudukaumen

nporpammbl  EmplDocs u/wunn ¢ obHoBnexnvem penusa 1C:3YI1.
MepvoanyHocTe  OGHOBMeHUs  onpepensietca  WcnonHuutenem
CaMOCTOSITENbHO.

8.2. [Mocne o6HOBNEHWS BLIMOMHSETCS NpoLeaypa KOHTPOss:
— TecTuMpoBaHue Hoeoi Bepcun JIKC no TeXHUYECKOMY Yek-
TICTY;

— npoBepka MO YeK-NNCTY WHAWBMAYaAmNbHbIX  HacTpOeK
3akasuuka n uHgusuayaneHbix gopabotok JIKC (npy Hanuunm).
8.3. WcnonHuutenb ocrtaBnsieT 3a coboil npaBo  MOMPOCUTL
3akasuvnka npoBepuTb pPaboTOCNOCOBHOCTb HOBOMO WMU  CTaporo
yHkumoHana JNIKC ¢ y4eTom M3MeHeHwui, koTopble Bbinu NpoBeaeHsbI
nocne o6HoBNEHUs.
8.4. TexnHudyeckasa nopaepxka JIKC okasbiBaetcsa VcnonHutenem B
COOTBETCTBUM C €0 pexxumom paboyero Bpemenu, ¢ 9:00 go 18:00 no
pabounmM AHSM MO MOCKOBCKOMY BPEMEHMW.
8.5. TexHuueckve cneumanuctel WcnonHutens npuHumaoT ©n
pervcTpupytoT 3anpockl oT 3akasyuka B TedeHne 8 paboumx 4acos.
8.6. 3anpoc 3akasunka QoMmKeH coaepxaTtb MHOopMaLMIO:
8.6.1.®11O cOTpyAHWNKA/COTPYAHWUKOB, Yy KOTOPOro BO3HWKNA
olmbka/Bonpoc;
8.6.2. Onucaxme npobnemsi;
8.6.3. CKpUHLLOT C OLINOKOMN.
8.7. TexHu4eckme crneumanncTbl MOMOralT B PELUEHNN TEXHUHECKUNX
npobnem u, npy HEOGXOANMOCTH, BHOCST 3MEHEHWSI B MPOrpamMmy.
8.8. 3amnpoc obpabaTtbiBaetca Ao 3 pabounx AHEN, HO CPOK MOXeET

ObiTb  MpoagneH B cnyyae, ecnu  Tpebyerca  moaudukaums
nporpaMmei.
8.9. B cnyyae nocTynneHus 3anpocoB, HE CBHA3AHHbIX C

TEXHUYECKMMN CrIoXHOCTAMM paboTbl JIKC, TexHudeckuin cneymanuct
WcnonHuTens HanpaButT PaboTHMKa K ero HenocpeaCcTBEHHOMY
PYKOBOAUTENHO.

8. UPDATE AND TECHNICAL SUPPORT OF THE LCS

8.1. The LCS update is carried out in connection with a modification
of the EmplDocs program and/or an update of the 1C:ZUP release.
The frequency of updates is determined by the Provider
independently.
8.2. After the update, the control procedure is performed:
— testing a new version of the LCS according to the technical
checklist;
— checking against the checklist of the Customer’s individual
settings and individual modifications of the LCS (if any).

8.3. The Provider reserves the right to ask the Customer to check
the functionality of the new or old functionality of the LCS, taking into
account the changes that were made after the update.

8.4. Technical support for the LCS is provided by the Provider in
accordance with its working hours, from 9:00 to 18:00 on weekdays,
Moscow time.
8.5. The Provider's technical specialists accept and register requests
from the Customer within 8 working hours.
8.6. The Customer's request must contain information:

8.6.1 Full name of the employee/employees who had the

error/question;

8.6.2 Description of the problem;

8.6.3 Screenshot with error.
8.7. Technical specialists help solve technical problems and, if
necessary, make changes to the program.
8.8. The request is processed within 3 business days, but the period
may be extended if modification of the program is required.

8.9. If requests are received that are not related to technical
difficulties in the work of the LCS, the Provider’s technical specialist
will refer the Employee to his immediate supervisor.
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