WISEADVIICE

MpaBuna okasaHusa Ycnyru
«PaboTta cneuuanucrta no KaapoBOMy
gernonpousBoacTBy B opuce 3akasumkar

Pepakuus ot 01 mapta 2024 roga

Ha ocHoBaHuu HacTosiwmx [lpaBun okasaHvusi Ycnyrn «Pa6oTa
cneuuanucta no KagpoBoMy AEnonpousBoAcTBY B oduce 3akasvmkar
(nanee - «Mpasuna) O6LecTBO c orpaHu4eHHoOMn
oTBeTCTBEHHOCTbI «1C-Ban3dpBanc» (manee — VcnonHutens)
3aKMYaEeT C POCCUNCKUMU Y UHOCTPAHHBLIMU IOPUANYECKUMUN NLAMU 1
VHOVBMAYanbHbIMWM  NpeanpuHumaTenaMn  (danee —  3akasuuk,
3akasuymkmn) 4OroBopbl OkazaHWsA NpodeccnoHanbHbIX yenyr (fanee —
«[oroBop») oTHocutensHo Ycnyrn «Pabota cneuwanucta no
KaZpoBOMY A,enonpon3BoAcTBy B odmce 3akasymkay.

1. OO6wwue nonoxeHus

1.1. Ycnyra «Pabota cneumanucra no kagpoBoMy OEMONPOU3BOACTBY
B odumce 3akasuuka» (ganee — Ycnyra) — okasaHue KoOMMrekca
npoueayp, HanpasrneHHbIX Ha BedeHWe KaapoBOW [AOKyMeHTauuw,
CBSI3aHHOW C [ABWXEHMEM KagpoB W KafapoBbiM Y4ETOM, a TaKke
CMEeXHbIX C HUMM npoueccoB npeactasutenem McnonHutens (ganee —
«MmnnanT») Ha TeppuTopun 3akasyvka.

1.2. Hactoswwue MNpaBuna ycTaHaBNMBaOT NOPSAOK MOAKIOYEHUS, a
Takke npasura u nopsiAaok KOMMYHUKaLMIA U NpucyTcTBus ViMnnaHTta Ha
TeppuTopun 3aKasdvka 1 npaBuria okazaHusi YCnyru.

1.3. [llepeveHb kagpoBblX GYHKUMA U NOPSAOK WX OKasaHus
MMnnaHToM  yCTaHaBnMBalOTCA W PErynupyroTcst  criegylowmmm
OOKYMEHTamu:
1.3.1.MNpaBunamun oKasaHus Yenyrm «Kagposoe
Aenonpon3BoacTBOY;
1.3.2.MNepcoHanbHbiMmM  [paBunammn  Yenyrm  «Kagposoe
[Aenonpon3BoacTBOY».
1.4. Ycnyra nogknioyaeTcsi TOMbKO MNpW  MOAKIHYEHUN  YCnyru

«KappoBoe 4enonpon3BoacTeo».

1.5. Ycnyra nogkmoyaeTca MO MHWUMATMBE
npenocTaBnsaeTcsa Ha perynspHoi ocHoBe.

3akasumka K

1.6. Tlpn nogkntodeHun perynspHon Yenyrn, WcnonHutens w
3aka3yvK  [OMOMHUTENBHO  COMMAacoBLIBAT W 3aKpennslT B
MepcoHanbHbIX MpaBunax oKasaHus Yenyrm «Kagposoe

[0ernonpou3BOACTBO» NEPUOANYHOCTL U rpadmk NpucyTcTBus MIMnnaHTa
Ha Tepputopun 3akasumka (OHU HaXOXAEHUSt U pexum paboTbl), a
TaKke COOTBETCTBYHOLLYI CTOMMOCTb YCHyru.

2. TepMuHbI U onpeaeneHus

2.1. Wcnonb3yloTca TepMuHbl U onpefereHus,
npasunax oKasaHus OCHOBHOV ycnyrm
[1eNONpOU3BOACTBOY.

yKa3aHHble B
«KagpoBoe

3. Mopsipok noaknioyeHus K Yenyre

3.1. CTOpOHblI MPULWINN K COMMALIEHWUIo, YTO MpW MOAKMIOYEHUN K
Yenyre 3akasquk obasyercs:
3.1.1. B 3aBMCMMOCTM OT NMPUMEHSEMON Ha TeppuTopun 3akasymka
NPOMNYCKHOWM cUCTeMbI, 06ecneynTb NOCTOSIHHbLIN Aonyck MiMnnaHTa K
MecTy oKka3aHus Ycnyrn (0popMuTb MPOMYCK UMW OCYLLECTBUTL VHblE
HeobxoauMble AENCTBUS).
3.1.2. OpranusoBaTtb paboyee mecTo VMmnnaHTa, obopyaoBaHHOe
Heobxoaumon mebenbio, NepcoHarnbHbIM KOMMLIOTEPOM/HOYTOYKOM,
OPITEXHMKON, KaHLENSPCKUMM ToBapamu v T.M.
3.1.3. Tpu opraHuzaumu paboyero mecTa MimnnaHTa ocyLlecTBUTb
BCe HeobxoavMble Mepbl Ans TOro, YTo6bl 06ecne4nTb BO3MOXHOCTb
cobntogeHns IMNnaHToM peXMmoB 3aLLuTbl NEPCOHaNbHbIX AaHHbBIX

M KOHdMOEHUManbHOCTU Npu  nocrnedywolleir ero pabote ¢
AOKyMeHTaMu 3akasyuka.
3.1.4. TlpepoctaBuTb WMmnnaWTy BCce  naponu/gocTynbl B

cucTeMbl/6a3bl, McCMonb3yeMble 3aka3dMkoM U HeobxoauMble Ans
OCYLLECTBMNEHUsT KaapOoBbIX (DYHKUMA M obecneyunTb AOCTaTOYHBIN
YPOBEHb COOTBETCTBYOLLUX MpaB. B cnyyae HeobxoanmocTtu, Mmexay
CTopoHamy MOXET OblTb 3akio4eHO corfawleHne o paborte
McnonHuTens Ha cepBepe 3akasuuvka.

3.1.5. TMNpepocTtaBntb WMMnnaHTy CBOOOAHLIN [OOCTYN KO BCEM
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On the basis of these Rules for the provision of the "Work of a HR
specialist in the Customer's office" Service (hereinafter referred to as
the "Rules") The Limited Liability Company "1C-WiseAdvice"
(hereinafter referred to as the Provider) concludes with Russian and
foreign legal entities and individual entrepreneurs (hereinafter referred
to as the Customer, Customers) agreements for the provision of
professional services (hereinafter referred to as the “Agreement”)
regarding the Service “Work of a HR specialist in the Customer’s office.”

1. General Conditions

1.1. The service “Work of a HR specialist in the Customer’s office”
(hereinafter referred to as the Service) is the provision of a set of
procedures aimed at maintaining personnel documentation related to
the movement of personnel and personnel records, as well as related
processes by a representative of the Provider (hereinafter referred to as
the “Implant”) on the Customer's territory.
1.2. These Rules establish the connection procedure, as well as the
rules and procedures for communications and the presence of the
Implant on the Customer’s territory and the rules for the provision of the
Service.
1.3. The list of personnel functions and the procedure for their
provision by Implant are established and regulated by the following
documents:

1.3.1.Rules for the provision of the “HR Administration” Service;

1.3.2. Personal Rules for the HR Administration Service.

1.4. The service is activated only when activating the “HR

Administration” Service.

1.5. The service is activated at the initiative of the Customer and is
provided on a regular basis.

1.6. When connecting a regular Service, the Provider and the
Customer additionally agree and establish in the Personal Rules for the
provision of the “HR Administration” Service the frequency and
schedule of the Implant’s presence on the Customer’s territory (days of
presence and operating hours), as well as the corresponding cost of the
Service.

2. Terms and definitions

2.1. The terms and definitions specified in the rules for the provision
of the main service “HR records management” are used.

3. The procedure for connecting to the Service

3.1. The Parties have agreed that when connecting to the Service, the
Customer undertakes to:
3.1.1. Depending on the access system used on the Customer’s
territory, ensure constant access of the Implant to the place of
provision of the Service (issue a pass or carry out other necessary
actions).
3.1.2. Organize an Implant workplace equipped with the necessary
furniture, personal computer/laptop, office equipment, stationery, etc.

3.1.3. When organizing the Implant’s workplace, take all necessary
measures to ensure that the Implant can comply with personal data
protection and confidentiality regimes during its subsequent work with
the Customer’s documents.

3.1.4. Provide the Implant with all passwords/access to
systems/databases used by the Customer and necessary for the
implementation of personnel functions and ensure a sufficient level of
corresponding rights. If necessary, an agreement may be concluded
between the Parties regarding the work of the Provider on the
Customer’s server.

3.1.5. Provide the Implant with free access to all original documents
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opurmHanam gokymeHntoB (JIHA, nuyHble gena v npoyve kagposble

[OKYMEHTbI), HeobxoaumbIM ans OCYLLECTBMNEHNS ero
PYHKLMIA/MONHOLEHHOW paboThbl.
* [lpuem/nepegava nen WcnonHutento ocyLecTBnsieTcsa

HenocpeacTBEeHHO CaMnM 3aKas3qynkoMm.

Mpuem/nepenava gen VicnonHuTento TpeTbuMM nuuamm (NioGbiMu
KOHTpareHTamu 3akas4nka) He OCyLLeCcTBNAETCS.

Mpu npneme/nepenade gen ot 3akas4vuka VicnonHuTento nepegava
BCEX  HeobXoaMMbIX  [OKYMEHTOB  ocyliecTBnserca  6e3
ocbopmneHuns akTa npvema-nepeaayn, 3a UCKMIoYeHnem TpyaoBbIX
KHkek PaboTHukoB (aanee - TK PaboTHMKOB).

TK PabotHukoB nepepatotcs 3akasumkom McnonHutento no akrty
npuemMa-nepegaudu.

e AKT npuema-nepegaynm cocTaBnseTcs cnepylowmMm obpasom:
WmnnaHt dopmupyeT cnucok Hanuums TK PaboTHuKoB nyTem
CBepky cnvcka paboTaroLyx COTPYAHWKOB, BbIOPaBLUNX BedeHue
TK Ha BymaxHOM HocuTene ¢ hakTMYeckum Hanuumem TpyaoBbIX
KHWXeK. [MonyyYeHHbIN CnMcok yTBepxaaeTcs 3akasymkom.

3.1.6. Tepepn Hayanom paboTbl, 03HAKOMWUTL VIMNnaHTa ¢ NpUHSATON

y 3akasymka cMCTeMOi apxmBaLmmn 1 XpaHEHWs JOKYMEHTOB.

3.1.7. Tpu HeobxoanMOCTH, 03HAKOMUTBL MicnonHuTens n MimnnaxTa

C MONWUTUKOW KOPMOPATUBHOW KyMNbTYpbl, perfnameHTom AernoBoro

obLLeHuns 1 BHellHero Buaa B odvce 3akasymka.

3.2. Ha Bpemsa pabotbl Ha Tepputopun 3akadduvka WmnnaHt
NoAYMHAETCA MpaBunmam  BHYTPEHHEro TPydoBOro  pacnopsiaka
3akasuvka, a Takke cobnoaaeT NPUHLMMLI KOPNOPaTUBHON KymbTYpHI,
pernameHT AenoBoro obLeHWs W BHELWHero BuAaa, eCcrivn TakoBble
npuMeHsioTcs y 3akasumka.
3.3. [Npun HeobXx0AMMOCTM OCYLLECTBNEHNS AONOMHUTENBHOTO Bble3aa
MmnnaHta (BM3MTa CBepX OFOBOPEHHOrO rpaduka npUCYTCTBUSE
cornacHo n. 1.6 HacToswwmx Mpasun):
3.3.1.pacyeT CTOMMOCTM Bble3fa OnpenenseTcs B COOTBETCTBUMN C
Mpasunamu okasaHusa Ycnyrm «Kagposoe 4enonponsBoACTBOY;

3.3.2.B zasBke 3akasumk B 0bsi3aTenbHOM Mopsigke ykasbiBaeT
nepeveHb paboT, KOTOpble HEOoBXOAUMO OCYLECTBUTb B XOA4e
OOMOMNHUTENBHOMO Bble3[a, a Takke OXuaaeMble OaTy M BpeMmsi
BU3MTA.

3.3.3./cnonHutens BNpaBe W3MEHWTb [AaTy oOKa3aHus unu
NOMHOCTbIO OTKa3aTbCsl OT UCMOMHEHMS COOTBETCTBYHOLLIEN Pa3oBOW
Ycnyru B criyyae:

3.3.3.1. HecobniogeHnss 3aka34MkoM CPOKOB  Mofdauu
YHUULMPOBAHHOW 3asiBKM, ykasaHHbIX B M. 3.3.1 HacTosAwmx
MNpasun;

3.3.3.2. HECOOTBETCTBUA 3aaBMNEeHHOro 3akasymkom

nepeyHss paboT NepeyHd CepBUCOB, OKa3blBAaEMbIX B paMKax

Ycnyrn B COOTBETCTBUM C AOKYMEHTaMM, NepeducrieHHbIMA B 1.

1.3 HacToswmx Mpasun.
3.4. VcnonHuTenb He HeceT OTBETCTBEHHOCTM 3a  nobble
nocrneacTBusl, BO3HWKLWIME BCNeAcTBME TOro, YTO CornacosBaHHasi
3akaszumkom pata Bble3aga WmnnaHTa Onsi ocylecTBNeHuUst UM
onpeAeneHHbIX AeCTBUA He ByaeT coBnaaaTtb ¢ gaton, Tpebyemon ans
OCYLLECTBMEHNsT  YNOMSAHYTbIX  OEWCTBMW B  COOTBETCTBUM C
3akoHodaTenscTtBoM P® (Hanpumep, paboTHMK MOCTaBUT MOANWUCL B
[OKYMEeHTE (03HaKOMMUTCH C LOKYMEHTOM) MO3xe HeobxoanMon aatbl).

4. TMopsipok U cpoKu okasaHus Yenyr

4.1. Topsigok, cpoku U dhopmat okasaHust CepBMCOB B 311EKTPOHHOM
BUAE ycTaHaBnueawoTca pasgenamu 5 u 9 lMpaBun okasaHusa Ycnyrm
«KapgpoBoe penonpousBoacTBO». WMHOM Mopsigok okasaHus Ycrnyrm
MoXeT ObiTb cornacoBaH CtopoHamu B [lepcoHanbHbix [NpaBunax
Yenyrn.

4.2. ViMnnaHT B paMKax oOKasaHus YCnyru opraHusyer npouecc
pacnevaTtbiBaHus U nognucaHns y PaboTHUKOB M AOMKHOCTHBIX nuL
3akas4mka COOTBETCTBYIOLLUMX JOKYMEHTOB.

4.3. XpaHeHue [OKYMEHTOB, ykasaHHbix B n.4.2. [lpaswun,
ocyllecTBnsieTca Ha Tepputopun 3akasuuka. MNpu atom WmnnaHT
ocylecTBnser packnapaky/pacLumBky LOKYMEHTOB no
COOTBETCTBYIOLLMM pErncTpam xpaHeHus 3akas4quka (B COOTBETCTBUN C
n. 3.1.6).

4.4. B pamkax Ycnyrm WmnnmaHT He OCYyLECTBMSET NpOBEpKy
NpaBUNbHOCTM OMOPMIIEHNS U MOMHOTHI KOMMMEKTHOCTU KaApOoBOW
[OKYMEHTaLuW, OTHOCSILUMXCS K nepuogy, npefwecTsylollemMy aate
Hayana okasaHus Ycnyru v xpaxsiencs y 3akasuuka. [Npu atom, ecrin
B xofe paboTbl WmnnaHTom 6yaer obHapyXeHO OTCyTCTBME Takux
KafpoBbIX AOKYMEHTOB UMK oWMGKM B UX copgepxaHuu, cnonHutens
[0BOAWT MHAOPMaLMIO A0 CBeAeHus 3akasyvka.

4.5. MnnaHT He okasbiBaeT KOHCynbTauum paboTHukam 3akasuyumka,
KaK YCTHble, Tak U MMCbMEHHbIE.

4.6. OkasaHuve noObIX KOHCYnbTaLmm OCyLLEeCTBsIETCA
WcnonHuTenem Tonbko B pamKax AOMOMHUTENBHOrO NNaTHOro cepBuca.
Mpu atom, UcnonHutenb npusHaeT KoHcynbTaumen TONbKO OTBET Ha

(personal identification documents, personal files and other personnel
documents) necessary for the implementation of its functions/full-time
work.

o Acceptance/transfer of cases to the Provider is carried out directly
by the Customer himself.

o Reception/transfer of cases to the Provider by third parties (any
contractors of the Customer) is not carried out.

e When accepting/transferring cases from the Customer to the
Provider, the transfer of all necessary documents is carried out
without issuing an acceptance certificate, with the exception of the
Workbooks of the Employees (hereinafter referred to as the WE).

e WE are transferred by the Customer to the Provider according to

the acceptance certificate.

The transfer and acceptance certificate is drawn up as follows: The

implant generates a list of the availability of WE by checking the list

of working employees who have chosen to maintain a WE on paper
with the actual availability of work books. The resulting list is
approved by the Customer.
3.1.6. Before starting work, familiarize the Implant with the
Customer’s system of archiving and storing documents.
3.1.7. If necessary, familiarize the Provider and the Implant with the
corporate culture policy, regulations for business communication and
appearance in the Customer’s office.

3.2.  While working on the Customer’s territory, the Implant is subject

to the Customer’s internal labor regulations, and also complies with the

principles of corporate culture, business communication and
appearance regulations, if any are applied by the Customer.

3.3. If it is necessary to make an additional visit of the Implant (visit
beyond the agreed schedule of presence in accordance with clause 1.6
of these Rules):
3.3.1.calculation of the cost of departure is determined in
accordance with the Rules for the provision of the “Personnel
Administration” Service;
3.3.2.In the application, the Customer must indicate the list of work
that needs to be carried out during the additional visit, as well as
the expected date and time of the visit.

3.3.3.The Provider has the right to change the date of provision or
completely refuse to perform the corresponding one-time Service in
the event of:
3.3.3.1. failure by the Customer to comply with the
deadlines for filing the Unified Application specified in clause
3.3.1 of these Rules;
3.3.3.2. inconsistency of the list of works declared by the
Customer with the list of services provided as part of the
Service in accordance with the documents listed in clause 1.3
of these Rules.
3.4. The Provider is not responsible for any consequences arising due
to the fact that the date of departure of the Implant agreed by the
Customer to carry out certain actions will not coincide with the date
required to carry out the mentioned actions in accordance with the
legislation of the Russian Federation (for example, the employee will
sign the document (read the document) later than the required date).

4. The procedure of the provision of the Services

4.1. The procedure, terms and format for providing Services in
electronic form are established by sections 5 and 9 of the Rules for the
provision of the “HR Administration” Service. A different procedure for
the provision of the Service may be agreed upon by the Parties in the
Personal Rules of the Service.

4.2. As part of the provision of the Service, the Implant organizes the
process of printing and signing the relevant documents from the
Employees and officials of the Customer.

4.3. Storage of documents specified in clause 4.2. of the Rules,
carried out on the territory of the Customer. At the same time, the
Implant arranges the documents according to the relevant storage
registers of the Customer (in accordance with clause 3.1.6).

4.4. As part of the Service, Implant does not check the correctness
and completeness of personnel documentation relating to the period
preceding the start date of the Service and stored by the Customer.
Moreover, if during the work of the Implant it is discovered that there are
no such personnel documents or errors in their content, the Provider
will bring the information to the attention of the Customer.

4.5. Implant does not provide consultations to the Customer’s
employees, either oral or written.

4.6. The provision of any consultations is carried out by the Provider
only as part of an additional paid service. At the same time, the Provider
recognizes as a Consultation only a response to a written request
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NUCbMEHHbIV 3anpoc, NMOCTYNUBLUMIA OT 3aka3vmka, 0POPMIEHHbIN B
dopmaTte nucbMa, Ha odmumanbHoM OnaHke WcnonmHutens u
HanpaBrneHHbIN 3aka34ynky nyTeMm puanMvecku 3Ha4MMON Nepenmnckn
(nepenucka, JIK cotpyaHuka, JIK «knueHTa). Jliobble paHHble
McnonHuTeneMm MHbIM CNocOBOM KOMMEHTapuu/KOHCynsTaumMm MoryT
CYMTaTbCA  UCKIIOYUTENbHO  YacTHbIM  MHEHMeM MpeacTaBuTens
WcnonHutens, 3a kotopoe McnonHutens He HECET OTBETCTBEHHOCTb U
Ha KOTOpOe He MOXET CCblnaTbcs 3aKkasunk

4.7. 3akasunk obecneymBaeT SBKY PabOTHMKOB ANS MOANMCAHUS
AOKYMEHTOB. VcnonHuTenb He HeceT OTBETCTBEHHOCTU 3a OTCYTCTBME
noanucu Ha KagpoBbIX AOKYMEHTax, B Cryvasx, ecnm paboTHUK He
ABNAETCA AN NOANMCAHWA [OKYMEHTOB WM  OTKasbiBaeTcs oT
noanvucaHnsa AoKyMeHTOB. B cnyyae otkasa PaboTHuka oT nognucaHus
AokymeHToB, WcnonHutens (ViMnnaHT) yBeooMnsieT npeacTaBuTens
(koHTakTHoe nmuo) 3akasyvka 1 NpeanpUHUMaeT dafibHenwwuve warn
TOMbKO B Cryyae nomnyveHus 3asBkum OT 3akasyvka. Hanpumep,
aKkTupyeT dakT oTkasa oT MoANNCaHNSA AOKYMEHTOB.

4.8. VcnonHuTemnb He OCYLEeCTBASET WAEHTUMUKALUIO NNYHOCTU
paboTHukoB 3akasuvka npu nognucaHun/Bbiaave UMU/MM AOKYMEHTOB
N He HeceT OTBETCTBEHHOCTb B Clyyae, ecrnv paboTHWK, 3asiBUBLLUIA
cebA MnoAanMCaHTOM COOTBETCTBYIOLMX [OOKYMEHTOB, He SBNseTcs
TakoBbIM

4.9. B cny4ae, ecnu npouecc okasaHus Ycnyru TpebyeTt opraHmaaumm
noAnNuCaHnsa KaapoBbIX AOKYMEHTOB C AMCTaHLMOHHBIMW/HAAOMHbBIMN
paboTHMkaMu w/mnu paboTHuMkamu 060COBNEHHBLIX NoapasaeneHuin
3akasyvka, MopsAoK NOANNCaHNSA TakMx AOKYMEHTOB yCTaHaBNMBaeTCs
MepcoHanbHbIMK NpaBunamm.

5. Mopspok npuema-cpaum Yenyr

5.1. CTOMMOCTb OKa3aHHbIX YCMyr BKIHOYAETCS B aKT OKa3aHHbIX
ycnyr 3a TOT Mecsil, B KOTOPOM OHMW Oblnn okasaHbl, MMBo B KOTOPOM
Obin 3aBeplleH OTAenbHbIM 3Tan, NMbo Mo MHbIM MpaBunam B
COOTBETCTBMM C OTAENbHON MpeABapuUTENibHON  [OrOBOPEHHOCTLIO
CTOpOH.

6. OTtBeTCTBEHHOCTb CTOpPOH

6.1. McnonHuTenb He HeceT OTBETCTBEHHOCTb 3a MOSHOTY M
KOPPEKTHOCTb KaApOBbIX JOKYMEHTOB, CPOPMMPOBaHHbIX 3aKka3uynmkom
[0 AaTbl Havana okasaHus Yenyru.

6.2. WcnonHuTtenb He HeceT OTBETCTBEHHOCTb 3a pasrnalleHue
KOHMAeHUMansHoOM  MHoOpMauMK,  yKasaHHOW B KagpoBbiX
AokymeHTax PaboTHuka, B cnyvae nonyyeHuns ee Apyrum paboTHUKOM

3akasuvka/TpeTbMM  NUUOM  MyTeM [OCTyna K MepcoHaribHoMy
KOMMbloTepy/HOYTOYKY,  MpegocTaBneHHOMy — MMnnaHuTy — BBMAY
HEeOCTAaTOYHOCTU MPUMEHSIEMbIX 3aKa34YMKOM Mep  3MEeKTPOHHOW

6esonacHocTu (B3noma, pasrnalleHus naponen, AONyWeHHOro He Mo
BUHe VIMnnaHTa u T.n.).

6.3. McnonHuTenb He HeceT OTBETCTBEHHOCTb 3a pacKpbiTue
KOHdUAeHUMansHon uHdOpMauum B crnyyae, ecnm 3akasuuk He
obecneunn [ocTaTtodHble Mepbl ANS OCyLecTBneHus 6e3onacHoro
XpaHeHWsi OpUrMHanNoB/KOMWiA KaAPOBBIX U UHBIX [JOKYMEHTOB.

6.4. VcnonHuTenb He HeceT OTBETCTBEHHOCTU B Cllyyae, ecnu He
MOXeT BbINOMHWUTL CBOM 0bBA3aTensCcTBa No [JoroBopy BBUAY TOrO, YTO
3akasuuk He npegocTasun cnonHuTenio AOKyMeHTbl U MHdopMaumio,
UM NpefocTaBuIT HEMOMNHY/HEKOPPEKTHYIO MHpopMaLmio, a Takke, B
cryyae 3agepXkv npegocTasneHus VicnonHutento nHgopmaumm v /vnu
[OKYMEHTOB TPEeTbMMM NuLiam, EeNCTBYOLMMI B MHTEpecax 3akasyvka
unn PaboTtHukoB 3akasunka.

6.5. VcnonHutenb He HeCeT OTBETCTBEHHOCTYH 3a XpaHeHWe TpyAoBbIX
KHWXEK, B Cry4yae, eCnum WX XpaHeHue OCYLUeCTBNSeTcs B odwuce
3akas4ymka.

received from the Customer, drawn up in letter format, on the Provider’s
official letterhead and sent to the Customer through legally significant
correspondence (correspondence, employee personal account, client
personal account). Any comments/consultations given by the Provider
in any other way may be considered solely the private opinion of the
Provider’s representative, for which the Provider is not responsible and
which cannot be referred to by the Customer.

4.7. The customer ensures that workers appear to sign documents.
The Provider is not responsible for the lack of signatures on personnel
documents in cases where the employee does not appear to sign the
documents or refuses to sign the documents. If the Employee refuses
to sign the documents, the Provider (Implant) notifies the representative
(contact person) of the Customer and takes further steps only if an
application is received from the Customer. For example, it activates the
fact of refusal to sign documents.

4.8. The Provider does not identify the identity of the Customer's
employees when signing/issuing documents to them and is not
responsible if the employee who declared himself to be a signatory of
the relevant documents is not one.

4.9. If the process of providing the Service requires organizing the
signing of personnel documents with remote/home-based workers
and/or employees of separate divisions of the Customer, the procedure
for signing such documents is established by the Personal Rules.

5. Procedure for acceptance and delivery of Services

5.1. The cost of the Services provided is included in the act of services
provided for the month in which they were provided, or in which a
separate stage was completed, or according to other rules in
accordance with a separate preliminary agreement of the Parties.

6. Responsibility of the Parties

6.1. The Provider is not responsible for the completeness and
correctness of personnel documents generated by the Customer before
the start date of the Service.

6.2. The Provider is not responsible for the disclosure of confidential
information specified in the Employee’s personnel documents if it is
received by another employee of the Customer/third party by accessing
the personal computer/laptop provided to the Implant due to the
inadequacy of the electronic security measures used by the Customer
(hacking, disclosure of passwords, unauthorized due to the fault of the
Implant, etc.).

6.3. The Provider is not responsible for the disclosure of confidential
information if the Customer has not provided sufficient measures for the
safe storage of originals/copies of personnel and other documents.

6.4. The Provider is not responsible if it cannot fulfill its obligations
under the Agreement due to the fact that the Customer did not provide
the Provider with documents and information, or provided
incomplete/incorrect information, as well as in the event of a delay in
providing the Provider with information and/or documents to third
parties, acting in the interests of the Customer or the Customer’s
Employees.

6.5. The Provider is not responsible for storing work books if they are
stored at the Customer’s office.
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