WISEADVIICE

NMPABUIA OKA3AHUA YCNTYTU «BOUHCKUN
YYET»

(npu nodknrodeHuu Yenyau «Kadposoe denornpou3sodcmeoy)
(pedakyusi om 01.04.2025 2.)

Ha ocHoBaHumn HacToswwmx MNpasun okasaHus Ycnyrn BonHckuin
yyeT» (panee — [lpaBuna) O6wecTBO C orpaHU4YeHHOWN
oTBeTCTBEHHOCTLIO «1C-BansdaBanc» (qanee — VicnonHurens),
3aKnoyaeT  C  lopugvdeckuMM  nvuamu,  punuvanamu  um
npeacTaBUTENbCTBAMU MHOCTPAHHBIX KOMNaHU (danee — 3akas4uk,
3akas4vkM) [OroBopbl Ha OkasaHue MPOdEeCcCUOHanbHbIX yCnyr
(nanee — [JoroBop) oTHOCKTENBHO YCnyrn «BomHcknin yueT».

1. OBLUME NOJIOXKEHUA

1.1. OpraHm3aums BOMHCKOTO y4yeTa B OpraHusaumsix BXOAuT B
coAepxaHne MOOUMM3aLMOHHON MNOArOTOBKM M Mobunmsauum u
ocyllecTBNsSeTca MMM B cooTBeTCcTBMM €  «Metognyeckumm
pekoMeHAaUMsaMMU Mo BEAEHWNIO BOMHCKOIO y4eTa B OpraHu3aumsax»
(nanee — MeTtoguyeckne pekomeHgaumm).
1.2. Ycnyra «BouHckui yyeT» (Qanee — Ycnyra) — 9TO KOMMIeKe
MEepONpUATUIA MO BEAEHWI0 ykadaHHoro B n 1.1. yyeTta rpaxaan,
HenocpeAcTBeHHO paboTatoLmnx y 3akasuuka.
1.3. OTBETCTBEHHbIM 3@ OpraHM3auuilo BOEHHOTO yyeTa Ha
npeanpuaTuM sBrsieTcs 3akasuuk. VcnonmHuTens ocyliecTBnseT
NUWb  OTAenbHble TexHW4yeckMe YyHKUMM MO  NOAroTOBKE
dopmann3oBaHHbIX JOKYMEHTOB B YKa3aHHOM HUXE MOpsAKe.
1.4. Ycnyra BkntoyaeT B cebs NOArOTOBKY OTHETOB U JOKYMEHTOB B
COOTBETCTBUMM C MeToam4eckumMy pekoMeHaaumsMmn, B peaakumu,
aKTyarnbHOW Ha MOMEHT OKa3aHusi YCryru.
1.5. NaHHble [MpaBuna npuMeHsioTCA K Tapudy «CTaHgapT» u
OECTBYIOT TOMbKO B Cryyae noAknoyeHust 3aka3yvkom Ycnyr
«Pacyet 3apaboTHo nnarbl 1 3apnnaTHbIX Hanoros» n «Kagposoe
AernonpousBoacTBo». B uHOom cnyyae CTOpPOHbI MogkmoYaoT
Ycnyry «BouwHckuin yueT» (6e3 nogkntodeHus Yenyrn «Kagposoe
[enonpou3BoacTBOY).
1.6. B Ycnyry BxoguT:

1.6.1 noAdroToBKa [OOKYMEHTOB MpW MNpuemMe u YBOMbHEHUK

PaboTHMKOB, M3MEHEHMN AAaHHBIX BOMHCKOIO y4eTa;

1.6.2 noAroToBKa [OOKYMEHTOB AN MNPOBEAEHUS CBEPKU C
YYeTHbIMW  OaHHbIMW  FpaXkdaH, COCTOSAWMX Ha y4vyeTe B
BOEHKOMaTe, OCYLeCTBNALWEM CBOK [AeATeNbHOCTb Ha

TeppuTOopUX, B Mpedenax KOTOPOW HaxO4MTCS oOpraHu3auums

3akasuuka, a TaKkke B MHbIX BOEHKOMATaXx;

1.6.3  WHble cepBUChI, 3aKpenneHHble B pasgene 7 Mpasun.
1.7. B Ycnyry He BXoauT:

1.7.1  opraHusauus, obecneyeHue, KOHTpOIb 7]
afMUHUCTPUPOBAHUE NpoLecca XpaHeHUs MobbiX LOKYMEHTOB
3akasuuika;

1.7.2 pabota gns okasaHus Ycnyrm Ha cepBepe 3akasuuka B
nNporpaMMHOM npoaykTe, oTnuyHom ot 1C:3YT1 3.1;

1.7.3 BegeHve BOWMHCKOrO yyeTa 6e3 noaknouveHus Ycnyr
«KapgpoBoe OenonpousBoacTBO» HE3aBUCUMO OT MOAKIHYEHUS
Yenyrn «PacyeT 3apaboTHOM NnaTbl U 3apnnaTHbIX Hanorosy;
1.7.4 paboTa ons okasaHus Ycnyru B IporpamMMHOM NpoaykTe
ONs Be4EeHUs1 BOMHCKOIO y4eTa, KOTOPbIN aAMUHUCTPUPYET UHOM
npoBangep No oka3aHui ByxranTepCkux ycryr u/unm ycnyr no
KaapoBOMY AeNOonpon3BOACTBY.

2.  TEPMWHbI 1 ONPEQENEHUA

2.1. TepMuHbI " onpegenexHusa

pacnpocTpaHsAlTCa Ha  UHble

perynupytoLime okasaHue Ycnyru.
21.1. N3 - rpaxgaHuH,
noanexatynii BOUHCKOMY y4eTy;

HacToALLMX
NPUNOXeHNs

MpaBun
N [OKYMEHTHI,

npebbiBalowmMii B 3anace,

2.1.2. TpU3bIBHUK — rpaXaaHvH, Noanexalumin npusbIsy;
2.1.3. BK - BoeHHbI kOMMCCapuarT.
2.1.4. BpoHupoBaHMe TrpaxpgaH - npoleaypa, KoTopas

no3BonsieT 3akpenuTb Ha nepuod Mobunusauum u B BOEHHOE
BpEMS 3a OpraHMsauusMu PpyKOBOAUTENEN, Creumanucros,
BbICOKOKBaNMMMLMPOBaHHbIX paboumx u cryxawmx us uyucna
rpaxaaH, npebbiBatoLLux B 3anace.
2.2. Takke UCnonb3ylTCA TEPMUHbI U OnpederneHns, ykasaHHble B
MpaBunax oKasaHus OCHOBHOM ycnyru «Kapposoe
[enonpou3BoaCTBOY.

WISEADVIICE

RULES FOR THE PROVISION OF THE SERVICE
"MILITARY REGISTRATION»

(when connecting to the "Personnel records management" Service)
(as amended on April 1, 2025)

Based on these Rules for the provision of the Service “Military
registration» (hereinafter referred to as the Rules), the Limited Liability
Company “1C-WiseAdvise” (hereinafter referred to as the Provider)
enters into agreements with legal entities, branches and representative
offices of foreign companies (hereinafter referred to as — Customer,
Customers) contracts for the provision of professional services
(hereinafter referred to as the Agreement) regarding the “Military
registration” Service.

1. GENERAL PROVISIONS

1.1 The organization of military registration in organizations is
included in the content of mobilization training and mobilization and is
carried out by them in accordance with the “Methodological
recommendations for maintaining military registration in organizations”
(hereinafter referred to as the “Methodological recommendations”).
1.2 Service «Military registration» (hereinafter referred to as the
Service) - a set of measures to maintain specified in paragraph 1.1.
accounting of citizens directly working for the Customer.

1.3 The Customer is responsible for organizing military registration at
the enterprise. The Provider performs only certain technical functions
for the preparation of formalized documents in the order specified
below.

1.4 The Service includes the preparation of reports and documents in
accordance with the Methodological Recommendations in the edition
current at the time of provision of the Service.

1.5 These Rules apply to the “standard” tariff and are valid only if the
Customer activates the “Payroll and Payroll Taxes” and “HR
Administration” Services. Otherwise, the Parties activate the «Military
registration»  (without connecting to the "Personnel records
management” Service.

1.6 The Service includes:
1.6.1 preparation of documents for the hiring and dismissal of
Employees, changes in military registration data;
1.6.2 preparation of documents for reconciliation with the
credentials of citizens registered with the military registration and
enlistment office operating in the territory within which the
Customer’s organization is located, as well as in other military
registration and enlistment offices;

1.6.3 other services specified in Section 7 of the Rules.

1.7 The Service does not include:

1.7.1 organization, provision, control and administration of the
storage process of any Customer’s documents;

1.7.2 work to provide the Service on the Customer’s server in a
software product other than 1C:ZUP 3.1,

1.7.3 maintaining military records without connecting to the
“Personnel Records Management” Services, regardless of
connecting to the “Payroll and Payroll Taxes” Service;

1.7.4 work to provide the Service in a software product for
maintaining military records, which is administered by another
provider for the provision of accounting services and/or HR services.

2. TERMS AND DEFINITIONS

2.1 The terms and definitions of these Rules apply to other applications
and documents governing the provision of the Service.

2.1.1. GPZ - a citizen staying in the reserve, subject to military
registration;
2.2.1. Conscript — a citizen subject to conscription;

2.3.1. VK - military commissariat.

2.4.1. Reservation of citizens is a procedure that allows you to
assign managers, specialists, highly qualified workers and
employees from among the citizens in reserve to organizations for
the period of mobilization and in wartime.

2.2 The terms and definitions specified in the rules for the provision of
the main service “Personnel records management” are also used.
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3. NOPAOOK NOAKMIOYEHUA K YCIYTE

3.1.Mpn nogkntodeHun K Ycnyre 3aka3yuk HanpasnseT
WcnonHuTento cnepymolmne WUCXOAHble AaHHble U OOKYMEHTbl B
TeueHue 5 pabounx gHen ¢ aatbl Havana gencTeusa [orosopa (Mnm
C AaTbl NOAKMNIOYEHMS K Yenyre):
3.1.1.cKkaH-koMMM  BOEHHbIX 6BUNETOB U  yAOCTOBEpPEHWN
PaboTHMKOB, COCTOALIMX HA BOWHCKOM y4yeTe W Mopnexalynx
npu3biBY Ha BOEHHYt0 cnyx0dy, Ans BHeceHus B 1C:3YTT;
3.1.2. ckaH - konumn nacnopToB PaboTHMKOB;

3.1.3.®11O 1 OOmMKHOCTb NuLA, OTBETCTBEHHOro 3a BefeHue
BOMHCKOTO y4yeTa B KOMMaHuM 3akasuuka, KoTopbii OyaeT
noanucbiBaTb AOKYMEHTbl BOWMHCKOTO Yy4yeTa, a Takke, Mpu
HeobXoaMMOCTU, JOBEPEHHOCTb Ha HEro;

3.1.4. ppyrve [OKYMEHTbI/MHopMaLmio no 3anpocy
Mcnonuutens.

3.2.3aKka3uMk MOXeT He npepocTaBnsaTb  McnonHuutento
OOKYMEHTbI, nepedncneHHole B 0. 3.1 [lpaBun, ecnu
COOTBETCTBYWOLLME  aKkTyarnbHble [daHHble (3@  nepuobl,
npegwecTBylOlWMe Havany okasaHus Ycnyru) —cogepxatcs

(cchopmumpoBaHbl M coxpaHeHbl) B nepefnaBaemMoii 6ase 1C:3YT
3akasuvka. Mo ymonuaHuio VicnonHuTenb NpUHUMAET AaHHbIEe,
coaepxawpmecs (cdopmmpoBaHHble U coxpaHéHHble) B 1C:3YT,
KaK NosiHble 1 BepHble Ans Lenen BOMHCKOro yyeTa.
3.3.MpoBepka 1 wucnpaBneHVe pAaHHbIX MPOLSbIX MNepUoaoB,
BHeCeHHbIX B 6a3y 1C:3YTI1, He oTHOCATCA K NpegMeTy cornalleHns
CTOpOH 1 He ocyllecTBnseTcs VicnonHuTenem B pamkax Ycnyru.
3.4.Mpn nogkntodeHun k Ycnyre WcnonHutens Hanpaenset
3akasunky NnamaTKy No BEAEHWI0 BOMHCKOTO y4eTa ¢ MHdopmauven
B 06beme, 4OCTAaTOMHOM AJ1st OKa3aHus Ycnyru.

4. NOPAOOK N CPOKU OKA3AHUA YCNYT

4.1.TlopsfnoK 1 CPoKU okasaHus Ycnyr perynupyloTcsi B TOM uucre

pasgerom 5 [lpaBun  okasaHusa  Ycnyru  «KappoBoe
AEenonpou3sBoACTBOY.

4.2.CepBucbl B pamKkax Ycnyrm Bcerga  MHULMMPYOTCH
3akasymMkom, 3a  UCKMIOYEeHUWeM  MpOBEAEHUs CBEepKM C
BOEHKOMaTOM W COa4n exXerogHol OT4yeTHOCTW. 3aka3uuk
Hanpasnset Wcnonnutenio YHunumpoBaHHbie 3asBKM

IOPUANYECKN 3HAYNMbIM CNOCOBOM, yKa3aHHbIM B [loroBope.

4.3. Pe3ynbTaT oOKasaHua cepBuca HanpasnseTcs 3akasyuky
McnonHuTenem B COOTBETCTBUM CO CPOKaMU, NPeayCMOTPEHHbIMM
Pasgenom 7 MNpasun.

4.4, CTOPOHbl  [JOrOBOPUIUCH, YTO  CPOK  BbIMOSIHEHUSA
YHudvumpoBaHHon 3asBku (M Hadana obpabotku VcxogHown
MHOPMaLMM) HaYMHaAETCs C MOMEHTa nony4enus VicnonHurenem
[OCTaTOYHbIX  WCXOAHBbIX  AAHHbIX, HeobxoauMMbIX ans  ee
BbINOMNHEHUS. lNepeyeHb MOMHbIX, HEOOXOAMMBIX U AOCTaTOYHbIX
OaHHbIX AN BbINOMHeHWs VcnonmHutenem  kaxporo Buaa
YHudpmumposaHHon 3asBkn npuBegeH B Pasgene 8 [lpasun
OkasaHusa Ycnyrn «Kagposoe AenonponssoacTso».

4.5.MNocne Toro, kak 3aka3unky Obinv HanpaBneHbl pesynbTaThbl
okasaHua cepsuca, Iobble KOPpPEeKTUPOBKW/WCNPaBNEeHUs Mo

mHUUmMaTMBe  3aka3uvka  TapuMLMpYOTCS  OOMNOSHUTENBHO
cornacHo nn. «e» n 7.2. MNpaswn.
4.6. CTOpoHbl  goroBopunuchb, 4To  3akasumk  0b6sa3yeTcs

CBOEBPEMEHHO MPeAoCTaBNATb MHOPMaLMIO AOMOMHUTENbHYIO
nHdopmaumio 06 M3MeHeHNN AaHHbIX 006 agpece perucrtpauuy m
haKTU4eCcKoro  MPOXuBaHWSA,  DaKTUYECKOro  MPOXMBAHUS.
McnonHuTenb He HeceT OTBETCTBEHHOCTU 3a HarnpaBrieHne AaHHbIX
B BK, He coortBetcTBylOWNX DAKTUHECKUM Aa@HHbIM MO
peructpaumm 1 akTU4eckoMy MpPOXWBaHWIO, B  cryvae
HeaKTyanbHOCTM COOTBETCTBYHOLLEN MHpopMaLmn.
4.7. 3aka3unk HanpasnseT wuHdopmauuio McnomwuTtenio B
crneayoLmx cnyyasx:

- 0 npveme, nepesofe, YBONbHeHUM PaboTHuWKa, n3MeHeHun

damunum (MMeHu, oT4ecTBa);

- 0 CMEHe NuL, OTBETCTBEHHbIX 3@ BEJeHNe BOMHCKOIO y4eTa;

- 00 VWHbIX M3MEHeHMAX AaHHbIX BOWHCKOro y4yeta (cemeiniHoe

nornoxexve, obpasoBaHue n NHoe).
4.8. 3aka3uuk 06s3yeTcs yBeAoMUTb VicnonHutens o6 usmMeHeHun
MHOpMaLuN, CcoaepXkallencs B BOEHHOM OGunete/mpunmcHoMm
YAOCTOBEPEHNM COTPYAHUKA, B CPOK He MOo3gHee creaytoLlero
paboyero AHsi Nocne nony4yeHus MHopMaLmmn oT COTPYAHMKa.
4.9.Mpn okasaHuM YCnyru UCMNOMb3yKTCA TOMbKO 6GnaHku,
ykasaHHble B MeToguyeckux pekomeHpauumsix. Ecnu BK/Ynpasbl
(AaMUHUCTpaLuK) pailioHa 3anpaluvBaloT MHGOpMaLU B MHOM
dopmaTte, OH MOXeT OblTb MCNONb30BaH MO OTAENbHON
[oroBopéHHocT CTOPOH U B CTOMMOCTb YCNyr He BXOAWT.
4.10. Ons BbINONHEHUs B3ATbIX Ha cebs 06s13aTenbCTB no Ycnyre,
McnonHuTenb ocywecTBnsieT KoMMyHukaummn ¢ BK, HO Tonbko npu

3. PROCEDURE FOR CONNECTING TO THE SERVICE

3.1.When connecting to the Service, the Customer sends the Provider
the following initial data and documents within 5 working days from the
date of commencement of the Agreement (or from the date of
connection to the Service):
3.1.1. scanned copies of military ID cards and certificates of
Employees who are registered with the military and are subject to
conscription for military service, for entry into 1C: ZUP;
3.1.2. scan - copies of Employees’ passports;

3.1.3. full name and position of the person responsible for
maintaining military registration in the Customer’s company, who will
sign military registration documents, as well as, if necessary, a power
of attorney for him;

3.1.4. other documents/information upon request of the Provider.
3.2. The Customer may not provide the Provider with the documents
listed in paragraph 3.1 of the Rules if the relevant current data (for
periods preceding the start of the provision of the Service) is contained
(generated and saved) in the transferred database 1C:ZUP of the
Customer. By default, the Provider accepts the data contained
(generated and saved) in 1C:ZUP as complete and correct for military
registration purposes.

3.3. Checking and correcting historical data entered into the 1C:ZUP
database is not the subject of the agreement between the Parties and
is not carried out by the Provider as part of the Service.

3.4. When connecting to the Service, the Provider sends the Customer
a memo on maintaining military records with information in an amount
sufficient to provide the Service.

4. PROCEDURE AND TERMS FOR THE PROVISION OF
SERVICES

4.1.The procedure and terms for the provision of Services are
regulated, in particular, by Section 5 of the Rules for the provision of
the Service “Personnel records management”.

4.2. Services within the Service are always initiated by the Customer,
with the exception of reconciliation with the military registration and
enlistment office and submission of annual reports. The Customer
sends the Unified Applications to the Provider in a legally significant
manner specified in the Agreement

4.3. The result of the service is sent to the Customer by the Provider in
accordance with the deadlines provided for in Section 7 of the Rules.

4.4.The parties agreed that the period for completing the Unified
Application (or the start of processing the Initial Information) begins
from the moment the Provider receives sufficient initial data necessary
for its implementation. The list of complete, necessary and sufficient
data for the Provider to fulfill each type of Unified Application is given
in Section 8 of the Rules for the Provision of the Personnel
Administration Service.

4.5. After the results of the service have been sent to the Customer,
any adjustments/corrections at the Customer’s initiative are charged
additionally in accordance with paragraphs. "e" clause 7.2. Rules.

4.6. The Parties agreed that the Customer undertakes to promptly
provide information and additional information about changes in data
on the address of registration and actual residence, actual residence.
The Provider is not responsible for sending data to VK that does not
correspond to the actual data on registration and actual residence, if
the relevant information is not current.

4.7. The Customer sends information to the Provider in the following
cases:
-on the hiring, transfer, dismissal of an Employee, change of
surname (first name, patronymic);
- on the change of persons responsible for maintaining military
records;
- on the change of persons responsible for maintaining military
records.
4.8. The Customer undertakes to notify the Provider of changes in the
information contained in the employee’s military |D/registration
certificate no later than the next business day after receiving the
information from the employee.
4.9.When providing the Service, only the forms specified in the
Methodological Recommendations are used. If the VC/Administration
(Administration) of the district requests information in a different format,
it can be used by separate agreement of the Parties and is not included
in the cost of the Service.
4.10. To fulfill its obligations under the Service, the Provider
communicates with VK, but only on the condition that the latter provides
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YCMOBWW, YTO MOCNEAHNI OKa3blBaeT KOHCYNbTaLuM No cpeacTsam
TenecoHHOM cBA3W. B octanbHbix  criyyasx — 3akasuuk
CaMOCTOSITENbHO ~ OCYLLECTBNSIET KOMMyHukauum ¢ BK  wnn
CTOpoHbI BCTynalT B MNeperoBopbl MO Bble3ay npeacTaBuTens
Ucnonuutens B BK. Tlpn atom WcnonmHutens He Hecet
OTBETCTBEHHOCTU 3@ HEKOPPEKTHYI MNOArOTOBKY [OKYMEHTOB B
crnyyae HenpaBunbHOW Nepefayn nHdopmauum 3akasunkom n3 BK.
4.11. B cnyyae, ecnu y [TI3/[pusbiBHnka agpec perucrpauum
TeppuTopuansHo He cooTBeTcTByeT BK, ykasaHHOMy B BOEHHOM
6unete, McnonHutenb rotoBUT HeobxoauMble AOKYMEHTbI B ABa
appeca, Hanpumep:

- nucTok-coobLueHne Ans NOCTAHOBKM Ha BOWHCKUMA y4yeT no

MECTY TeKyLLelh peructTpaumu;

- yBegomneHusa B BK no agpecy peructpaumm un appecy,

ykasaHHOMY B BOEHHOM buneTe;

- cnucok ans ceepku B BK no mecTy noctosiHHOM perucTpaumm;

-cnucok Ana csepkn B BK nmo mecty xutenbctBa (mecty

npebbiBaHNs).
4.12. B cnyvae, ecnu B 3asBke He yka3aH agpec (pakTU4eckoro
MecTta  xutenbctBa  (Mecta  npebbiBaHusi)  PaboTHuka,
WcnonHuTenb  ykasbiBaeT BO BCeX [AOKYMEHTax agpec
perucTpauumn, aaxe ecnum PaboTHUK dakTuyecku npoxuBaeT B
Apyrom ropoge.
4.13. B cnyyae npuema PaboTHWKa, KOTOPbIA HE COCTOWUT Ha
BOMHCKOM YyyeTe, HO 0bs3aH cocTosiTb, VcnonHutenb, roToBUT
CBeAEHVSA O BbISBNEHUW rPaxAaH, He COCTOALMX Ha BOWHCKOM
yyeTe, HO 06513aHHbIX COCTOATh.
4.14. Bce OOKyMEHTbI, NOArOTOBNEHHbIE IcnonHuTenem B pamkax
Ycnyrn, HanpasnsioTcs 3akas3yuMky B ONEKTPOHHOM BWAe Ha
aBTOPM30BaHHbIE agpeca JMeKTPoHHOW nouTkl. [lognucaHue
[OKYMEHTOB 1 nepefada ux B BK, Ynpasy/AgmuHuctpauuio paoHa
UMM MHblE OpraHbl OCYLLECTBNSeTCS 3aka3vynMkoM CamMOCTOSATESNbHO.
B cnyyae HeobxoanmocTn CTOPOHbLI MOTYT JOrOBOPUTLCS O Bblesae
crneunanucta Wcnonuutens B oduc 3aka3umka Ha YCIOBUSX,
ykasaHHbIX B nn. «b» n. 7.2 MNpaswun.
4.15. CTopoHbl [onyckalT, YTO AN okasaHus Ycnyru MoxeT
notpeboBaTbCa OhopMnEeHne AONOMHUTENBHBIX AOKYMEHTOB, He
yKasaHHblx B [lpaBunax v He BXOAALWMX B CTOMMOCTb YCnyru.
CTOpOHbI A4OrOBOPUMMCH, YTO B TAKOM Criydae odpopMreHne Kakux-
NB0 BO3MOXHbIX AOMOSTHUTENbHBLIX AOKYMEHTOB OCYLLIECTBNSETCA
WcnonHuTenem TOMbKO Ha OCHOBaHUM OTAENbHON  3asBKU
3akasuuika.
4.16. opsaoK, CPOKM M YCrOBUSI OKa3aHUsi CEPBMCOB B pamKax
Ycnyru gononHuTensHo onucaHbl B Pasgene 7 Mpasun.
4.17. CTOMMOCTb OCHOBHbIX CEPBMCOB YCIyri BKIIOYAETCS B aKT 3a
TOT Mecsily, B KOTOpOM hakTuyeckn Obin npousBedeH pacuyeT
3apaboTtHoi mnaTbl. B yacTtHocTu, ecnu 3apaboTHas nnata 3a
deBpanb OydeT paccuuTaHa B Havane mapTta, TO CTOMMOCTb
Yenyrm  Oyper oTpaxeHa B akte 3a wmapt. CroumocTb
[OMOMHUTENbHbIX CEPBUCOB/YCIYT BKMIOYAETCS B aKT 3a TOT MecsL,
B KOTOPOM OHM ObInu okasaHbl, MMBO B KOTOPOM Obin 3aBepLueH
OoTAenbHbIN 3Tan, NMMbo Mo MHLIM MpaBwunam B COOTBETCTBUM C
OTAENbHON NpeaBapuTEnbHON [OrOBOPEHHOCTLIO CTOPOH.
[insa pacyeTta cToMmocTy Ycnyru 3a Mecsil, B pacyeT NpuHUMatoTcs
BCe BOeHHO0bs13aHHbIe PaboTHMKM, B TOM Yncne Te, KTO He COCTOUT
Ha BOMHCKOM Yy4eTe, HO [OIKEH COCTOATh.

5 OrPAHMYEHUA TAPUDA « CTAHOAPT»

5.1. B cneaywlmx cutyauusx ons okasaHust Ycnyru Heobxogum
nepexod Ha Tapud «MNepcoHanbHbIi» C  COrflacoBaHUEM
MepcoHanbHbIX NpaBun:
5.1.1. Ana oka3aHusa Ycnyru uWCnosnb3yeTcs nporpaMMHoe
obecneyeHne 1C:3YT1 Ha cepBepe 3akazuyuka.
5.1.2. TpebyeTtcs B3aMmogencTeme McnonHutens [
BOEHHO06513aHHbIMM PaboTHukamn 3akasyvka;
5.1.3.3aka3uuk He nogkniouun Ycnyry «PacyeT 3apaboTHoi
nnatbl ¥ 3apnnaTHbIX HANnoros».
5.1.4.3aka3uuky TpebyeTrcs ocyuwlectBrneHme pabotr no
BGpOHMPOBaHWIO.

6. OTBETCTBEHHOCTb CTOPOH

6.1.Ha paHHyto Ycnyry pacnpoctpaHsieT cBoe fievictBue Pasgen 7
MpaBwun oka3aHusa Yenyrm «KagpoBoe pgenonponsBoacTBoO».

6.2. icnonHuTtenb He HeceT OTBETCTBEHHOCTb:

6.2.1. 3a HEKOpPEeKTHyl0 neyaTb, HEBEepHOe MoAnucaHve u
XpaHeHne 3aka34ynkom JOKYMEHTOB MO BOMHCKOMY YYeTy;

6.2.2. 3a HapylweHue 3aKka3uMKoM CPOKOB NpeaoCTaBreHusi
nokymeHToB B BK/YnpaBy (AQMWHMCTpauuio painoHa) u
HECBOEBPEMEHHYI0  BblAavyy  HeobXoAMMbIX  [OKYMEHTOB
M3/MpusbiBHMKY. B  nopgobHbIX cnyyasx nepenoarotoBka
(noBTOpHas rnoaroToBka) [IOKYMEHTOB WcnonHutenem
TapuuumMpyeTcs AONOMHUTENBHO;

consultations via telephone. In other cases, the Customer
independently communicates with the VC or the Parties enter into
negotiations regarding the visit of the Contractor’s representative to the
VC. At the same time, the Provider is not responsible for incorrect
preparation of documents in the event of incorrect transmission of
information by the Customer from VK.

4.11. If the GPZ/Conscript's registration address does not
geographically correspond to the military code indicated in the military
ID, the Contractor prepares the necessary documents for two
addresses, for example:

- a message sheet for military registration at the place of current

registration;

- notifications in VK at the registration address and the address

indicated on the military ID;

- list for verification in VK at the place of permanent registration;

- a list for verification in VK at the place of residence (place of stay).

4.12. If the Application does not indicate the address of the actual
place of residence (place of stay) of the Employee, the Provider
indicates the registration address in all documents, even if the
Employee actually lives in another city.

4.13. In case of hiring an Employee who is not registered with the
military, but is required to be, the Provider, by default, without additional
approval from the Customer, prepares information on identifying
citizens who are not registered with the military, but are required to be.
4.14. Allthe documents prepared by the Provider as part of the Service
are sent to the Customer electronically to an authorized e-mail address.
The signing of documents and their transfer to the VK, the
Council/Administration of the district or other authorities is carried out
by the Customer independently. If necessary, the Parties can agree on
the visit of the Provider's specialist to Customer's office on the
conditions specified in paragraphs. "b" clause 7.2 of the Rules.

4.15. The Parties acknowledge that the provision of the Service may
require the execution of additional documents not specified in the Rules
and not included to the cost of the Service. The Parties agreed that in
this case, the execution of any possible additional documents is carried
out by the Provider only on the basis of a separate application from the
Customer.

4.16. The procedure, terms and conditions for the provision of services
within the Service are further described in Section 7 of the Rules.
4.17. The cost of basic services Services are included in the act for the
month in which wages were actually calculated. In particular, if wages
for February are calculated at the beginning of March, then the cost of
the Service will be reflected in the act for March. The cost of additional
services/services is included in the act for the month in which they were
provided, or in which a separate stage was completed, or according to
other rules in accordance with a separate preliminary agreement of the
Parties.

To calculate the cost of the Service for a month, all Employees liable
for military service are taken into account, including those who are not
registered with the military, but should be.

5. LIMITATIONS OF THE STANDARD RATE

5.1.In the following situations, in order to provide the Service, it is
necessary to switch to the “personal” tariff with the approval of Personal
rules:
5.1.1. To provide the Service, 1C:ZUP software is used on the
Customer’s server.
5.1.2. The Provider's interaction with the Customer's employees
liable for military service is required;
5.1.3. The customer has not activated the “Payroll and Payroll Tax
Calculation” Service.
5.1.4. The customer needs to carry out booking work.

6. RESPONSIBILITY OF THE PARTIES

6.1 This Service is applicable to section 7 of the Rules for the provision

of the Service “Personnel records management”.

6.2 The Provider is not responsible:
6.2.1. for incorrect printing, incorrect signing and storage of
documents on Military registration by the Customer;
6.2.2. for violation of the deadlines for submitting documents to the
VK/Administration of the district and untimely issuing of the
necessary documents for the GPZ/Conscript by the Customer. In
such cases, retraining (re-preparation) of documents by the Provider
is charged additionally;

MpaBuna okasaHwsa ycryrn «BouHckun yyeT» (npy nogkniodeHnn Yenyrn «KagpoBoe 4enonpon3BoacTBoy» /
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6.2.3. 3a HenomnHble, HEKOPPEKTHble [AaHHble, WHOopMaLmio,
[OKYMEHTBI, NepeaaHHble 3aKkasumkom;

6.2.4. ecnu 3aka3ymk CBOEBPEMEHHO He nepefan kakue-nnéo
cBegeHust / nHcopmaumio, nepeydncrieHHble B lMpaBunax, nnéo
HeobxoauMble faHHble oTCyTCTBYOT B 6ase 1C:3VYTT;

6.2.5. ecnu VicnonHutens nHMUMMpOBan oka3aHne cepsuca, Ho

3akaaumk oTkasarncs ot Hero nmbo oT ero onnaTbl;

6.2.6. ecnum 3akaszuvk He MHUUMMPOBAN CBOEBPEMEHHO

oKasaHue cepBuca B COOTBETCTBUM C [paBunamu.
6.3.Mo ymonuanuio, B crnyyae ecnm 3akasyvk He nepegan
Wcnonnutento  kakne-nnbo  TpeboBaHWS  OT  KOHKPETHOro
BK/YnpaBbl (AamuHucTpauun) pavioHa (Hanpumep,
cneunduryeckuii nepeveHb AOKYMEHTOB MM ocobble TpeboBaHus
no OPMMPOBAHWMIO  [OKYMEHTOB), Mcnonuutens roToBuT
OOKYMEHTbl Ha OCHOBaHUWM CTaHOApTHbIX OOWMX npaBun
«MeToamyeckux pekomeHgaumn» N He HeceT OTBETCTBEHHOCTb 3a
BO3MOXHblE€ BO3PaXXEHUS [AHHOrO opraHa Mo KOoMMneKTauuu,
KONMUYECTBY WNWN COQEPXKAHUIO MNOArOTOBMEHHbIX [OKYMEHTOB.
Mepegenka / nepeodopmneHne [OOKYMEHTOB MO  HOBbIM
TpeboBaHWsIM byaeT TapudurumMpoBaHa SOMNOMHUTENBHO.
6.4. icnonHutenb He KOMMEHCHMpyeT wu3gepXkku 3aka3umka Ha
noBTOpHble noe3akn B BK/Ynpasy (AaMuHUCTpaumio) pavioHa no
nobbiM npuyvHam. B cnyyae, ecnu He no BuHe WcnonHutens
BO3HUKNA HeobxoanMocTb NOBTOPHOMN NOATOTOBKU /
nepenoaroToBkM [OKYMEHTOB BOWMHCKOTO y4yeTa, Takasi paborta,
a Takke ycrnyra no noesfgke B TOCYAAPCTBEHHbIV Oprax,
onnaymBaroTcs 3aka34ynmkoM NOBTOPHO.
6.5. 3aka3unk yBeOMIIEH N COrMaceH C TeM, YTO MPpU OKasaHun
Yenyrm  MicnonHuTenb  HeceT OTBETCTBEHHOCTb TOMbKO  3a
peanbHbI [OKYMeHTarnbHo NOATBEPXKOEHHbIN yuiep6,
NPUYUHEHHBIN 3akasunky Aencrenem/besfenctemem
WcnonHuTensa B pasmepe, He NpeBbilLaloLLeM CTOMMOCTb YCnyrm
3a MecsiL, B KOTOPOM Oblin yKa3aHHbIN yLepb npuymMHeH.

7. TAPU®D «CTAHOAPT»

7.1. B crtoumocTb, ykasaHHyto B [Mpunoxenun Ne1 k [Jorosopy,
BXOAMT:

6.2.3. for incomplete, incorrect data, information, documents
transmitted by the Customer;

6.2.4. if the Customer did not transmit in time any data / information
listed in the Rules, or the necessary data is not available in the
1C:ZUP database;

6.2.5. if the Provider initiated the provision of the service, but the

Customer refused from it or refused to pay for it;

6.2.6. the Customer has not initiated the provision of service in a

timely manner in accordance with the Rules.
6.3 By default, if the Customer has not transferred to the Provider any
requirements from a specific VK/Administration of the district (for
example, a specific list of documents or special requirements for the
formation of documents), the Provider prepares documents based on
the standard general rules of the “Methodological Recommendations”
and is not responsible for possible objections of this authority regarding
the configuration, quantity or content of prepared documents. Re-
doing/re-issue of documents according to new requirements will be
charged additionally.

6.4 The Provider does not compensate the Customer's costs for
repeated trips to the VK/Administration of the district for any reason. If,
through no fault of the Provider, there is a need for repeated
preparation/re-preparation of military registration documents, such
work, as well as the service of the trip to the state body, are paid again
by the Customer.

6.5 The Customer is notified and agrees that when providing the
Service, the Provider is liable only for actual documented damage
caused to the Customer by the action/inaction of the Provider in an
amount not exceeding the cost of the Service for the month in which
the damage was caused.

7. TARIFF “STANDARD”
7.1. The price specified in Appendix No. 1 to the Agreement includes:

Ne OCOBEHHOCTU OKA3AHUA CEPBUCA / FEATURES OF
HAUMEHOBAHUE CEPBUCA / SERVICE NAME SERVICE PROVISION
MoproToBka nnaHa paboTbl NO OCyLleCTBNeHUo BouHckoro | 1.MogrotoBka nnaHa Ha NpeacTOAWMA  KaneHAapHbld  rof
yyeTa Ha NPeAcTosLMIA KaneHAapHbIi rog ocyllecTBnseTca B OKTAbpe-HosOpe Tekyllero roga, €cnv WHble
1 pa3 B rog. TpeboBaHus He ycTaHoBMneHbl BK.
2. 3aka3unk camMoCTOSITENbHO pacrnevaTbiBaeT, yTBepXaaeT MnnaH un
a nepepaet ero B BK.
’ Preparation of a work plan for the implementation of military | 1. The preparation of the plan for the upcoming calendar year is
registration for the coming calendar year carried out in October-November of the current year, unless other
1 time per year. requirements are established by the VC.
2. The customer independently prints out, approves the plan and
submits it to VK.
OdbopmneHne kapTo4ku ydeTa opraHu3auum (Popma Ne 18) 1. MoaroTtoBka KapTOYKM y4yeTa OpraHMsaumm OCYLLECTBNAETCS B
1 pa3 B rog oKTAbpe-Hosbpe, ecnu nHble TpeboBaHUs He ycTaHoBMeHbI BK.
2. 3aka3umk camoCTOSITeNbHO pacnevaTtbiBaeT, yTBepXaaeT KapTouKy
b Popmbl Ne 18 1 nepepaer ee B BK.
’ Registration of an organization's registration card (Form | 1. Preparation of an organization’s accounting card is carried out in
No. 18) October-November, if other requirements are not established by VK.
1 time per year. 2. The customer independently prints out, approves the Form card No.
18 and submits it to VK.
MoproToBka npukasa o6 opraHnsauum BomHckoro yyeTa (npu | MNpuka3 rotoBuTCA NO Mepe HeobxoaumocTn (Hanpumep, npu
NOCTaHOBKE Ha y4eT UNn CMeHe OTBETCTBEHHOTO N1La) MOCT@HOBKE Ha YYeT UMM CMeHe OTBETCTBEHHOro nuua), kotopas
1 pa3 B rog onpefensietcs CTopoHaMn B pamkax nofayv rogoBoni OTYETHOCTH.
c. Preparation of an order on the organization of military | The order is prepared as necessary (for example, when registering or
registration (when registering or changing the responsible | changing the responsible person), which is determined by the Parties
person) as part of the submission of annual reports.
1 time per year.
CocTaBrneHve oTyeTa 0 YMCNEHHOCTH paboTaroLwmx rpaxaaH, | Tonbko no TpebosaHuio BK
npe6bbiBatowmx B 3anace (I'M3) n npusbisHmkoB (Popma Ne 6)
d 1 pa3 B rog
’ Drawing up a report on the number of working citizens in the | Only upon request of VK
reserve (GPP) and conscripts (Form No. 6)
1 time per year.
MoproToBKka CNWCKOB rpaxpaH, noanexaiwnx BouHckoMmy | WcnonHutens dopmupyeT cnucku no kaxgomy BK  otaenbHo.
yyeTy, ANsi CBEPKM C BOEHHbIM KOoMuccapuaTom (B Buae | 3aka3uuk HanpasnsieT BCe pervoHarnbHble CMUCKW MOYTOM, CMUCOK B
Tabnuupl) BK no mecTy pernctpauumn opraHvM3auum oTBO3UT MMYHO.
1 pa3 B rog
& Preparation of lists of citizens subject to military registration | The Provider creates lists for each VK separately. The Customer
for verification with the military commissariat (in the form of a | sends all regional lists by mail, and delivers the list to VK at the place
table) of registration of the organization in person.
1 time per year.
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[MogroToBka cnMcKoB rpaxgaH myxckoro noma 15-tm n 16-
neTHero BO3pacTa, nognexawmx  nepBoHaYarnbHon
NMOCTaHOBKE Ha BOWHCKMA y4yeT / [logroToBka CrnMCKOB
rpaxgaH MyXCKOro mnona, KOTopblM B criedyloleM roay
ucnonHsaetcsa 17 neT, a Takke rpaxgaH CTapLunx BO3pacTos,
He COCTOSALLMX, HO 0BA3aHHbIX COCTOSITb HA BOMHCKOM yyeTe,
nognexatumx nepeoHa4anbHoOM NocTaHoBKe Ha BY

1 pa3Brog

1. WcnonHuutenb dopmupyeT cnucku no kaxgomy BK oTaenbHo
2. HyneBas oT4yeTHOCTb dhopmupyeTcs McnonHutenem TOMbko Mo
3anpocy 3akasuyuka.

Preparation of lists of male citizens aged 15 and 16 years,
subject to initial military registration / Preparation of lists of
male citizens who turn 17 next year, as well as older citizens
who are not registered but are required to be registered for
military service.
1 time per year

1. The Provider creates lists for each VK separately
2. Zero reporting is generated by the Provider only at the request of
the Customer.

MoproTtoBka yBeAOMIEeHUst / nmcTKa-coobLLeHns
rpaxaaHvHa, Nnoanexatlero BOMHCKoMy y4eTy 1 [NpusbiBHMKa
B CMyyYae HacTynneHus cneayoLwmx KagpoBbix COBbITUI:

- npuewm;

- YBONbHEHWUE;

- nepesof (M3vMeHeHWe pomkHOCTM  /
noapasgaeneHus).

- N3MEHEHVE NNYHBIX AaHHbIX;

- U3bSITME MMM 3aMeHa MOBUIM3ALMOHHOIO NPeANUCaHms.
Mo 3anpocy

g. 8 paboyunx yacos

CTPYKTYpPHOro

3aka3unk CamoCTOSATENbHO:

- perucTpupyeT MOAroToBMneHHble WcnonHuTenem ysegomneHuns B
XypHane Bxogsllen/vcxogswen [AOKyMEeHTauMu u  Hanpasnset
noYTOM He nosgHee 5 KaneHgapHbIX AHEN C MOMEHTa HacTynneHus
cobbITHs;

- BblgaeT PaboTHWMKY nucTok-cooblueHne 3akas3uvk WU HanpasnsieT
PaboTHuka B BK;

- BHOCWT [AaHHble nucTka-cooblienns B XKypHan peructpauum
NINCTKOB-COOBLLEHWI 1 3HAKOMUT C HUMK PaboTHuka noa pocnuce.

Preparation of a notification / message sheet for a citizen
subject to military registration and a Conscript in the event of
the following personnel events:

- reception;

- dismissal;

- transfer (change of position/structural unit).

- change of personal data;

- withdrawal or replacement of the mobilization order.

The Customer independently:

- registers notifications prepared by the Provider in the log of
incoming/outgoing documentation and sends them by mail no later
than 5 calendar days from the date of the event;

- the Customer issues a message sheet to the Employee and sends
the Employee to VK;

- enters the data of the message sheet into the Journal of registration
of message sheets and introduces them to the Employee against

On request signature.
8 working hours
MopgroToBKa  KaApTOMKM  rpaxaaHvHa, nognexatyero | Mcnonuutens oOpMUpyeT KapTOYKy NpU npueme rpaxgaHuHa,
BOMHCKOMy y4eTy (Popma Ne 10) noAnexatiero BOHCKOMY y4eTy Ha OCHOBAHUM [aHHbIX, MOMyYEHHbIX
Mo 3anpocy oT 3akasuvka. B cnyyae oTcytcTBMSA AaHHbIX, WcnonHutens no
8 paboyunx yacos YMOM4aHUIO OCTaBNSET NONSA He3anoNHEHHbIMU.

h Preparation of a card of a citizen subject to military registration | The Provider generates a card when accepting a citizen subject to

' (Form No. 10) military registration based on the data received from the Customer. If

On request there is no data, the Provider leaves the fields blank by default.

8 working hours
Card of a citizen subject to military registration (Form No. 10)
8 working hours

MoaroToBka cBedeHWii O criydasix BbISIBMIEHUS! rpaxaaH, He
COCTOSILLMX HA BOMHCKOM y4eTe, HO 06513aHHbIX COCTOSATH
8 paboumnx 4acos.

3aKa3umk  CaMOCTOSATENbHO  PErucTpupyeT  MOATOTOBIEHHbIE
WcnonHutenem yBegooMeHWUsi B KypHane Bxoaswein/ucxopsiien
AOKYMEHTALMWN 1 HanpaBsieT NoYToN He nosgHee 3 paboumnx aHen ¢
MOMEHTa HacTynneHns cobbITus.

Preparation of information on cases of identification of citizens
who are not registered with the military, but are required to be
registered

8 working hours

The Customer independently registers the notifications prepared by
the Provider in the log of incoming/outgoing documentation and sends
them by mail no later than 3 business days from the date of the event.

HO,D,FOTOBKa HanpasreHna AOnsa NOoCTaHOBKU Ha BOWHCKUIA
yyeT Ans rpaxaaHuHa, He CcocToswero, Ho 06si3aHHOro
COCTOATb Ha BOMHCKOM y4eTe

8 pabouunx yacoB

3akasumk camMoCTOSATENbHO:

- BblgaeT PaboTHMKy HanpaBneHue Ansi NOCTaHOBKM Ha BOWHCKWUMA
yyeT u HanpasnsieT PaboTHuka B BK;

- BHOCUT JaHHble HanpaBfieHUs A MOCTAHOBKWN HA BOWHCKUM Y4eT B
XKypHan Hanpasnexuns rpaxaaH B BK.

Preparation of a referral for military registration for a citizen
who is not registered, but is required to register with the
military

8 working hours

The Customer independently:

- issues the Employee a referral for military registration and sends the
Employee to the VK;

- enters data on directions for military registration in the Journal of
Referring Citizens to the VK.

MHdopmupoBaHme BK 06 obGHapyxeHHbIX B [AOKYMeEHTax
BOWMHCKOTO yyeTa paboTHMKOB 3aka3dyvka HeOoroBOPEHHbIX
UCMPaBreHnsaX, HETOYHOCTAX W nopgenkax, HemnorHoM
KONM4yecTBe NWCTOB, a TakKe O Cryvasx HEeUCMNOSIHEeHUS
rpaxgaHamy obsisaHHOCTel B 06nacTu BOWMHCKOrO y4eta,
MOOUNM3aLMOHHOW NOATOTOBKU U MOBUM3aumn.

Mo 3anpocy

McnonHntenb npu o6HapyXeHWn oLnbKM roToBUT MHCPOPMUPOBaHME
ans BK.

3akasuMk  CaMOCTOSITENIbHO  PEerucTpupyeTr  MoArOTOBMEHHbIE
McnonHntenem [OKYMEHTbl B XKypHane BXxogsen/ucxoasiien
[OKYMEeHTaUuMn 1 HanpasnsieT noyton Poccun He no3aHee 5 paboumx
OHEeW C MOMEHTa HacTynneHns cobbITus.

Informing the VC about unspecified corrections, inaccuracies
and forgeries, incomplete numbers of sheets found in the
military registration documents of the Customer’s employees,
as well as cases of failure by citizens to fulfill their duties in
the field of military registration, mobilization training and
mobilization.

On request

When an error is detected, the Provider prepares information for VK.
The Customer independently registers the documents prepared by the
Provider in the journal of incoming/outgoing documentation and sends
them by Russian Post Service no later than 5 working days from the
date of the event.
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OkasaHne KOHCyNMbTaLW MO BOMPOCaM BOMWHCKOTO yyeTa
(AnuTensbHOCTb KOHCyNbTauui He 6onee 20 MUHYT
Mo 3anpocy

Mcnonnutens npegocTaBMT KpaTkMe YCTHbIE KOHCYMbTauuu Mo
BornpocaMm  0POpPMIIEHNs  mpouedyp MO BOMHCKOMY  y4yeTy,
npeaocTaBnseMbIX B pamkax Ycnyru.

[nuTenbHOCTb KOHCYMbTauuii He 6onee 20 MUHYT.

CTOpOHbI [JOrOBOPUIIUCE, YTO B CEPBUC He BXOAOSAT: MUCbMEHHble
KOHCynbTauuu,  odopmneHHble  Ha  dupMeHHOM  BnaHke
WcnonnuTens, aHanua cyaebHon NnpakTukn, pa3paboTka anropuTMoB
Oyoywmx  pencTBuiA Mo mpouedypaM  BOMHCKOMO  y4eTa,
npepocTaBneHne wabnoHoB AOKYMEHTOB.

Provision of consultations on military registration issues (the
duration of consultations is ho more than 20 minutes
On request

The Provider will provide brief oral consultations on the registration of
military registration procedures provided as part of the Service.

The duration of consultations is no more than 20 minutes.

The Parties agreed that the service does not include: written
consultations issued on the Provider's letterhead, analysis of judicial
practice, development of algorithms for future actions on military
registration procedures, provision of document templates.

7.2. B pamkax Ycnyru no oTAenbHOMY 3anpocy MoryT ObiTb

OKasaHbl crnegyrwne JoNoJIHUTENTbHO onnayvynBaemMble CepBUCHI:

Ne HAMMEHOBAHME CEPBUCA / SERVICE

NAME

COINNACOBAHHbIE AONYLWEHWUA / AGREED

7.2. As part of the Service, upon separate request, the following
additionally paid services can be provided:

LIEHA PYB / PRICE,

ASSUMPTIONS RUB

CHsatue ¢ yyeta B BK 1 noctaHoBka Ha ydyeT B

BK, B cny4asix, YCTaHOBIEHHbIX
3aKoHOAaTeNbLCTBOM, B YaCTHOCTU B CBSA3W CO
CMEHOW I0pNaNYECKOro agpeca opraHnsaumum

MoarotoBka nakeTa [AOKYMEHTOB MO YTBEPXAEHHOMY
nepeyHio BK

23 500+700 3a 1 B/o

Deregistration from VK and registration from
VK, in cases established by law, in particular in
connection with a change in the legal address
of the organization

Preparation of a package of documents according to the
approved list of VCs

23 500+700
conscript

for 1

Bblesg, cneunanucta B
(AaMuHUCTpaumilo) pavioHa B IT.
Bonrorpaga, PasaHb

Ynpasy
Mocksa,

Llenu Bblesaa:

1. NocTaHOBKa Ha BOMHCKUI y4eT;
2. CHATME C BOMHCKOTO y4eTa;

3. nogaya rogoBon OTYETHOCTU.

15000 3a oguH Bble3q
(NpopomMKNTENBHOCTBLIO
He 6onee 8 yacoB)

Visit of a specialist to the District Administration

Goals of departure:

15000 for one trip

(Administration) in the cities Moscow, | 1. military registration; (lasting no more than 8
Volgograd, Ryazan 2. removal from military registration; hours)

3. submission of annual reports.
Bblesg cneuwanucta B BK B . Mocksa, | Lenu Bble3ga B BK, B yacTHoCTHU: 15000 3a oguH Bble3q

Bonrorpag, PsizaHb

1. NocTaHOBKa Ha BOMHCKUI y4eT;

2. CHATME C BOMHCKOIO y4eTa;

3. nogaya rogoBoK OTYETHOCTU;

4. npoBefeHne exeroaHon ceepku ¢ BK;

5. Bble3gbl OCYLIECTBASKOTCS TOMbKO Ha Tepputopum
ropozoB (6e3 Bble3ga B obnactu);

6. Bble3d OCyLecTBnsieTc OTAenbHO Mo
O6ocobneHHOMyY nogpasgeneHuto.

Kaxxgomy

(NpopomMKNTENBHOCTBLIO
He Gonee 8 yacoB)

Visit of a specialist to VK in Moscow, Volgograd,
Ryazan

The purposes of visiting VK, in particular:

1. military registration;

2. removal from military registration;

3. submission of annual reports;

4. conducting an annual reconciliation with the VC;

5. field trips are carried out only in cities (without traveling
to the region);

6. Departure is carried out separately for each Separate
Unit.

15000 for one trip
(lasting no more than 8
hours)

dopMuUpoBaHME KapTOTEKN BOEHHOOGS3aHHbIX
1 NpU3bIBHUKOB (NMPOBepKa W nepBoHavanbHas
KOPPEKTUPOBKA JINYHBIX KAPTOYEK)

3aka3unk HanpaBnseT VcnonHWTent CckaHUpOBaHHbIE
KOMUM  JIUYHBbIX  [JOKYMEHTOB  Ansi KOPPEKTHOrO
(OpMMPOBaHMSA NNYHBIX KapTovek PaboTHUKoB

600 / kapTouka

Formation of a card index of those liable for
military service and conscripts (checking and
initial adjustment of personal cards)

The Customer sends scanned copies of personal
documents to the Provider for the correct formation of
Employees’ personal cards

600/card

MoBTOpHOE HOPMUPOBAHWE [OKYMEHTOB MO

WcnonHntenb BHOCUT U3MeHeHus/ KOPPEKTUPOBKN B

4000 3a 1 yac paboTbl

BOMHCKOMY y4eTy [OKYMEHTbI MO BOMHCKOMY y4eTy Mo 3anpocy 3aka3uuka. cneuyunanucra

Mo 3anpocy

Cpokm cornacoBbIBaOTCA MHANBMAYABHO

Re-generation of  military  registration | The Provider makes changes/adjustments to military | 4000 for 1 hour of

documents
On request
Deadlines are agreed upon individually

registration documents at the request of the Customer.

specialist work

Ycnyri cneumanucta no BOMHCKOMY yyeTy
Mo 3anpocy
Cpoku cornacoBbiBalOTCA MHAMBUAYaINbHO

WcnonHutenb ohopMUT JOKYMEHTbI MO BOWHCKOMY Y4YETY,
He ykasaHHble B MNpaBunax.

McnonHuTesnb UCNonb3yeT AOKYMEHTbI, paspaboTaHHble M
CaMOCTOSITENbHO.

4 000 py6nen
3a 1 vac
creunanucra

paboTbl

Services of a military accounting specialist
On request
The dates are agreed individually

The Provider will issue military registration documents that
are not specified in the Rules.

The Provider uses documents developed by him
independently.

4 000 for 1 hour of
specialist work
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OkasaHve KOHch'IbTaLWIVl no Bonpocam

WcnonHutens NPOKOHCYNbTUPYyeT no BOnpocam

4 000 3a 1 yac paboTbl

BOWMHCKOTO y4yeTa (anutenbHocTb Gonee 20 | npyMeHeHWs HOPM 3aKOHOAATENbCTBAa O BOMHCKOM yyeTe. | cneuuanucra

MWHYT) KoHcynbTaumm okasbiBatoTcs metogonorom McnonHutens.

Mo 3anpocy

Provision of consultations on military | The Provider will advise on the application of the legislation | 4 000 for 1 hour of

registration (duration more than 20 minutes)
Upon request

on military registration.
Consultations are provided by the methodologist of the
Performer.

specialist work

YuacTve B npoBegeHUN NPoBepPKH (NoAroToBKa
[OKYMEHTOB [Arsi MPOBEPKU) AeSTENbHOCTU
3akasuymka Nno BOMHCKOMY y4eTy

WcnonHutens npu Bblesge B odmc 3akasyvka npoBeput
NpaBuUbHOCTb BeAEHUS JOKYMEHTOB MO BOMHCKOMY YYeETY,
NoAroTOBUT AOKYMEHTbI AN NPOBepKM cneunanuctamm BK.
MpepcTtaBuTtens VicnonHutens npy npoBedeHnn NpoBepPKU
B odmce 3akasumka npuMMET yyacTue B MNpOBEAEHUU
nposepkn  crneumanuctamun  u3  BK B kayecTse
KOHCynbTaHTa. [lpucytcTBue nuua, Ha3Ha4yeHHOro B
opraHv3auum OTBETCTBEHHbIM 33 BeAeHWEe BOMHCKOro
yyeTa, sIBnsieTcs 06s3aTenbHbIM.

[Mpn npoBefeHWM npoBepkn Mo MecTy HaxoxgeHnus BK
npucyTcTeme npeacraBuTens Wcnonnutens
cornacosbiBaeTcs ¢ BK 3aka3ynkoM camocTosTenbHo.

PaccuuTtbiBaeTcs
ncxoas u3 3aTpayeHHoro
BPEMEHW, HO HE MeHee
300 000 pybnen 3a
npoBepKy

Participation in the verification (preparation of
documents for verification) of the Customer's
military registration activities

Upon visit to the Customer's office, the Provider will check
the correctness of the documents on military registration,
prepare the documents for verification by VK specialists.
During the inspection at the Customer's office, the
Provider's representative will participate in the inspection by
VK specialists as a consultant. The presence of a person
appointed in the organization responsible for maintaining
military records is mandatory.

When checking at the location of the VC, the presence of
the Provider's representative is agreed with the VC by the
Customer independently.

It is calculated based on
the time spent, but not
less than 300,000 rubles
per check
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