WISEADVIICE

MPABUITA OKA3SAHUA YCNYTU
«PACYET 3APABOTHOW MNATbI U 3APMMNATHbIX
HANOIoB»

(pedakuyusi om 01.04.2025 200a)

Ha ocHoBaHun HactoAwmx [paBun okasanms Ycnyrm  «Pacyet
3apaboTHOM nnaTbl WM 3apnnatHbiXx Hanoros» (ganee — [lpasuna)
O6LWwecTBO C OorpaHU4YeHHOM OTBeTCTBeHHOCTbi «1C-BansdaBanc»
(panee — McnonHuTenb) 3akmn4aeT C OpUMOUYECKUMU fMULaMU 1
nHAVBUAYanbHbIMW npeanpuHUMaTensmu, dunmanamm n
npeacTaBUTENbCTBAMU MHOCTPAHHBLIX KOMNaHui (ganee — 3akasuyuik,
3aka3uvkun) JOoroBopbl Ha okasaHue NpodeccuoHarbHbIX ByxranTepckmx
ycnyr (ganee — [loroBop, [JoroBopbl) OTHOCUTENbHO Ycnyrn «Pacyet
3apaboTHOM NNaTbl U 3apnnaTHbIX HANoroB».

1. OBLUME MNMOJIOXKEHUA

1.1. Yecnyra «Pacuyet 3apaGoTHOWM nnaTbl U 3apnnaTHbIX Hanoros»
(nanee — Ycnyra) — KOMMMEKC Npoueadyp, CBSI3aHHbIX C pacyeTom
3apaboTHOM NnaTbl, MEXPacYETHbIX BbINAT M WHbIX BO3HArpaXaeHun
coTpyaHukam 3akasdmka v usmyeckum nmuam, € KOTOpbIMK Y
3akasymKa 3aKnioyeHbl JOroBOpbl MPaXaaHCKO-NPaBOBOro xapakrepa, u
CBA3aHHbIX C HUMW HANoroB 1 B3HOCOB.
1.2. NanHble [MpaBuna npumeHsitoTcs K Tapudpy «ctangapt». [lpu
nogkniodeHnn Tapudpa «nepcoHanbHbIy  CTOPOHbI  AOMOSTHUTENBHO
cornacoBblBatoT lNepcoHankeHble Nnpasuna Ycnyru.
1.3. Ycnyra BkntovaeT B cebs Bce Heobxoaumble pacyeTbl COTPyAHUKaM
3akasuuka, yunTbiBatowme TpeboBaHusa 3akoHogaTtenscTea PP, wraTtHoe
pacnucaHue, npuKasbl, TPyAOBble [OrOBOPbI W [OrOBOPbI PaXKAaHCKO-
NpaBoOBOrO XapakTepa; MOAroTOBKY W caady obssatenbHbix opm
pernameHTUPOBaHHON OTYETHOCTM MO 3apabOoTHOW nnarte B HaroroBble
opraHbl U BHEGOOKETHbIE hoHAbI PO.
1.4. Ycnyra He BKIOYaeT:
1.4.1. odopmreHne [OKYMEHTaUMKU, CBSI3aHHOW C  ynpaBreHnem
rnepcoHanoM, [OBWKEHWEM KadpoB, KagpoBblM Y4ETOM, YYETOM
paboyero BpemMeHu;
1.4.2. KOHTPOSb CPOKOB OKOHYaHWUS CPOYHOrO TPy4OBOro OOroeBopa,
HopMbl  paboyero  BpemeHw, akT npuema Ha  paboTy
rocyAapCTBEHHOTO CryXallero, He0bXxoAMMOCTb NoAaYn yBEeAOMITEHUS
O npuemMe/yBONMbHEHNM WHOCTPAHHOTO rpaXdaHuHa, cobnioaeHve
rpacdvka ornyckoB. CepBUCHI, yka3aHHble B HACTOSILLEM MOAMNYHKTE,
MOryT OblTb OKa3aHbl npu noaknodeHun Yenyrm  «Kapgposoe
[enonponsBoACcTBO».
1.4.3. KOHTpONb CPOKa AENCTBUA NaTeHTa Ha paboTy MHOCTPaHHbIX
rpaxgaH.
1.5. Ycnyra He Bknoyaer B cebA OTBETbI Ha 3anpocbl, MOArOTOBKY M
nojayy Kakux-nmbo cBegeHwn B LleHTp 3aHaTocTw, BoeHkomarthbl,
MWHMWH, UHbIE MUHUCTEPCTBA, OpraHn3auun Mo oxpaHe Tpyaa, a Takke
Ha npefbigyLumMe mecta paboTbl COTPyAHMKA U .M.

1.6. B pamkax Ycnyrn MoxeT ObiTb oka3aH cepBuc «loarotoska B MB[
YBepgomneHus o6 ncnonHeHun pabotopatensaMu U 3akasdyvkamu pabot
(ycnyr) 06s13aTensCTB no BbInnare 3apaboTHow nnatbl
(BO3HarpaxaeHusl) MHOCTPaHHOMY rpaxaaHuHy (nuuy 6es rpaxaaHcTea)
—  BbICOKOKBanUMULUMPOBAHHOMY  CMEeLManucTy». O6s13aHHOCTb
noanvcaHus YsegoMmneHusi ocTaeTcsl Ha CTopoHe 3akasuuka.

2. TEPMWHbI U ONPEAENEHUA

2.1 1C:3YN - basa gaHHbix "1C:3apnnata v ynpasrneHue nepcoHanom
8", pepakuusi 3.1., TunoBas KoHdwurypauus (6e3 popaboTok wu
W3MEHEHMWIA), ANs1 KOTOPOWA NMpeayCMOTPEHbI Nepuoamyeckme o6HOBNEHUS!
CO CTOPOHbI paspaboTyuka.

2.2 YundmumpoBaHHaa 3asBKa (ganee — 3agdBka) — dopmar
nocTynneHuss oT 3akasumka WCXOOHOW WHGOPMauuuW, BIVSIOWENA Ha
pacyeT 3apaboTHOI NnaTbl 1 oka3aHWe UHbIX cepBUcoB. CornacoBaHHble
dopMbI NpuBeaeHsbl B pasgene 8 MNpaswun.

2.3 WUHdopmupoBaHue - npegocTaBneHve WcnonHutenem
MHbopmaumm 3akasymKy 0 CymMMax Hasnoros 1 B3Hocax K ynnare.

2.4 [loroBop rpaxpaHCKoO-NpaBoOBOro xapakTepa (fanee - [loroBop
IMX) — nwbon poroBop (caoenka, NPaBOOTHOLIEHWS), 3aKIYEHHbIV
(BO3HMKWINIA)  Mexay 3akasymkom u  U3NYECKM NULOM  (Kpome
TPYOOBbIX JOFOBOPOB), B pe3ynkTarte UCMOMHEHNs KOTOPOro dusnyeckoe
nmuo nony4yaet Aoxod, obrnaraemblii HaNoOroM Ha AoXoAbl U3NYECKUX
nmy n/vnu B3Hocamu, a 3akasyvk BbICTYMaeT B PO HAnoroBoro areHTa
no yAepXaHWio 3TOro Hamnora Wwunm no UCYNCNEHNIO U ynnaTte B3HOCOB C

WISEADVICE

RULES FOR THE PROVISION OF THE SERVICE
«PAYROLL AND PAYROLL TAXES»

(revision of 01.04.2025)

Based on these Rules for the provision of the Service "Payroll and Payroll
Taxes" Service (hereinafter referred to as the Rules) Limited Liability
Company «1C-WiseAdvice» (hereinafter referred to as the Provider)
enters into agreements with legal entities and individual entrepreneurs,
branches and representative offices of foreign companies (hereinafter
referred to as the Customer, Customers) for the provision of professional
accounting services (hereinafter referred to as the Agreement,
Agreements) regarding the Service "Payroll and Payroll taxes".

1. GENERAL PROVISIONS

1.1. The Service "Payroll and payroll taxes" (hereinafter referred to as
the Service) is a set of procedures related to the calculation of wages,
settlement payments and other remuneration to the Customer's employees
and individuals with whom the Customer has concluded civil agreements,
and related taxes and contributions.

1.2. These Rules apply to the "standard" tariff. When activating the
"personal" tariff, the Parties additionally agree on the Personal rules of the
Service.
1.3. The Service includes all the necessary calculations for the Customer's
employees, taking into account the requirements of the legislation of the
Russian Federation, staffing, orders, employment agreements and civil
agreements; preparation and submission of mandatory forms of the
regulated payroll report to tax authorities and extra-budgetary funds of the
Russian Federation.
1.4. The Service does not include:
1.4.1. preparation of documentation related to personnel management,
personnel movement, personnel records, working time recording;

1.4.2. control over the expiration dates of a fixed-term employment
contract, working time standards, the fact of hiring a civil servant, the
need to submit a notice of hiring/dismissal of a foreign citizen,
compliance with the vacation schedule. The services specified in this
subclause can be provided by activating the “Personnel records
management” Service.

1.4.3. control of the validity period of a work patent for foreign citizens.

1.5. The Service does not include responses to requests, preparation and
submission of any information to the Employment Center, Military
Enlistment offices, the Ministry of Finance, other ministries, labor
protection organizations, as well as to the employee's previous places of
work, etc.

1.6. Within the framework of the Service, the service "Preparation of a
Notification on the fulfilment by employers and customers of works
(services) of obligations to pay wages (remuneration) to a foreign citizen
(stateless person) — a highly qualified specialist to the Ministry of Internal
Affairs " can be provided. The obligation to sign the Notification remains on
the Customer's side.

2. TERMS AND DEFINITIONS

2.1. 1C:ZUP - Database "1C:Salary and personnel management 8"
revision 3.1., standard configuration (without modifications and changes),
for which periodic updates are provided by the developer.

2.2. Unified Application (hereinafter referred to as the Application) is
the format of receipt from the Customer of initial information affecting the
calculation of wages and the provision of other services. The agreed forms
are given in section 8 of the Rules.

2.3. Informing - provision by the Provider of information to the
Customer about the amounts of taxes and contributions to be paid.

2.4. A civil agreement (hereinafter referred to as the GPH Agreement)
is any agreement (transaction, legal relationship) concluded (arising)
between the Customer and an individual (except for employment
agreements), as a result of which an individual receives income taxable on
personal income and/or contributions, and the Customer acts as a tax
agent for withholding this tax and/or for calculating and paying
contributions from income.
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[0X0[0B.
2.5 CoTpyAHuK — 370 paboTHWMK 3akasuuka, C KOTOpbIM 3akasuuk
3aKMoYN TPYOOBOM [OroBOP, B TOM YWCNE HaxoAsLMICa B OTMycke no
GepemMeHHOCTM M pofdam, no yxody 3a pebeHkom, B oOTnycke 6e3
COXpaHeHWs1 3apaboTHOM NnaTthl U B AOMNOMHUTENLHOM OTMYCKe, a Takke
dusmyeckoe nuUO, C KOTOpbIM Yy 3aka3umka 3aknodeH [orosop
['TIX. CTOpOHbI A4OroBOPUNCE, YTO MTOrOBasi CTOMMOCTb Yenyrn «Pacyet
3apaboTHOW NnaTbl U 3apnnaTHbIX HanoroB» YCTaHaBNMBAETCH UCXOAS
n3 KonunyecTaa:

1) pencTBylOWMX TPYAOBbLIX 4OTOBOPOB (perynupyembix TK P®);

2) wusmueckux nuy, ¢ KoTopbimMu AencteyloT [orosopbl  [TIX
(perynupyembie K PP);

3) uHbIX mnomyyaTtenei [oxodoB (B YacTHOCTWM, Npu  Bbinnate
AVBMAEHOOB, apeHOHbIX NnaTexen, Bbigaye npy3oB M NOAAPKOB,
nNpoYMx JOXOO0B).

2.6 PacyeTHbIN nepuoa — COOTBETCTBYET KaneHgapHOMY Mecsuy, 3a
KOTOpbIN ObINM Npou3BeAeHbl HAYUCNIEHNS NMPUYNTAIOLLUXCSH COTPYAHUKY
3apnnatbl U KOMMEHCaLUWN, Ha4YMCNeHO BO3HarpaxaeHwe no [lorosopy
[TIX, y4TeHbl [ononHuUTEnbHble Aoxodbl U3MYecKoro nuvua wuwnu
HanpaBsfieHa OTYETHOCTb B KOHTPONVPYIOLLIME OpraHsbi.
2.7 Mepvon o6GcnyKMBaHUS — TPOMEXYTOK BPEMEHW, PaBHbIN
KaneHgapHoOMy Mecslly, B KOTOPOM McnonHuTenb hakTuyeckn okasarn
Ycnyry nnu KOHKpeTHbIV CepBUC 1 Hanpaswi 3akasvuky pesynsrar.
2.8 JlokanbHble HOpMaTUBHbIe akTbl (Aanee — JIHA) — BHyTpeHHVE
nokKarnbHble HOPMaTMBHbIE aKTbl 3akasyumka, OTHOCHALUMECH K TPYyAOBbIM
OTHOLLEHMSIM, TMOMOXEHNA KOTOPbIX BAWAIOT Ha npasuna / MeToauKu
pacyeToB / yaepXaHun u3 OoxodoB COTpyAHMkoB. Takum JIHA moxer
6bITb  NIOGON  [AOKYMEHT, NPUHATBHIN 3aKa3dMkoM B paMKax CBOUX
npaBoMounin. B yacTHOCTW, 9TO MOryT ObiTb MPUKasbl, MONOXEHWS,
noNWTUKW,  TUMOBbIE  [OrOBOPbI. 3akas34ymk  HeceT  MOMHyHO
OTBETCTBEHHOCTb 3@ TO, YTO MOSMOXEHWA 3TUX aKTOB HE MpoTMBOpeYaT
3akoHoaaTenscTBy PP no Tpyay, HanoroBoMy 3akOHOAATENbCTBY U MHBIM
HOPMAaTVBHBIM akTaM, a Takke MPWHATBHI U MOANUCaHbl Haanexawmm
nmuamm.
2.9 UcxopHas wHdoOpMaUuA — [aHHble, KOTOpble HampaeBnsTCcs
3akas4mkom VcnonHuTento Ans pacyeTa u Bbinnatbl 3apaboTHOW nnaTbl,
pacyeTa W ynnaTbl HanoroB W B3HOCOB, B TOM 4WCMe, HO He
OrpaHN4nBasiChb:

2.9.1. JIHA;

2.9.2. cBegeHMs NO HOBbIM COTPYAHMKAM, a Takke Nno usnm4yeckum

nvuam, ¢ KotopbiMn 3akntoydeHsl [lorosopsl [TIX;

2.9.3. unHopMauus O KONUYECTBE OHEN WM YacoB, OTpabOTaHHbIX

KaxablM COTPYAHUKOM, MHasA TabenbHas nHopmaLums;

2.9.4. vHopMauus 0 AOMOMHUTENbHbLIX BbiNaTax Unn yaepxaHusx;
2.9.5. uHdopmaumsa o HanpaeneHWs COTPYAHVKA B KOMaHONPOBKY;
2.9.6. wvHdopmaums 06 oTnyckax COTPYOHUKOB, B TOM 4ucne

OTnycKax 3a CBOW CYeT, Mo yxody 3a pebeHKOM, AOMOMHUTENbHbIX
oTnycKax;

2.9.7. wHdopmaumss 06  M3MeHeHun
nepcoHarnbHON MHOPMaLUM COTPYAHUKOB;
2.9.8. uHdopmauma o HeobxoAMMOCTM [ornnaTtbl COTPyAHWKaM 3a
paboTy B BbIXOAHbIE N NPasAHUYHbIE AHW, BHEYPOYHOE BPEMS;

2.9.9. cKaH-KonMuW UCNOMHUTENbHbIX JINCTOB;

2.9.10. npukasbl 0 MPEMUPOBAHUMN U UHbIE MPUKa3hbl;

2.9.11. nHcbopmaLmMsA O HAUYUCTIEHHbIX (MPUYUTAIOLLNXCS) ANBUOEHAAX;
2.9.12. paHHble O nNUUEBLIX CYeTax COTPYAHMKOB [Afs BbiNnaThl
3apaboTHoN nnartbl;

2.9.13. paHHble 06 OCyLeCTBeHUN BbINAAT COTPyAHWKaM W 06
ynnaTe Hanoros 1 B3HOCOB;

2.9.14. vidpopmaumto 0 MNpuHATBIX  pabotax /  ycnyrax  /
ob6sizaTenbcTBax no [oroBopam [TIX, nognucaHHble akTbl, cyeTa,
onnayeHHble B NMOMb3y MUNYECKNX MNLL;

2.9.15. nobas gpyras uHdOpMauus, Kotopas MMeeT OTHOLUeHWe K
pacyeTy 3apaboTHOI MnaTbl, BO3HArpaXKaeHU, MPMU30B U BbIUTPbILLEN,
KOMMEeHcauunn, yaepxXaHum u T.n.

3. NPOrPAMMHOE OBECIMNEYEHUE U EFO MOOAN®UKALINA

3.1. CTOpOHbI MPULLNM K COMMAaLleHuio, YTO Ans oka3aHus Ycnyru no
[LoroBopy mncnonb3yetcs nporpaMmHoe obecnedeHve 1C:3YT1 B Tunoson
aKkTyanbHOW KOHdurypauum Ha cepBepe VcnonmHuTtens, c ero
U3MEHeHUsIMK,  pacluvMpeHusimu 1 gopabotkamu  (ayTcopcuHroBas
noctaeka). WcnonHutenb ocyulectBnsier o6HoBneHne 1C:3YIM Ha
aKTyanbHbIi penu3, HeobXoAWMbIA M [OOCTaTOMHbIA ANs  OKa3aHus
Yenyrn. B cnyvae, ecnu niobas CTopoHa codTeT HeobXxoAMMbIM CMeHy
ucnonb3yemoi koHgurypauum 1C:3YT1, CTopoHbl 0653ytoTCst BCTYNUTL B
oTAernbHble MNeperoBopbl MO TakoMy npoekTy. Ero ycnosusi 6yaoyT
cornacoBaHbl CTOpoHamMu AOMOMHUTENBHO.

OKNagoB,  AOMKHOCTEN,

2.5. An Employee is an employee of the Customer with whom the
Customer has concluded an employment agreement, including those on
maternity leave, childcare, unpaid leave and additional leave, as well as
individual with whom the Customer has concluded a GPH Agreement.

The Parties agreed, that the total cost of the service “Payroll and Payroll
Taxes” is established based on the quantity of:

1) existing employment contracts (regulated by the Labor Code of the
Russian Federation);

2) individuals with whom the GPH agreements are in force (regulated
by the Civil Code of the Russian Federation);

3) Other recipients of income (in particular, when paying dividends, rent
payments, issuing prizes and gifts, and other income).

2.6. Billing period — corresponds to the calendar month for which the
employee's wages and compensations have been accrued, remuneration
under the GPH agreement has been accrued, additional income of
individuals has been taken into account and/or reporting has been sent to
regulatory authorities.

2.7. Service period — a period of time equal to a calendar month in
which the Provider actually provided a Service or a specific service and
sent the result to the Customer.

2.8. Local regulations (hereinafter referred to as LNA) — internal local
regulations of the Customer related to labor relations, the provisions of
which affect the rules / methods of calculations / deductions from the
income of employees. Any document accepted by the Customer within the
framework of its powers can be such local act. In particular, these may be
orders, regulations, policies, model agreements. The Customer is fully
responsible for the fact that the provisions of these acts do not contradict
the legislation of the Russian Federation on labor, tax legislation and other
regulatory acts, as well as adopted and signed by the proper persons.

2.9. Source information — data sent by the Customer to the Provider
for the calculation and payment of wages, calculation and payment of
taxes and contributions, including, but not limited to:

2.9.1. LNA;

2.9.2.information on new employees, as well as on individuals with
whom GPH Agreements have been concluded;

2.9.3. information about the number of days or hours worked by each
employee, other service information;

2.9.4. information about additional payments or deductions;

2.9.5. information about the employee of the direction on a business trip;
2.9.6. information about employee leaves, including personal leave, child
care leave, and additional leave;
2.9.7.information about changes in salaries,
information of employees;

2.9.8. information about the need for additional payments to employees
for work on weekends and holidays, after hours;

2.9.9. scanned copies of writs of execution;

2.9.10. bonus orders and other orders;

2.9.11. information on accrued (due) dividends;

2.9.12. data on personal accounts of employees for the payment of
wages;

2.9.13. data on the implementation of payments to employees and on
the payment of taxes and contributions;

2.9.14. information on accepted works / services / obligations under
GPH Agreements, signed acts, invoices paid in favor of individuals;

positions, personal

2.9.15. any other information related to the calculation of wages,
rewards, prizes and winnings, compensations, deductions, etc.

3. SOFTWARE AND ITS MODIFICATION

3.1. The Parties agreed that 1C:ZUP software is used to provide Services
under the Agreement in a standard up-to-date configuration on the
Provider's server, with its changes, extensions and modifications
(outsourcing delivery). The Provider updates 1C:ZUP to the current
release, necessary and sufficient for the provision of the Service. If any
Party deems it necessary to change the configuration of 1C:ZUP used, the
Parties undertake to enter into separate negotiations on such project. Its
terms will be agreed by the Parties additionally.
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3.2. 3akasuuk B TeyeHune 5 pabounx OHeW c AaTbl Havana AencTeust
[oroBopa (unu ¢ gatbl NOAKMYEHUs K Ycnyre) nepegaet VicnonHuTento
apxuB (63akan) 1C:3YT1, B koTOpOM cogepKaTcs UCTOpUYECKUE AaHHbIE O
coTpygHukax 3akasuuka, WX [OXO4aX W WUCYMCIEHHbIX Hanorax 3a
nepuopbl, NpealecTsyloWne Havany nepvoaa okasaHua Ycnyrm. C
MomeHTa nepegaum 1C:3YI UcnonHuTenb pasMelLaeT ee Ha CBOWUX
cepBepax.
3.2.1. 1C:3YI nepegaetca VcnonHUTENO CO CHATLIMM Naponsmn u
orpaHuYeHusMmn goctyna.
3.2.2. Ecnn 3akasuuk nepepaer  VcnomHWTEnNto  HETUMOBYHO
1C:3YI (He siBnsoLwWwytocs Tunosol paspabotkon 1C, ¢ gopaboTkamu
N U3MEHEHNEM KOHMUrypaummn, npodunsamm rpynn 4ocTyna u npovee),
To CTOpOHbI BCTYyMalT B OTAENbHbIE MNEepPeroBopbl OTHOCWUTENbHO
nepexopa Ha Tunosyto koHdurypaumo 1C:3YT1 nnm xe oTHOCMTENBHO
npaBun W YCrNoBui [AanbHeWlero noaaepXaHusi akTyanbHOCTH,
pabotocnocobHocTM Takom koHdurypauum 1C:3YM, a Takke
aAMUHUCTPUPOBaHWSI nNpaB rMonb3oBaTtenein B Takoh 6ase, 4TO
notpebyeT nepexofda Ha Tapud «rNepcoHanbHbI» U COrMacoBaHus
MepcoHanbHbIX NpaBun.
3.2.3. 3akasuvk cornaceH, 4YTo B Cnyyae, ecrnvu B nepuopel,
npedlecTBylolME Havany okasaHus YCryru, OH He ucnonb3osan
cneumanusnpoBaHHoe mnporpamMmHoe obecneveHne Ans pacdeTa
3apaboTHOM NNaThbl, WCYUCMEHWS COOTBETCTBYIOLIMX HAMoOros W
noaroToBKM  OTYETHOCTM,  WAM  MCMOMb3OBan  MporpaMMHoe
obecneuyeHne, otnumyHoe ot 1C:3Yl, CropoHbl BCTynmawT B
neperoBopbl OTHOCUTENMbHO OTAENbHOTrO MPOeKTa Mo NepeHocy unn
BBogy B 1C:3YI1 ucxoaHbIX AaHHbIX, HEOOXOOUMBIX ANA OKa3aHus
Ycnyrn no [loroBopy. [Jo MOMEHTa OKOHYaHMsi Takoro mnpoekTa
CTOpOHbI MOTYT cornacoeaTb crneuuanbHble YCNOBUS M NpaBuna
oKkasaHua Ycnyrm, a Takke MpuOCTaHOBMEHME ee OKa3aHwus.
WcnonHuTens ocTtaensieT 3a cobon npaBo 6e3 cornacoBaHus C
3akas3yvkom n 6e3 BaMMaHusi 4ONONHUTENBHOW NNaThl C Hero caenarb
HeGonbluMe NO TPYAOEMKOCTM paboTbl MO BHECEHWIO WCXOAOHbIX
naHHbIx B 1C:3YT1.
3.2.4. Ecnn paHee 3akasuvk He Hauucnsan 3apaboTHyio nnary,
McnonHuutens co3paet HoByto 6asy 1C:3YI1 v HacTpauBaeT ee; ecnu
nogkntodeHa Ycnyra «HamoroBbii u OyxranTepckui ydeT» (Tapudd
«CTaHdapT»), TO HacTpavBaloTcsl HeobxoaVMble TUMOBbIE MHTErpauun
c 1C:brl.
3.3. TunoBas HacTpowika CuHXpoHu3aumm paHHbix 1C:3YM un 1C:Bl1
npoussoauTtcs MicnonHutenem Ha crnepyowmx yCnoBuii:
3.3.1 Ecnn 1C:3YM n 1C:BIN HaxopsTcs Ha cepsepe VcnonHutens,
TO HaCTPOMKa CMHXPOHMU3ALUMN AaHHbIX NpoussoauTcs MicnonHutenem
B pamkax [lorosopa.
3.3.2 Ecnu ogHa u3 6a3 1C HaxogsATcsa Ha cepsepe VicnonHutens, a
Apyrasi HaxoguTcst Ha cepBepe 3akasyvka Unu TPeTben CTOPOHbI, TO
nepBoHaYanbHasi HacTpoVika CUHXPOHM3aLMK AaHHbIX NPOM3BOAUTCA
WcnonHutenem B pamkax [loroBopa, nocrnegywlias — B pamkax
nnaTtHow ycnyru cornacHo n. 9.2. MNpasun.
333 B cnyyae HeobxoaMmocTH HETUMOBON HaCTPOWKU
cuHxpoHu3aumm aanHbix 1C:3YIM n 1C:BIM CTopoHbl BCTynawT B
OTAEMNbHbIE NEPEroBOPbI.
3.4. CTopoHbl goroBopunuck, 4To mucnonb3oBaHve 1C:3YI B kayecTtBe
€OVHCTBEHHOTO WHCTPyMeHTa [Ans okasaHus Ycnyru HaknagbiBaeT
OonpefeneHHble OrpaHNYeHus Ha BO3MOXHble BapuauuMu OTAENbHbIX
anemMeHToB (CNocoboB oOkasaHWs) Ycryrn u oTAernbHbIX cepBucOB. B
YacTHOCTM (HO He orpaHuymBasch), CTOPOHbI BCTyMaloT B OTAEMbHblE
neperoBopbl OTHOCWUTENbHO Nepexofa Ha Tapud «NepcoHarnbHbI» ©
cornacoBaHvss [lepcoHanbHbIX MpaBun B cryyae, ecnv TUMOBOMO
(npeaycMoTpeHHoro pa3paboTymkom) dyHKUMOHana n/vnn
dyHKUMoHana aytcopcuHroson noctaskn 1C:3YI 6yget HegocTaTtoyHO
Ans BbiNonHeHns TpeboBaHWi 3aka3ymka B OTHOLLEHUN:
3.4.1. CneumanbHblX BUOOB HAYNCINEHWIA,
3.4.2. HeaBTOMaTM3MPOBaHHBIX (PY4HbIX) Pac4eTOB HaYMCNEHWN, B
TOM 4uCrne ucXoas U3 BbIpabOTKM WNKM WHbIX MokKa3aTenewn, «oT
obpaTtHoro», a TaKke Ha4MCINEHNI C y4ETOM BamntOTHbIX KypCOB;
3.4.3. HacTponkn npoBoaok ANA OTpaxeHuss B OyxranTepckom wu
HarnoroBoM y4yeTe 1 HETUNOBOW NEPUOANYHOCTM UX Nepeaayn;
3.4.4. HeTunoBbiIx METOAUK pacyeTa pe3epBOB OTMYCKOB/Mpemui
UM NePUOANYHOCTb 3TOrO pacyeTa;
3.4.5. AnroputmoB (cnocoboB) pacyeta 3apaboTHoM nnatbl 3a 1-10
MONOBUHY MecsALa;
3.4.6. Ocobbix MeTOAOB M CPOKOB yAepxXaHun (Hampumep,
anvMeHToB);
3.4.7. Py4yHoro BBoga unu umnopTta TabenbHbIX AaHHbIX;
3.4.8. PyyHoro pacyerta yaepxaHui unv gonnar;
3.4.9. YctaHoBku / BbIGOpa NOANUCAHTOB;
3.4.10. ObmeHa AaHHBIMW / CUHXPOHM3ALMW C WHBLIMWA (BHELLUHUMW)
nporpaMmMamMu, B TOM Y/Cre nporpaMmamMu yyeta paboyero BpeMeHu,
KaZpoBOro y4eta, ByxranTepckoro v HanoroBoro y4eta;
3.4.11. CrneunanbHbIX (yNpaBrneHYecKnX, HETUMOBbIX) OTYETOB MO
Tpyay v 3apaboTHou nnare;
3.4.12. Pa3rpaHuyeHus npae AocTyna nonb3oBaTensM 3aka3yvka B

3.2. The Customer, within 5 business days from the date of
commencement of the Agreement (or from the date of connection to the
Service), transfers to the Provider the archive (backup) of 1C:ZUP, which
contains historical data on the Customer's employees, their income and
calculated taxes for the periods preceding the beginning of the Service
period. After the moment of the transfer of 1C:ZUP, the Provider places it
on its servers.

3.2.1. 1C:ZUP is transferred to the Provider with the passwords and
access restrictions removed.

3.2.2. If the Customer transfers to the Provider an custom 1C:ZUP
(which is not a standard 1C development, with modifications and
configuration changes, access group profiles, etc.), then the Parties
enter into separate negotiations regarding the transition to a standard
1C:ZUP configuration or regarding the rules and conditions for further
maintaining the relevance, operability of such a 1C:ZUP configuration,
and also, the administration of user rights in such a database, which will
require switching to the "personal” tariff and negotiating on Personal
rules.

3.2.3. The Customer agrees that if during the periods preceding the
start of the provision of the Service, he did not use specialized software
for payroll, calculation of relevant taxes and preparation of reports, or
used software other than 1C:ZUP, the Parties enter into negotiations
regarding a separate project for the transfer or entry into 1C:ZUP the
initial data required for the provision of Services under the Agreement.
Until the end of such project, the Parties may agree on special
conditions and rules for the provision of Services, as well as the
suspension of its provision. The Provider reserves the right, without the
consent of the Customer and without charging an additional fee from
him, to do low labor-intensity work on entering the source data into
1C:ZUP.

3.2.4. If the Customer has not previously accrued wages, the Provider
creates a new 1C:ZUP database and configures it; if the "Tax and
Accounting" Service is connected ("standard" tariff), then the necessary
standard integrations with 1C:BP are configured.

3.3. A typical setup for data synchronization between 1C:ZUP and
1C:BP is carried out by the Provider under the following conditions:
3.3.1 If 1C:ZUP and 1C:BP are located on the Provider’s server, then
the data synchronization is configured by the Provider under the
Agreement.
3.3.2 If one of the 1C databases is located on the Provider’s server,
and the other is located on the Customer’s or a third party’s server, then
the initial data synchronization setup is carried out by the Provider under
the Agreement, and subsequent settings are carried out as part of a paid
service in accordance with clause 9.2 of the Rules.
3.3.3 Ifitis necessary to set up atypical data synchronization between
1C: ZUP and 1C: BP, the Parties enter into separate negotiations.

3.4. The Parties agreed that the use of 1C:ZUP as the only tool for the
provision of Services imposes certain restrictions on the possible
variations of individual elements (methods of rendering) Services and
individual services. In particular (but not limited to), the Parties enter into
separate negotiations regarding the switching to the "personal” tariff and
the coordination of Personal rules if the standard (provided by the
developer) the functionality and/or functionality of the outsourcing supply
of 1C:ZUP will not be sufficient to meet the Customer's requirements in
accordanceto:

3.4.1. Special types of accruals;

3.4.2. Non-automated (manual) calculations of accruals, including on
the basis of production or other indicators, "from the reverse", as well as
accruals taking into account exchange rates;

3.4.3. Settings of transactions to be reflected in accounting and tax
accounting and custom frequency of their transmission;

3.4.4. Custom methods of calculating vacation/bonus reserves or the
frequency of this calculation;

3.4.5. Algorithms (methods) of payroll calculation for the 1st half of the
month;

3.4.6. Special methods and terms of deductions (for example,
alimony);

3.4.7. Manual entry or import of service data;

3.4.8. Manual calculation of deductions or surcharges;

3.4.9. Installation / selection of signatories;

3.4.10. Data exchange / synchronization with other (external) programs,
including programs for working time accounting, personnel accounting,
accounting and tax accounting;

3.4.11. Special (managerial, custom) reports on labor and wages;

3.4.12. Differentiation of access rights to the Customer's users in
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1C:3YT7;

3.4.13. lMeyatHbIX hopwm;

3.4.14. dopmarta panna Bbirpysku n3 1C:3YIl1 B 6aHk 3akazumka.
B cnyyae HeobxogumocTu fopaboTku TunoBon koHdpurypaummn 1C:3YT1
Takas [gopaboTaHHas KOHdWrypauuss CHMMaeTCcs C  MOAAEPXKKM
paspabotunka 1C. JanbHeliwas noaaepxka u conposoxaeHve 1C:3YT
" perynsipHoe obHoBneHUe nporpaMMHoro obecneveHus
ocyulecTBnsieTcs MicnonHutenem B pamkax tapudpa «nepcoHanbHbIny 1
yenymm «Mopaepxkka u TexHudeckoe conpoBoxaeHune 6asbl 1C:3YT Ha
cepeepe McnonHuutensa». [o MOMEHTa MOAKMIOYEHUS 3TOW YCryru
McnonHuTenb He HeceT OTBETCTBEHHOCTb MO [loroBopy B criydae, ecnu
nopabotaHHasi KOHGUrypaumsi He [JdaeT BO3MOXHOCTU  KOPPEKTHO
paccynTbiBaTh 3apnnarty, Hanoru, opMMpoBaTh pernameHTUPOBaHHYIO
OTYETHOCTb.

4. NOPAQOOK NOAKITIOYEHUA K YCIYTE

4.1. CTOpOHbI MPULLAN K COMMaLLEHWIO, YTO MPU MOAKIIOYEHUM K Yenyre
3akasuuk HanpasnseT VicnonHWTeno crieqyrolmne UcXodHble AaHHbIe U
OOKYMeHTbl B TeyeHue 5 pabounx OHel c gathl Havana AewcTBusi
[Horosopa (Mnu ¢ gatbl NOAKMNOYEHUs K Yenyre):

1C:ZUP;

3.4.13. Printed forms;

3.4.14. File format for uploading from 1C:ZUP to the Customer's bank.
If it is necessary to finalize the standard configuration of 1C:ZUP, such
modified configuration is removed from the support of the 1C developer.
Further support and maintenance of 1C:ZUP and regular software updates
are carried out by the Provider within the framework of the "personal” tariff
and the services "Support and technical assistance of the 1C:ZUP
database on the Provider's server”. Until the moment of activation of this
service, the Provider is not responsible under the Agreement if the
modified configuration does not make it possible to correctly calculate
wages, taxes, and generate regulated reporting.

4. THE PROCEDURE FOR CONNECTING TO THE SERVICE

4.1. The Parties have agreed that when connecting to the Service, the
Customer sends the following source data and documents to the Provider
within 5 business days from the date of commencement of the Agreement
(or from the date of connection to the Service):

Ne MHbIE XAPAKTEPUCTUKN
nm BW[ UCXOJIHOFO IOKYMEHTA / TYPE OF SOURCE DOCUMENT ROISMEHTAY
OTHER CHARACTERISTICS OF THE
DOCUMENT
YBegomneHve 0 pa3mepe CTpaxoBbiX B3HOCOB Ha 00si3aTenbHOe coumanbHOe CTpaxoBaHue OT
HecyaCTHbIX CryyaeB Ha MNpou3BOACTBE W  npodpeccroHanbHbix — 3aboneBaHuii  (Ans Ha TekvLLii ro
MHamBmuayanbHbIX NpegnpuHuMatenei - TOMbKO B Chyyae peructpaumMm B KadecTBe yul A
1. paboTtoparens)
Notification of the amount of insurance contributions for compulsory social insurance against
industrial accidents and professional diseases (for Individual entrepreneurs - only in case of For the current year
registration as an employer)
PacueT no cTpaxoBbiM B3HOCaM 3a BCe OTHETHbIE NEpHOfbl
2 TeKyLuero roga
) . . _— For all reporting periods
Calculation of insurance contributions of the current year
PacueT cymm Hanora Ha goxogbl U3nYeckunx N, NCYUCIEHHBIX U yAepXXaHHbIX HaroroBbIm 3a Bce oTYeTHbIe Nnepuogpl
3 areHTom (®opma 6-HODIT) TekyLero roga
' Calculation of personal income tax amounts calculated and withheld by a tax agent (Form 6- For all reporting period
Personal income tax) of the current year
EnvHas dopma ceegennn (Popma EPC-1) 3a BCe OTueTHbIe nepuofe!
4 TeKyLuero roga
) - . For all reporting period
Unified Information Form (EFS-1 Form) of the current year
3a Bce oT4eTHbIe nepuogpl
MepcoHndmumMpoBaHHbIe CBEAEHUS O PU3NYECKMX NULAX
5 TeKywero roa _
Personalized information about individuals For all reporting period
of the current year
CraTnctuyeckasi oT4eTHOCTb No 3apaboTHon nnate (-4, M-4 (H3)) 3a BCe OTHETHbIE NEpHOfl
6 TeKyLuero roga
) - . For all reporting period
Statistical reporting on wages (P-4, P-4 (N2)) of the current year
YBegomneHve 06 cCUMCNEeHHbIX CyMMax Harnoros, aBaHCOBbIX NnaTexei no Hanoram, cbopam, 3 .
a TeKyLMin kBapTan
7 cTpaxoBblx B3HocoB (HOPJT 1 cTpaxoBble B3HOCHI)
' Notification of the calculated amounts of taxes, advance payments on taxes, fees, insurance
- . . - e For the current quarter
contributions (personal income tax and insurance contributions)
4.2. CTopoHbI JOMYyCKaloT, YTO B paHee CAenaHHbix pacyetax goxogos  4.2. The Parties admit that previously made calculations of employee

coTpyaHukoB B 6a3e 1C:3YT1, a Takke B c4aHHOW pernameHTUpoBaHHON
OTYETHOCTU B Mepuodax, NpeaLecTBYOWNX Havany okasaHus Ycnyru,
MOryT copepXaTbCH OWMOKM (HETOYHOCTW, HeMmonHoTa AaHHbIX WK
MHble  OTKMOHEHWs!), KOTOpble MOryT cAenatb  HEBO3MOXHbIM
KOPPEKTHBIA pacyeT JOXOAO0B COTPYOHMKOB B Oyayllem, a Takke coady
KOPPEKTHOW perrnameHTMPOBaHHON OTYETHOCTU B Nepuode OKasaHus
Ycnyrn. B aton cutyauumn McnonHutens MMeET npaBo MOArOTOBUTH U
HanpaBuTb 3akasuuky MpeasioKeHWEe OTHOCUTENbHO  KOMMMEKca
MEpOMPUATUIA MO  MCMPAaBMNEHWIO BbISBMEHHbIX OLIMOOK MPOLUIbIX
nepvoaoB.

YkasaHHble B HacTOSILLEM MyHKTE OLWWOKM M OTKIOHEHUst MOryT ObITb
BbIsiBNEHbl VicnonHutenem munu rocyaapcTBeHHbIMU opraHamu B ntobon
MOMEHT C Hayana oka3aHus Ycryru.

4.3. VcnpaBneHue [aHHbIX MPOLWMbIX MEPUOAOB HE OTHOCUTCS K
npeamvety [loroBopa, He npegnonaraetcs CTopoHamMu U He
ocylecTBnsercs VicnonHutenem B pamkax Ycnyru.

4.4. VcnonHuWTenb He HeceT OTBETCTBEHHOCTM 3a Hecgady
(4acTuuHylo Hecgady, HECBOEBPEMEHHYH cAayvy WM HEeKOPPEeKTHbIe
[OaHHble) pernaMmeHTpPOBaHHOW OTYETHOCTU UNN HEKOPPEKTHBIVA pacyeT
HanoroB/B3HOCOB 3a Mepuod OKasaHusi YCryru, ecrnv 3TO Mpou3OLLio
BCMEACTBME CUTYaLMN, ONMUCaHHbIX B N. 4.2. lMpasun.

4.5. B TeyeHue 5 paboumx pHen C gatbl NOAKNoYeHust Kk Ycnyre
3akasumk npepocrtaBnsiet WcnonHutento naket JIHA. WcnonHutenb
npoussBoguT cBepky JIHA 3akasumka C HacTpovikamy HavyMCreHun
1C:3YT1 n 0653yeTca B nonHow Mepe yunTbiBaTb TpebosaHus JTHA npu
okasaHuu Ycnyrn (C y4eToM OrpaHuyveHuid, npvBefdeHHbIX B M. 3.4,

income in the 1C:ZUP database, as well as in the submitted regulated
reporting in the periods preceding the start of the provision of the Service,
may contain errors (inaccuracies, incompleteness of data or other
deviations) that may make it impossible to correctly calculate employee
income in the future, as well as the submission of correct regulated
reporting in the period of rendering the Service. In this situation, the
Provider has the right to prepare and send to the Customer a proposal
regarding a set of measures to correct the identified errors of the previous
periods.

The errors and deviations specified in this clause may be identified by the
Provider or government agencies at any time from the beginning of the
provision of the Service.

4.3. Correction of data from previous periods does not relate to the
subject of the Agreement, it is not assumed by the Parties and is not
carried out by the Provider within the framework of the Service.

4.4. The Provider is not responsible for non-delivery (partial non-delivery,
late delivery or incorrect data) of regulated reporting or incorrect
calculation of taxes / contributions for the period of Service provision, if this
occurred as a result of the situations described in clause 4.2. of the Rules.

4.5. Within 5 business days from the date of connection to the Service,
the Customer provides the Provider with a LNA package. The Provider
verifies the Customer’s LNA with the accrual settings of 1C:ZUP and which
the Provider undertakes to fully take into account the requirements of LNA
when providing the Service (subject to the restrictions given in clause 3.4,
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KoTopble NOTpebytoT nepexoa Ha Tapud «nepcoHarnbHbINy). 3akasunk
06sA3yeTcs MakcMmanbHO OnepaTvBHO nepefasatb VcnonHuTenio Bce
NPUHATbIE U3MEHeHnss K gononHeHnus Kk JIHA. Ecnu  ykasaHus
(pacnopsikeHusi) 3akasuymka, NonyyYeHHble NOCpPeACTBOM HOPUANYECKU
3HaunmMon nepenwucku, npoTmesopevar paHee nepefaHHbIM
Wcnonuutenio JIHA, 10 WcnonmHutenb pyKOBOACTBYETCSl yKa3aHUSMU
3akasuvka (npuopuTeT 6onee HoBbIX PACNOPSHKEHUIA).

4.6. Ecnn no KakumM—nvbo npuyvHam Te WM UHble acnekTbl onnaTtbl
TPyAa He yperynvpoBaHbl AeNCTBYIOLLMM 3aKOHOAATENbCTBOM, a Takke
JIHA 3akasunka BBMAY WX OTCYTCTBMS, MWW  PaCMOPSHKEHUAMMU
3akasuvka, To VcnonHutens npegocTaBnser 3akasunky U UCNonb3yeT
npyn okasaHun Ycnyrm Tunosoe [MonoxeHuve o6 onnate Tpyaa u
npemupoBaHun. YTBepxaeHune [lonoxeHus o6 onnate Tpyda u
nNpeMnpoBaHUM OCTaeTCA B 30He OTBETCTBEHHOCTU 3aKasyumka.

4.7. CTOpOHbI [OrOBOPUMMCHL, Y4TO MNpU MOAKMOHYEHUN K Ycnyre B

o6si3aHHOCTb  McnonmHutenss He BxoguT MOAroToBKa M coaya
pernaMmeHTMpoBaHHOM OTYETHOCTU 3a nepuodbl, NpeawecTByoLmne

Havany okasaHusa Ycnyrun. Hanpumep, ecnu Ycnyra nogkmiodeHa ¢ 01

sHBaps, TO:
e repBblM KBapTanom, Mo uToram KoTtoporo Yy Wcnonuutens
BO3HMKaeT 00s3aHHOCTb MO caaye o006si3aTenbHOW  OTYETHOCTM
3akasuvka, saensetca 1 ksaptan. [py atom CTOpOHbI  MOryT
[OroBOpUTLCS O MOArOTOBKE WM cAaye OTYETHOCTM 3a 4 KBapTan B
pamMKax pa3oBOW AOMOMHUTENBHON YCNyr;
e nepBblM Mecsiuem, Mo wutoram kotoporo Yy Wcnonwutens
BO3HMKaeT 00A3aHHOCTb MO caave 0bsA3aTenbHO  OTYETHOCTU
3akasumka aBnserca sHBapb. [py  atom  CTOPOHBI  MOryT
[OroBOpUTLCS O MOATOTOBKE M cAave OTYETHOCTM 3a Aekabpb
(Hanpumep, [MepcoHudurunpoBaHHble cBegeHust O  PU3NYECKNX
nvuax) B pamkax pasoBoi AOMOMHUTENbHOW YCNyru;
e nepBblM Mecsilem, Mo wuToram kotoporo Yy Wcnonuutens
BO3HMKaeT 0053aHHOCTL MO pacyéTry 3apaboTHow  nnathbl
coTpyaHuKoB 3akasuuka sBnseTcs sHeapb. [lpn atom CTOPOHBI
MOryT AOroBOpUTbLCA O pacyeTe 3apaboTHOM nnaTbl 3a Aekabpb B
pamMKax pa3oBoW AOMOMHUTENBHON YCMyTn.

5. MNMOPAOOK U CPOKN OKA3AHUA YCNYT

5.1. B TeyeHue 5 pabounx gHen ¢ aatbl Hayana gencrteusa Jorosopa
(vmm ¢ patbl Hayama okasanus Yenyrm) WcnonHutens n 3akas3yvk
00s13aHbl  cormacoBaTb OCHOBHbIE pErfaMeHTHblE CPOKM  OKasaHusl
cepeuca: (X) Oaty pacderta 3apaboTHOW nnaTbl 3a MEPBYH MONOBUHY
mecsua wu (Y) [Haty ocHOBHOro pacyeta 3apaboTHOM nnaThbl.
CoOTHOLLIEHME KINOYEBbIX AaT NpMBeAeHo B Tabnuue Huxe.

B cnyuae, ecnn 3akasumky TpebyeTca npegocTaBneHne UTOroB pacyera
B Oonee cokpalleHHble Ccpoku, TO CTOPOHbI BCTyNawtoT B OTAENbHbIE
neperoBopbl OTHOCUTENBHO Nepexofa Ha Tapud «nepCcoHanbHbINy.

which will require a transition to the “personal” tariff). The Customer
undertakes to promptly transmit to the Provider all accepted changes and
additions to the LNA. If the instructions (orders) of the Customer, received
through legally significant correspondence, contradict the ones previously
transmitted to the Provider, the Provider is guided by the instructions of the
Customer (priority of newer orders).

4.6. If, for some reason, certain aspects of remuneration are not
regulated by the current legislation, as well as the Customer's personal
income due to their absence, or by the Customer's orders, the Provider
provides the Customer and uses a standard Provision on remuneration
and bonuses when providing the Service. The approval of the Regulations
on Remuneration and bonuses remains in the area of responsibility of the
Customer.

4.7. The Parties agreed that when connecting to the Service, the
Provider's responsibility does not include the preparation and submission
of regulated reporting for the periods preceding the start of the Service. For
example, if the Service has been connected since January 01, then:

e the first quarter, according to the results of which the Provider has
an obligation to submit mandatory reporting to the Customer, is the
1st quarter. At the same time, the Parties can agree on the
preparation and submission of reports for the 4th quarter as part of
one-time additional service;

e the first month, following the results of which the Provider has an
obligation to submit the mandatory reporting of the Customer is
January. At the same time, the Parties can agree on the preparation
and submission of reports for December (for example, Personalized
information about individuals) as part of a one-time additional service;

e the first quarter, according to the results of which the Provider has
an obligation to submit mandatory reporting to the Customer, is the
1st quarter. At the same time, the Parties can agree on the
preparation and submission of reports for the 4th quarter as part of
one-time additional service.

5. PROCEDURE AND TERMS OF RENDERING SERVICES

5.1. Within 5 business days from the start date of the Agreement (or from
the start date of the Service) the Provider and the Customer are obliged to
agree on the main regulatory deadlines for the provision of the service: (X)
The date of payroll for the first half of the month and (Y) the date of the
main payroll. The ratio of key dates is shown in the table below.

If the Customer requires payment results to be provided within a shorter
period of time, the Parties enter into separate negotiations regarding the
transition to the “personal” tariff.

CPOKWU OKA3AHUA CEPBUCA /
TERMS OF SERVICE PROVISION

COOEPXAHME CEPBUCA / SERVICE CONTENT

PACYET 3APAEOTHOW MNATbI 3A NMEPBYIO MONOBUHY MECSILIA / PAYROLL FOR THE FIRST HALF OF THE MONTH

3aka3uuk nonyyaet [NpomMexyTouHbI Tabenb 3a NepBYHO MOMOBUHY PACHETHOrO MeCsia, COCTaBMEHHbIN Ha
OCHOBaHWM yXe nmerlLLencs y MicnonHntens ucxogHon nHgpopmaumu.

X2 The Customer receives an Interim report card for the first half of the billing month compiled on the basis of
the initial information already available to the Provider.

X1 3aka3yvK HanpasnseT VIcnonHuTento 4oNONHUTENbHYI0 MHPOPMaLIMIO 1 KOPPEKTUPOBKY.
The Customer sends additional information and adjustments to the Provider.
[ata pacyeTta 3apaboTHOI NnaTbl 3a NEPBYIO NOMOBUHY MecsLa.
WcnonHuTens otnpasnser 3aka3ynky cornacoBaHHbIe BbIXOAHbIE (DOPMbI.
[ononHnTenbHas WHpoOpMauus 3a nepByl0 MOMIOBUMHY Mecsua MPUHUMAETCS TOMbKO Kak CepBuC
«[MoBTOpPHbIN pacyeT 3apaboTHOM Nnatbi», M.n. «e» n.9.2. Takke BO3MOXEH y4YeT Ono3aasLuen nHopmaumm

X B OCHOBHOM pacyeTe 3apaboTHol nnaTbl pacHeTHOro mecsiua 6e3 B3MMaHus 4OMOMHUTENBHOW onnartbl.

Date of the payroll for the first part of a month.
The Provider sends agreed output forms to the Customer.
Additional information for the first half of a month is accepted only as a service “Re-calculation of wages”,
subclause “e” of clause 9.2. In addition, the recording of late information can be quantified in the main payroll
for an accounting month without charging additional fees.

X1 3akasyvK BbinnayvsaeT 3apaboTHyto NnaTy 3a NepByo NMONOBUHY MecsiLia CBOMM COTPYAHMKaM.

The Customer pays wages for the first half of a month to its employees.

OCHOBHOM PACYET 3APABEOTHOMW MNATbI / MAIN PAYROLL

Y-2

3aka3uvk nonyyaeT Tabenb 3a BeCb pacyeTHbIi MecsiL, COCTaBMIEHHbIi HA OCHOBaHUW YXXe MMeloLLeics y
McnonHuTenst ncxogHou nHpopmMaumu.

The Customer receives a report for the whole period compiled on the basis of the initial information already
available to the Provider.

Y-1

3akasyvk HanpasnsieT VIcnonHUTento JONONHUTENBHYH MHOPMALMIO U KOPPEKTUPOBKH.

The Customer sends additional information and adjustments to the Provider.

[arta OcHoBHOro pacyeta 3apaboTHON nnaThbl.

WcnonHuTens otnpasnsier 3aka3ynky cornacoBaHHble BbIXOAHbIE (DOPMbI.

[lononHuTenbHas nHgopMaLuus 3a pacyeTHbIN MecsL, NPUHUMAETCS TOMbKO Kak cepBuC «OBTOPHbLIN pacyeT
3apabotHoi nnatbl» (N.n. «e» n.9.2.). Takke BO3MOXEH Y4YeT Ono3faBluei MHPOpPMaLuM B pac4yeTte
cnegytoLero mecsiua 6e3 B3MMaHus JOMONHUTENBHOW onnarkl.
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CPOKWU OKA3AHUA CEPBUCA /
TERMS OF SERVICE PROVISION

COOEPXAHUME CEPBUCA / SERVICE CONTENT

Date of the main payroll.

The Provider sends agreed output forms to the Customer.

Additional information for an accounting month is accepted only as a service “Re-calculation of wages”
(subclause “e” of clause 9.2.). In addition, the recording of late information can be quantified in the payroll for
the next month without charging additional fees.

3akasyvk BbinnaynBaeT 33p360THy}0 nnaTty cBOMM COTpyaHWKaMm.

Y+1

The Customer pays wages to its employees.

5.2. B mecsuax, korga garta Bbinnatel 3apaboTHON NNatbl 3a Nepeyto
MOMOBMHY Mecsila UMM OCHOBHOIO pacyeTa MPUXOAUTCS Ha BbIXOQHOMW
WKW NpasgHUYHBIA OEHb, CPOKU 0Ka3aHus YCryru nepeHocaTcs Ha AeHb,
npeaLwecTBYOLWMIA nocnegHeMy paboyemy OHIO nepes BbIXOAHbIMW Unn
npasgHuKamy (Hanpumep, Korga garta BbinnaTbl OCHOBHOMO pacyeTa
3apnnatbl 10 Yucno Mecsiua NnpuxoguTcs Ha cy660Ty Mnn BocKpeceHbe,
To cnonHuTtens HanpasuTt 3akasuvky MHPOPMUPOBAHUE B YETBEPT).
5.3. CTopoHbI MMEIT MpaBo cornacoBaTb WHAMBMAYamNbHbIA rpadmk
B3aMMOAEWNCTBMSA MO YCryre U WHOEe COOTHOLUEHME KIoYeBbIX Aat
nocpeacTBOM IOPUANYECKN 3HAYMMOWN NEPENUCKNA.

5.4. 3akas3uyvk MmeeT npaBoO NepeHoCcWTb AaTbl pacyeTa 3apaboTHomn
nnatbl 3a NepByl0 MOMOBMHY Mecsla WM OCHOBHOIO pacyeTa Kak Ans
TeKyllero nepuoga (OQHOKPATHO), Tak W ANs BCeX MNepuoaoB B
Oyoywiem, HO [orkeH yBegoMuTb  McnonHuTtens o6  aTom
3abnaroBpemMeHHO, He Mno3gHee 4YeMm 3a 7 pabouux OHen OO HOBOroO
cpoka (Hanpumep, O XenaHun nepeHecTy AaTy OCHOBHOrO pacyeTa ¢ 12
siHBapsl Ha 27 aekabps 3akasquk JOrmKeH yBegoMuTb McnonHuTtenst He
nosgHee 19 nekabps).

5.5. B nwobom cnyyae WcnonHutens obsasaH m3sewate 3akasdyvka o
npeacToawmx nnatexax B OwakeT u BHeOlOOXETHble (OHAbI He
nosgHee, 4eM 3a 1 0GaHKOBCKMA [eHb [0 nocrnegHen patbl
OCYLLECTBMEHNS Takoro mnnarexa B COOTBETCTBUMW C AENCTBYHOLLMM
3akoHodaTenbcTeom P®P.

5.6. o utoram pacdyerta 3apaboTHOM nNnaTel, B TOM YUCre 3a NEPBYHO
MOMOBMHY MecsAua, WHbIX MeXpacyeTHbIX Bbinmat Wcnonnutens
0b6a3yeTca HanpaBnATb 3akasyuKy [AOKYMEHTbl COrMMacHO MepeyHs,
ycTaHoBrneHHoro B pasgene 9 MNpasun.

CTOpOHbI 4OTOBOPUINKMCH, YTO VICMONMHWTENb MO YMOMYaHUIO CHMTaET BCe
CyMMbl, MepefdaHHble 3akasyuKy K Bbinnate B TeYeHue pacyeTHOro
Mecsiua, onna4yeHHbIMU.

5.7. Wcnonnutenb He dopmupyeT M He npedocTaBnser 3akasuuky
[OKYMEHTbI Ha BbIMMaTy, He OTHOCALMECS K pacyeTy 3apaboTHou nnatsl
n Bo3HarpaxgeHuam no [orosopy [TIX (Hanpumep, AOKYMEHTbl Ha
BbIMNATy CyTOYHbIX, MOAOTHYETHBIX CPEACTB U T.M.).

5.8. 3akasuuk obsasyetcs coobware WcnonHutenio (unu nepenasatb
KOMMU) O 3aKMKYEHHbIX C duandeckumn nvuamu [orosopax [TIX.
[OaHHas wvHopmaumsa / [OKYMEHTbl [OMKHbl ObiTb nepedaHbl He
nosgHee OHSA 3aknodeHusi / pactopxenus Lorosopa [MIX vnu mHoro
BO3HUKHOBEHUS] OTHOWIEHWA C pu3andeckumy nuuamu.  3akasquk
obasyetca nepegaBatb VICMOMHWTENO akTbl MO BbIMOMHEHHbLIM
Lorosopam [TIX, a Takke nHpopmMaumio o0 NbbIX BbiNnatax no HUM B
TeYeHne 2 KaneHgapHblX [He C MOMEHTa MOSsIBNEHUs Takon
uHdOpMaLmn, HO He Mo3gHee Ccpoka MpefoCTaBneHVs AaHHbIX K
pac4yeTy 3apnnaTbl 3a Mecsl, KOTOpbIM AaTMPOBaH akT BbIMOMHEHHbIX
pabor.

5.9. 3akasuuk 0653yetca coobwarte WcnonHutenio (nepenasatb
KOMuu JOKYMEHTOB) O pesynbraTtax npoegeHHon COYT He nosgHee 5
pabounx OHEeW CO OHS BCTYMNSEHWUS UX B CUIY, HO HE NO3OHEE CpokKa
NpefocTaBneHns AaHHbIX K pacyeTy 3apnnarbl 3a Mecsl, B KOTOPOM
HauMHaloT npuMeHaTbes  pesynbratel  COYT.  [llpu  nosiBneHun
paboTHMKOB, 3aHATLIX HA paboTax ¢ BpeAHbIMW, ONacHbIMU YCIOBUSIMU
Tpyaa CTOpOHbI BCTyMakT B OTAEMbHbIE MEePeroBopbl OTHOCUTENbHO
nepexona Ha Tapud «nepcoHanbHbiny. Mpn oTcyTcTBUM AaHHbIX COYT,
McnonHuTens He npov3BOAMT aHanu3 U BbisiBEHWE Yy 3akasduka
OOIMKHOCTEW € 0cobbiMK yCrioBUsiMm Tpyaa.

5.10. Pacyer poxodoB cOTpygHuKoB (B TM. no poroBopam [TIX),
HanoroB W B3HOCOB MPOU3BOAWTCS McnonmHWTenem Ha OCHOBaHWUM
WcxogHon  mHdopmauun, nomydeHHonm otT  3akasuvka. [epepaya
3akasumkoM WMcxogHoM MHOpMaLMM OCYLLECTBISETCA CIeayLWMMm
cnocobamu:

5.2. In months when the date of payment of wages for the first half of
the month or the main calculation falls on a day off or a holiday, the terms
of Service provision are postponed to the day preceding the last working
day before weekends or holidays (for example, when the date of payment
of the main salary calculation on the 10th day of the month falls on
Saturday or Sunday, the Provider will inform the Customer on Thursday).

5.3. The Parties have the right to agree on an individual schedule of
interaction on the Service and a different ratio of key dates through legally
significant correspondence.

5.4. The Customer has the right to postpone the payroll dates for the
first half of the month and the main calculation both for the current period
(once) and for all periods in the future, but must notify the Provider about
this in advance, no later than 7 working days before the new deadline (for
example, about the desire to postpone the date of the main calculation
from January 12 to December 27, the Customer must notify the Provider
no later than December 19).

5.5. In any case, the Provider is obliged to notify the Customer of
upcoming payments to the budget and extra-budgetary funds no later
than 1 banking day before the last date of such payment in accordance
with the current legislation of the Russian Federation.

5.6. Based on the results of payroll calculation, including for the first half
of the month, and other intercountry payments, the Provider undertakes to
send documents to the Customer according to the list established in
section 9 of the Rules.

The Parties agreed that the Provider by default considers all amounts
transferred to the Customer for payment during the billing month to be
paid.

5.7. The Provider does not form and does not provide the Customer with
payment documents that are not related to the calculation of wages and
remuneration for the GPH Agreement (for example, documents for the
payment of daily allowances, accountable funds, etc.).

5.8. The Customer undertakes to inform the Provider (or transmit
copies) of the GPH Agreements concluded with individuals . This
information / documents must be submitted no later than the date of
conclusion / termination of the GPH Agreement or other occurrence of
relations with individuals. The Customer undertakes to transmit to the
Provider the acts on the executed the GPH Agreements, as well as
information on any payments under them within 2 calendar days from the
date of the appearance of such information, but not later than the
deadline for providing data for the calculation of wages for the month, by
which the act of completed works is dated.

5.9. The Customer undertakes to inform the Provider (transfer copies of
documents) about the results of the conducted SOUT no later than 5
business days from the date of their entry into force, but no later than the
deadline for providing data for calculating wages for the month in which
the results of the SOUT begin to be applied. Upon the appearance of
employees engaged in work with harmful, dangerous working conditions,
the Parties enter into separate negotiations regarding the transition to the
"personal” tariff. In the absence of SOUT data, the Provider does not
analyze and identify positions with special working conditions from the
Customer.

5.10. Employee income (including the GPH Agreements), taxes and
contributions are calculated by the Provider based on the Initial
Information received from the Customer. The Customer transfers the
Source Information in the following ways:
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5.10.1. BHeceHvem 3aka34yMkOM BCel KaapoBOW WHGOpMauuu,
nepcoHanbHbIX AaHHbIX COTPYAHWKOB (B T.4. no gorosopam [TIX)
HenocpeacteeHHo B 1C:3YT, roe WcnonmHutenb ocyuwiectensieT
HauucneHne  3apaboTHOW  nnaThl  COTpyaHMKam  3akasyvka
(coBmecTHass pabota B epuHou Gase 1C:3YM). [llpu atom
B3aumMoaencTaune CTtopoH OONOMHUTENBHO perynupytotcs
PernameHTOM  pasrpaHuyeHusi 30H  OTBETCTBEHHOCTU  MpU
coBmecTHon pabote B 1C:3YI. Ecnu He ckaszaHO WHOe, TO npu
BblIOOpe ykasaHHOro B HacTosieM MoAnyHkTe crocoba nepepayv
WNcxogHon unHdpopmaummn McnonHutenb He NpoBepsSieT BHECEHHbIE
3akas3yvKom KagpoBble AaHHble, He CBepsieT WX, He aHanuanpyeT u
He KoppekTupyeT. Ecnu BO BHeCeHHbIXx WMcxogHbIX AaHHbIX
codepxanucb OWWGKW, TO BbISIBIIEHWE W WCMpaBMEHWe Takux
oWNBOK N WX MOCMNEACTBUN CYMTAETCH OTAENbHBIM MNPOEKTOM U B
Yenyry He Bxogut

5.10.2. lMepegaven nHdopMaumm B BMAE 3asiBOK, eCnu 3akasumk
nogkntoumn Yenyry «Kapgposoe Aaenonpoussoactso». B agaHHoOM
crniyyae BHECEHMEe WCXOAHbIX KaapoBbiX daHHbix B 1C:3YT
BKITIOYEHO B CTOMMOCTb Ycnyrn «Kagposoe 4enonpon3BoacTBOY.

5.10.3. WHTerpaumen (aBToMaTM3MpOBaHHOIO perynsipHoro obmeHa
OaHHbIMK) C cucTeMamy KafgpoBOrO AEenonpou3BOACTBA M y4yeTa
TabenbHOM MHOpMaLmMK, ncnonb3yemelMm 3akasqnkom. MNpu atom
B3aMMOAeNCTBME CropoH OOMONHUTENbHO perynupyetcs
MepcoHanbHbIMM  npaBunamu  Yenyrn.  [pu HeobxogmmocTu
CTOpOHbI BCTYNaloT B NMeperoBopbl OTHOCUTENBLHO OTAenbHoro UT-
npoekTa MO HAaCTPOMKE W TEeCTUPOBAHUIO TaKOW WHTErpauuu.
YcnoBusi  (Cpoku, CTOMMOCTb, KIHOYEBblE MNapameTpbl) Takoro
npoekTa cornacosbiBaloTcs CTOPOHAMM [OMONHMTENBHO U B YCnyry
He BxoAsAT. [Jo MOMEHTa OKOHYaHWSA Takoro NpoekTa Mo HacTpoWke
obmeHa / vHTerpauun CTOPOHbI AOMNOMHUTENBHO [OroBapyBaloTCs
06 ycnosusx nepexogHoro atana (cnocoba M CTOMMOCTU BHECEHUS
ucxogHblx AaHHbix B 1C:3YM) (nmpn nogkntoveHun Tapuda
«MEePCOHAanNbHbINY).
Mpn BbIGOpe ykasaHHOrO B HacTosLem nodnyHKTe crnocoba
nepegayv ucxogHon wuHdopmaummn McnonHutens He npoBepsieT
¢arin obMeHa, He CBEpsiET, HE aHanNM3MpyeT U He KOpPEeKTMpyeT
ero, ecnu nHoe He npegycmoTtpeHo CtopoHamm B [loroBope. Ecnu B
nepegaHHbiX  3aKas3yYMKOM  UCXOAHBIX AAHHbIX — CogepXanucb
owunbkn, TO BbISBMEHME W WCMpaBeHne Takux Oowubok n ux
nocneacTBUN CYMTaETCA OTAEmNbHbLIM MPOEKTOM W B Ycnyry He
BXOAWT.
5.10.4. lMytem odopmMneHns coTpygHukamm 3akasyvka 3asiBOK B
JlndHom  kabuHete coTpygHuka. [locTyn  npepgocTaensieTcs
coTpyaHukam 3akasuyvka npu MOAKMIOYEHWM OOHOW W3 yCnyr:
«JlnuHbn  kabuHer coTpyaHuka»  (JIKC) wnm  «1C:KabuHet
cotpyaHuka (1C:KC)».
5.11. VicnonHutenb B pamkax okasaHus YCryrn He opraHu3oBbIBaET, He
obecneunBaeTr U He aAMUHWUCTPUPYeT mnpouecc cbopa, MOArOTOBKM,
noanucaHnsa y COTPYAHUKOB U AOMKHOCTHBLIX NuL, 3akasyvka, a Takke
XpaHeHus1 niobbIX AOKYyMeHTOB. Ipn HEOOXOAMMOCTU OKasaHWsA Takux
ycnyr CTOpOHbI BCTYNAOT B OTAEMbHbIE NEPEroBopsl.

5.12. CTOpOHbI [OroBOPUIUCH, YTO CPOK BBIMOMHEHWUS 3asiBkM (Mnu
Havana obpaboTtkn McxogHow MHOpMaLUM) HaYMHAET UCHUCTISATLCS C
MOMeHTa nonyyeHuns McnonHutenem OCTATOMHbIX UCXOOHbIX AaHHbIX,
HeobxoauMbIX Ans ee BbINOMHeHus. [epeveHb NOMHbIX, HEOBXOAUMBIX
M [OCTaTOMHbIX AAHHbIX ANS BbINOMHEHWs McrnonHuTenem Kaxaporo
Buaa 3asBku npvBefeH B pasaene 8 Mpasun. Tem He meHee CTOPOHBbI
Npu3HalT, 4YTO B OTAENbHbIX Cryyasx McnonHuTen  MoXer
notpeboBaTbCA AOMOMHUTENbHAA WMHMOPMaUUs WM OOKYMeHTbl, 6e3
KOTOPbIX BbINONHEHMe 3asBKM HEBO3MOXHO. VcrnonHuTenb Bnpase C
OOHOBPEMEHHBIM  yBeAOMMeHWeM  3akasyuMka  yBEeNMUUUTb  CPOK
BbIMOMHEHNS pacyeTa [OXOA4a COTPYAHVKA WM BbINOMHEHNS WHbIX
3asBOK O MOMEHTa MonyyeHns oT 3akas4ymka [OCTaTOYHOW WUCXOOHOWN
uHdopMaummn, HeobXxoAUMOW ANs TAKOro pacdeTa WUNnv BbINONHEHUS!
TaKoW 3asiBKM.

5.13. CTopoHbI cornacoBanu, YTO BbinfaTa 3akaszyMkoM OEeHEXHbIX
CPEACTB  COTpPyAHWKaAM  [OIKHa  OCYLUECTBMSITbCH  TOMbKO WU
UCKIMIOYUTENBHO Ha OCHOBaHWWU MIaTeXHbIX OOKYMEHTOB (Hampumep,

BEOOMOCTEN unm NNaTeXHblX peecTpoB), NoAroTOBMEHHbIX
WcnonHuTtenem.
5.14. Ncnonnutenb onepaTmMBHO KOHTponupyeT MONHOTY 7]

CBOEBPEMEHHOCTb MepeyvuncrieHns 3apaboTHOM MnaTbl U MHBIX BbINAT,
HanoroB W B3HOCOB TOMbKO B Cly4yae MoaKMioYeHUs1 3aka3ymkom
cepsuca «KoHTponb nnartexa», Bxogsiiero B Ycnyry «KasHayencrsoy.

B ocTtambHbIX Ccrnyyasx KOHTPOMb BbINAAT HaxoOMTCS B 30He
OTBETCTBEHHOCTU 3aKa3yuka.

5.15. B OTHOLLUEHNN obmMeHa  gaHHbIMU Mexgy  cucrtemammu
(nporpammamu)  yyeta 3apaboTHonM nnatbl U ByxranTepckoro

(HanoroBoro) y4eTa CTOPOHbI JOrOBOPUIUCH O CriefytoLem:

5.15.1. B cnyyae, ecnu 3aka3unk nogkntouun Yenyry «HanoroBbiin
M Oyxrantepckum  y4yeT», VcnonmHWTeNb  CaMOCTOSATENbHO
onpefdensieT npaBuna OyxranTepckoro M HanoroBoro  yyerta

5.10.1. Entering by the Customer all personnel information and
personal data of employees (including under the GPH Agreements)
directly into 1C:ZUP, where the Provider calculates wages to the
Customer's employees (joint work in a single 1C:ZUP database). At the
same time, the interaction of the Parties is additionally regulated by the
Regulations for the delimitation of areas of responsibility when working
together in 1C:ZUP. Unless otherwise stated, when choosing the
method of transmitting the Source Information specified in this
subclause, the Provider does not check the personnel data entered by
the Customer, does not verify them, does not analyze and does not
correct. If the input Data contained errors, then the identification and
correction of such errors and their consequences is considered a
separate project and is not included in the Service.

5.10.2. The transfer of information occurs in the form of applications if
the Customer has activated the “Personnel records management”
Service. In this case, entering the initial personnel data into 1C:ZUP is
included in the cost of the “Personnel records management” Service.

5.10.3. Integrating (automated regular data exchange) with personnel
records management and accounting systems used by the Customer. At
the same time, the interaction of the Parties is additionally regulated by
the Personal rules of the Service. If necessary, the Parties enter into
negotiations regarding a separate project for setting up and testing such
integration. The terms (terms, cost, key parameters) of such a project
are agreed upon by the Parties additionally and are not included in the
Service. Until the end of such an exchange/ integration setup project,
the Parties additionally agree on the conditions of the transition stage
(the method and cost of entering the source data into 1C:ZUP) (when
connecting to the “personal” tariff).

When choosing the method of transmitting the source information
specified in this subclause, the Provider does not check the exchange
file, does not verify, does not analyze and does not correct it, unless
otherwise provided by the Parties in the Agreement. If the source data
transmitted by the Customer contained errors, then the identification
and correction of such errors and their consequences is considered a
separate project and is not included in the Service.

5.10.4. By processing applications by the Customer's employees in
the Employee's Personal Account. Access is provided to the Customer's
employees upon activation of one of the services: “Employee Personal
Account” (LCS) or “1C:Employee’s Account (1C:KS)” service.

5.11. As part of the provision of the Service, the Provider does not
organize, provide or administer the process of collecting, preparing,
signing from the Customer's employees and officials, as well as storing
any documents. If it is necessary to provide such services, the Parties
enter into separate negotiations.

5.12. The Parties agreed that the deadline for the execution of the
Application (or the start of processing of the Initial Information) begins to
be calculated from the moment the Provider receives sufficient initial data
necessary for its execution. The list of complete, necessary and sufficient
data for the Provider to fulfill each type of Application is given in section 8
of the Rules. Nevertheless, the Parties acknowledge that in some cases
the Provider may need additional information or documents, without which
the execution of the Application is impossible. The Provider has the right,
with simultaneous notification to the Customer, to extend the deadline for
calculating the employee's income or executing other applications until
the Customer receives sufficient initial information necessary for such
calculation or execution of such an application.

5.13. The Parties agreed that the payment of funds by the Customer to
employees should be carried out only and exclusively on the basis of
payment documents (for example, statements or payment registers)
prepared by the Provider.

5.14. The Provider promptly controls the completeness and timeliness of
the transfer of wages and other payments, taxes and contributions only if
the Customer connects the Payment Control service included in the
Service “Treasury”. In all other cases, payment control is the responsibility
of the Customer.

5.15. With regard to the exchange of data between payroll accounting
systems (programs) and accounting (tax) accounting, the Parties agreed
on the following:
5.15.1. If the Customer has activated the “Tax and Accounting”
Service, the Provider independently determines the rules for
accounting and tax accounting of wages, relevant taxes and
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3apaboTHOM nnaTbl, COOTBETCTBYHOLIMX HANOroB U B3HOCOB. Takke
McnonHuTenb caMoCTOATENbHO NepPeHOCUT MHAOPMaLIMI0 O CyMMax
goxogoB  coTpygHukoB, HO®IT u  B3HOCOB B nporpaMmy
OyxranTepckoro y4yeta C MPUCBOEHMEM MPOBOAOK C Y4ETOM
nonoxeHui n.3.4 MNpasun npu ycnoeuu, ecnu obe y4yeTHble CUCTEMBI
HaxoaaTcs Ha cepsepe VcnonHutens. Mpu MHBbIX YCRNOBUSIX NEPEeHOC
MHdopMaLun cornacoBbiBaeTcsi CTOpoHaMy ONONHUTENBHO.

5.15.2. Ecnn 3aka3unk He nogkntouun Ycnyry «HanorosBbin u
ByxranTepckuit yyeT», To:

a. 3akasumk pomxeH cdopmynupoBaTe CBOM  TpeboBaHWs
(oKnpgaHns) K HacTpovike BWAOB HAYUCIEHUA W yaepXaHuh Ans
oTpaxeHuss ux B Oyxrantepckom y4yete (B OyxranTepckux
nposogkax). Wcnonuutens o06a3yeTca BbINONHUTL TpeboBaHWA
3akasuvka ¢ y4eToMm nonoxenwit n. 3.4. MNpasun. 3akasunk Gepet
Ha cebsi OTBETCTBEHHOCTb 33 CBOEBPEMEHHYI KOPPEKTUPOBKY
TpeboBaHW B OTHOLUEHMM NPOBOAOK B Cryyae Kakux-nnbo
M3MEHEHUIN B OesiTenbHOCTM 3akas3ymka (B YaCTHOCTW, OTKpbITME
Unu 3akpbiTue 060CcOBNEeHHbIX MoapasdeneHuii, nosieneHve Buaa
OEeATeNbHOCT C  PEeXMMOM  HaroroobnoXeHWs, OTNUYHBIM - OT
ocHoBHOro u T.n.). [lpu oTtcyTcTBUM  CCOOPMYNUPOBAHHbLIX
TpeboBaHui 3akasuuka McnonHutens nepegaer emy nHgopmaumio
O HauYNCMEHWAX W yAEpXaHUAX OAVH pa3 B Mecsl, B BMAe TUNOBOro
otyeta u3 1C:3YT1 (B dopmaTte Excel) «CBegeHuns ana oTpaxeHus
3apnnatel B Oyxydete», a Takke, Npu HeobGXoaMMOCTW, oTyeTa
«OTpaxeHne B OyxydyeTe pe3epBoB MO onnate Tpyaa» 6e3
yKasaHusi Kakow-nmbo KoppecnoHAeHUMn OyxranTepcKux C4eToB
(6e3 NpoBOAOK).
b. CropoHbl AoroBopunuck, 4TO AN okasaHua Ycnyr no [lorosopy
WcnonHutenio He Tpebyetcst paboTtatb B cucteme GyxranTepckoro
yyeta 3akasyuka. McnonHutens He penaer Oyxrantepckue
NPOBOAKM B TakOW CUCTEME, He [enaeT HacTPoMkM B nporpamme
OyxranTepckoro y4era 3akasunka, He CO3aeT B HEW LOKYMEHTbI, HE
OCYLLECTBASIET 3arpy3kun 1 cMHxpoHnsaumio ¢ 1C:3YT1.
5.16. 3aka3uvk yBeAOMIEH O Hanuunm obA3aHHOCTW MO perucTpauun
cBoero ObocobneHHoro nogpaspenexHus (B TepmuHax cratbu 11 HK
P®) B cooTBETCTBYyIOLWEM HaNoroBOM OpraHe W ynpaBreHUsx
BHEOOMKETHBIX POHAOB, @ TaKKe O CHATUM Takoro NoppasfeneHust ¢
pernctpaumm. 3akasunk obasyercs nHopmuposath VicnonHutens ob
3TUX hakTax B Te4eHne 5 paboymx gHew.
5.17. Ans 3akas4yvka npefycMoTpeHa BO3MOXHOCTb BOCMOMb30BaTHCA
KpaTKUMM YCTHbIMU (ANUTENbHOCTLI0 A0 20 MWHYT) KOHCynbTaumsmu
McnonHuTens, B yacTHOCTW, MO Bonpocam pacyeta 3apaboTHou nnatbl
N CBA3AHHBLIMW C HUM Hanoramm n B3Hocamun. CTOPOHbI JOrOBOPUNIUCEH,
YTO B KOHCYMNbTaLUMW He BKIIOYalOTCH MPOrHO3HblE, MpeABapuTEnbHbIE,
ansTepHaTMBHblIE pacyeTbl CyMM [OXOAOB COTPYAHWKOB, HanoroB W
B3HOCOB. [MofobHble pacyeTbl MOryT ObiTb caenaHbl B pamkax pasoBoW
nnaTHOW YCMyru, napameTpbl KOTOPOW cornacosbiBaloTcs CTopoHamu
[OMNONMHUTENbBHO.
McnonHuTtens He pgaeT pasbsicCHEHUs COTpyAHMKam 3akasuuka, He
aBTOPW30BaHHbIM B KAYeCTBE KOHTAKTHbIX NL, NO Ycnyre, B OTHOLLEHUN
pacyeta 3apaboTHOW nnatbl M HamoroB,  COMYTCTBYHOLLEro
[OKyMeHToo60poTa, a Takke No caenaHHbIM pacyeTaM 1 OTYETHOCTU.
5.18. Mo 3anpocy niobas uHGOPMaAUMA MOXET HanpaenATLCH
McnonHutenem 3aka3yvky B BuAe apxuBHbIX hannoe dopmarta zip,
3almLeHHbIX naponem. MNpu atom 3akasunk AOMKEH UMETb BBUAY, YTO
3awMTa naponem pacnpocTpaHsieTcsl Ha Bce halnbl, Hanpasfsemble
WcnonHutenem 3akasuuky. [laponb, Heobxogumbli AN  OTKPbITMA
daiinos, Hanpasnsercs Wcnonuutenem 3aka3yqvKy OOHOKPATHO Ha
aBTOPU30BaHHbIe afpeca AMEeKTPOHHON MoYThl 3aka3yuka, ykasaHHble B
[Lorosope.
5.19. CTOpOHbI [OrOBOPUNMUCL, 4TO MoAaya pernaMmeHTUPOBaHHOW
oT4yeTHOCTM 3akasumka ocylyecTsnserca McrnonHutenem nocpeacTsom
nporpamMmM, YCTaHOBMEHHbIX Ha cepBepe McnonHutens, NUUEH3Un Ha
koTopble npuHapgnexatr Wcnonuutenio. [pu BbliGope Tapuda
«nepcoHanbHbIny CTOPOHbI MMEIOT NpPaBO AOroBOPUTLCH 00 WHbIX
cnocobax nogaynm pernameHTUPOBaAHHOM OTYETHOCTM, QAN 4ero
BCTYyNaloT B OTAenbHble neperoBopbl. B cnyyae, ecnu 3akasunky
TpebyeTca HanpaBWUTb MOATOTOBMEHHYID WM  perrnaMeHTUPOBaHHYIo
OTYETHOCTb MOCPEACTBOM MNPOrpaMM, YCTaHOBMEHHbIX Ha cepBepe
Wcnonnutens, Wcnonuutenb He noanucbiBaeT [aHHYI OTYETHOCTb
CBOEN 3NEeKTPOHHO-LUMGPOBOM MoAMUCklo, M CTOPOHbI BCTynaloT B
oTAenbHble  MEeperoBopbl  KacaTenbHO  CrMocoboB  moanucaHus
OTYETHOCTW INEKTPOHHO-LMEPOBON noanuncbto 3akasyvka 1 CTOMMOCTU
oKasaHus ycnyrm B cooTBeTcTBMM ¢ n. 9.2. Mpasun.
5.20. CTOpOHbI [0roBOPUNUCH, 4TO MpW pacTopxeHun [loroBopa B
obsasaHHOCTb  Wcnonwutenss  BxogauT — nmoprotoBka M cpgada
pernameHTUpOBaHHON OTYETHOCTW, KpaWHWMA CPOK Modavnm KOTopow
BXOAMT B Nepuog okasdaHus ycnyru. Hanpumep, [loroBop pactoprHyT 31
sHBapsi, Cpok nogaym ot4éTHoctn no HA®PI 3a npegbiaywui keaptan
(41n) HacTynaeT Tonbko 25 deBpans, a kpawHW/A CpoK nodayu
oTtyéTHocT EPC-1 - 25 aHBaps. B gaHHoM cnyyae otyéTHOoCcTb E®C-1
06s13aH cpaTb WcnonmHutenb, a otyeTHocTb HOPIT - 3akasuuk
CaMOCTOSATENBHO.

contributions. Also, the Provider independently transfers information
about the amounts of employee income, personal income tax and
contributions to the accounting program with the assignment of
transactions, taking into account the provisions of clause 3.4 of the
Rules, provided that both accounting systems are located on the
Provider’s server. Under other conditions, the transfer of information
is agreed upon by the Parties additionally.
5.15.2. If the Customer has not
Accounting" Service, then:

a.The Customer must formulate their requirements (expectations)
for setting up the types of accruals and deductions to reflect them in
accounting (in accounting entries). The Provider undertakes to fulfill
the Customer's requirements, taking into account the provisions of
clause 3.4. of the Rules. The Customer assumes responsibility for
timely adjustment of the requirements for transactions in the event
of any changes in the Customer's activities (in particular, the
opening or closing of separate divisions, the appearance of a type
of activity with a different tax regime from the main one, etc.). In the
absence of formulated requirements of the Customer, the Provider
transmits to him information about accruals and deductions once a
month in the form of a standard report from 1C:ZUP (in Excel
format) "Information for reflecting salaries in accounting”, as well as,
if necessary, the report "Reflection in accounting of wage reserves"
without specifying any correspondence of ledger accounts (without
postings).

enabled the "Tax and

b.The Parties agreed that in order to provide Services under the
Agreement, the Provider does not need to work in the Customer's
accounting system. The Provider does not make accounting entries
in such a system, does not make settings in the Customer's
accounting program, does not create documents in it, does not
download and synchronize with 1C:ZUP.
5.16. The Customer is notified of the obligation to register its Separate
Subdivision (in terms of Article 11 of the Tax Code of the Russian
Federation) with the relevant tax authority and departments of extra-
budgetary funds, as well as of the deregistration of such a subdivision.
The Customer undertakes to inform the Provider about these facts within
5 business days.
5.17. The Customer is provided with the opportunity to take advantage of
brief oral (up to 20 minutes long) consultations of the Provider, in
particular, on payroll issues and related taxes and contributions. The
parties agreed that the consultations do not include forward-looking,
preliminary, alternative calculations of employee income, taxes and
contributions. Such calculations can be made within the framework of a
one-time paid service, the parameters of which are agreed upon by the
Parties additionally.

The Provider does not provide explanations to the Customer's
employees, who are not authorized as contact persons for the Service,
regarding the calculation of wages and taxes, the collateral document
flow, as well as the calculations and reports made.

5.18. Upon request, any information can be sent by the Provider to the
Customer in the form of zip archive files protected by a password. At the
same time, the Customer should keep in mind that password protection
applies to all files sent by the Provider to the Customer. The password
required to open the files is sent by the Provider to the Customer once to
the authorized e-mail addresses of the Customer specified in the
Agreement.

5.19. The Parties agreed that the submission of the regulated reporting of
the Customer is carried out by the Provider through programs installed on
the Provider's server, licenses for which belong to the Provider. When
choosing the "personal" tariff, the parties have the right to agree on other
ways of submitting regulated reporting, for which they enter into separate
negotiations. If the Customer needs to send regulated reports prepared
by him using programs installed on the Provider’'s server, the Provider
does not sign these reports with his electronic digital signature, and the
Parties enter into separate negotiations regarding ways to sign the reports
with the Customer’s electronic digital signature and the cost of providing
the service in accordance with clause 9.2. Rules

5.20. The Parties agreed that upon termination of the Agreement, it is the
Provider's responsibility to prepare and submit regulated reports, the
deadline for submission of which is included in the period of service
provision. For example, the Agreement was terminated on January 31,
the deadline for filing personal income tax reports for the previous quarter
(4th) comes only on February 25, and the deadline for filing reports of the
EFS-1 is January 25. In this case, the EFS-1 reporting must be submitted
by the Provider, and the personal income tax reporting must be submitted
by the Customer independently.
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5.21. Pe3ynbtatoM oKasaHusi YCnyrn siBMsSieTCH 3MNEeKTPOHHOE MUCBbMO, 5.21. The result of the Service is an e-mail sent by the Provider to the
HanpaeneHHoe  WcnomHutenem Ha  aBTOPM3OBaHHblE  ajpeca authorized e-mail addresses of the Customer and containing electronic
ANEeKTPOHHOM NoyThl 3aka3vnka 1 cogepxallee anekTpoHHble davnbl ¢ files indicating the amounts of employee income to be paid, as well as the
yKasaHueMm CyMM [OXOAOB COTPYAHMKOB K BbINfaTe, a Takke CymMMm amounts of taxes and contributions. When choosing the "personal” tariff,
HamnoroB U B3HocoB. [lpy Bbibope Tapuda «nepcoHanbHbINY the Parties in the Personal rules may agree on a different procedure for
CrtopoHamu B [NepcoHanbHbIX NpaBuniax MoXeT BbiTb cornacoBaH MHOM submitting the results of the Service.

nopaAoK caayun pesynsTaTtos YCMyru.

5.22. CtomMmocCTb OKa3aHHbIX YCnyr BKMOYaeTcs B aKT okasaHHbIx yenyr  5.22. The cost of Services rendered is included in the act of services

no crneyoLwum npasunam: rendered according to the following rules:
a. Hanpumep, Cepsuca «OcHOBHOM pacyeT 3apaboTHoM nnatbl u a. For example the Service "Basic calculation of wages and taxes" - is
HaroroB» - BKIKOYAETCs1 B aKT 3@ TOT MECsiL, B KOTOPOM (DaKTUYECKM included in the act for the month in which the calculation was actually
6bin npousBefeH pacyeT. B yacTtHocTw, ecnu 3apabotHasi nnata 3a made. In particular, if the salary for February is calculated at the
eBpanb byaer paccuvMtaHa B Havane mapTa, TO CTOMMOCTb Ycnyru beginning of March, the cost of the Service will be reflected in the act
Oypert oTpaxeHa B akTe 3a MapT. for March.
b. B yactum uWHbIX ycnyr, CepBUCOB M OTAErbHbIX NPOEKTOB — b. In terms of other services, services and individual projects, it is
BKITHOMAETCS B @KT 3a TOT MECSIL, B KOTOPOM OHU GbInn oKasaHhbl, Moo included in the act for the month in which they were rendered, or in
B KOTOpPOM Obin 3aBeplieH OTAeNbHbIA 3Tan, nMbo No WHbIM which a separate stage was completed, or according to other rules in
npaBunam B COOTBETCTBUM C OTAEMbHOM  NpeaBapuTenbHON accordance with a separate preliminary agreement of the Parties.
[OroBOPEHHOCTLIO CTOPOH.

6. OMPAHUYEHUA TAPUPA «CTAHOAPT» 6. LIMITATIONS OF THE "STANDARD" TARIFF
B cnepytowwmx cutyauumsx ans okasaHus Ycnyrm Heobxoamm nepexon Ha In the following situations, in order to provide the Service, it is necessary
Tapud «nepcoHanbHbI» € cornacoBaHvem NepcoHanbHbIX NpaBun: to switch to the “"personal" tariff with the approval of Personal rules:

6.1.TmnoBoro  (MpegycmoTpeHHoro  pa3paboTumkom) yHkumoHana  6.1. the standard (provided by the developer) functionality of 1C:ZUP is
1C:3YIMN HepmocTaToMHO ANA BbINONHEHUs TpeboBaHwii 3akasdyuka B not enough to fulfill the Customer's requirements in accordance with the
COOTBETCTBUM C NpUHATBIMK UM JTHA (n. 3.4 Mpasun); LNA adopted by him (clause 3.4 of the Rules);

6.2.TMnoBoro  (NpegycmoTpeHHoro  pa3paboTumkoM) pyHkumMoHana  6.2. the standard (provided by the developer) functionality of 1C:ZUP is
1C:3YI1 HegocTaTOMHO AN HACTPOWMKM MpaB AocTyna 3akasyuky Ans not enough to configure access rights for the Customer to share 1C:ZUP

coBMecCTHoro ncnone3doBanusi 1C:3YT1 (n.3.4 Mpasun); (clause 3.4 of the Rules);
6.3.1C:3YTI1 pa3meLleHa Ha cepBepe nog ynpaeneHvem 3akasunka unm 6.3. 1C:ZUP is hosted on the server under the control of the Customer or
Ha3HaYeHHbIX UM TPeTbUX NnL; third parties appointed by him;

6.4.1C:3VYT1, pacnonoxeHHas Ha cepsepe WcnonHvutensa,  6.4. 1C:ZUP located on the Provider's server integrates with other
WHTErpupyeTcs ¢ WHbIMM cucTemamu 3akasumka Ha ero cepepax  Customer systems on its servers (accounting software, CRM, ACS, etc.);
(ByxranTtepckas nporpamma, CRM, CKY[ v T.n.);

6.5.Tpebyercss coaya  OTYETHOCTM MO TENEKOMMYHUKaLMOHHbBIM 6.5. it is required to submit reports on telecommunication channels

KaHanam CBsi3u, NpuHaanexawmym 3akas4quky; belonging to the Customer;
6.6.Tpebyercsi pacyer M cgada OTYETHOCTM MO JononHuTenbHbiM  6.6. it is required to calculate and submit reports on additional insurance
CTpaxoBblM B3HOCAM 3a BpefHble, OnacHble YCroBusa Tpyaa; premiums for harmful, dangerous working conditions;

6.7.IHA 3akaszuMka npegycMOTpeH BaxToBbli MeTod pabotel  6.7. The Customer’'s LNA provide for a shift method of work of employees;
COTPYOHWKOB;
6.8.HeobxoaMMbl MHAMBMAYanbHbIA rpadumk obcnyxueaHua (Havano  6.8. an individual service schedule is required (starting earlier than 10

paHbLue 10 YacoB nnu okoHYaHue nosxe 18 yacos); o'clock or ending later than 18 o'clock);

6.9.HeobxoaMMbl OnepaTUBHbIE MPsIMbIE 3BOHKM OT KOHTaKTHbIX nuvy  6.9. prompt direct calls from the Customer's contact persons to the payroll
3akas4yumka cneumanucty no pacyety 3apaboTHOM nnathbl; specialist are required;

6.10. TpebytoTca uHamBuayaneHble ycnosus [oroeopa, B Tom uncne B 6.10. individual terms of the Agreement are required, including in relation
OTHOLLEHWUWN CTPaxoBaHNs OTBETCTBEHHOCTY; to liability insurance;

6.11. Tpebyetca umHdOpMMpoBaHWe 06 yaepxaHusax u3 3apabotHon  6.11. it is required to inform about deductions from employees' salaries
nnatbl COTPYAHWKOB Yalle, YeM 1 pa3 B Mecsiy, w/vnu npu yBonbHeHWn  more often than once a month and/or when an employee is dismissed;
COTPYAHUKA;

6.12. TpebyeTcsi MOCTPOEHME OTAENbHOM  MHpacTpykTypbl aAnsa  6.12. it is required to build a separate infrastructure to ensure information
obecnevyeHuss nHpopMaumoHHo 6e3onacHOCTM MO MHAMBMAOYyanbHbIM  security according to individual Customer requirements;

TpeboBaHusiM 3aka3uuka;

6.13. TpebyeTcs oueHKa ypoBHSA nNpedocTaenexus Yenyrm (npumeHeHne  6.13. an assessment of the level of Service provision is required
SLA); (application of SLA);

6.14. cokpalleHHble CpoKM pacuyeTa 3apabotHom nnatel (n. 5.1  6.14. reduced terms for calculating wages (clause 5.1 of the Rules).
Mpaswun);

6.15. ucnonb3oBaHne JIKC cTopoHHero Benpgopa (ucknioyeHne - 6.15. use of a third-party vendor's LCS (exception - 1C:KS);
1C:KC);
6.16. nHble ycrioBus okasaHus Ycnyru, cornacoBaHHble CTopoHamu n 6.16. other conditions for the provision of the Service agreed upon by the
He NpeaycMOTPeHHbIe AaHHbIMU [paBunamu. Parties and not provided for by these Rules.
7. OTBETCTBEHHOCTbL MO YCNYTE 7. RESPONSIBILITY FOR THE SERVICE

7.1. CTopoHbl [pgoroBopunucb, 4TO MO OTHoweHutwo Kk Ycnyre 7.1. The Parties have agreed that the provisions on liability specified in
[OMONMHUTENBLHO — OENCTBYOT  nornoxeHuss o6  orBeTcTBeHHoCTW,  this section of the Rules additionally apply to the Service.

yka3aHHble B HacTosLeM pasgene Mpasun.

7.2. TlonHoTa wucxogHoW WHdopmauun: WcenonHutens He Hecer  7.2. Completeness of the initial information: The Provider is not
OTBETCTBEHHOCTM B Cllyyae, €CnM He MOXeT BbinonHuTb cBou  responsible if it cannot fulfill its obligations to prepare and submit
obsizaTenbcTBa MO MNOAFOTOBKE W caave  pernameHTMpoBaHHol  regulated reports due to the fact that the Customer has not provided the
OTYETHOCTU K3-3a TOro, YTo 3akasuuk He npegoctaBun VicnonHutento  Provider with the documents and information specified in clause 4.1 of the
LOKYMEHTbI U nHcpopMaumio, ykaszaHHble B . 4.1 MNpasun. Rules.

7.3. Bbinnata Tonbko Mo BegomocTaMm: WcnonHutenb He Hecer  7.3. Payment only according to statements: The Provider is not
OTBETCTBEHHOCTb 3a MOMHOTY W CBOEBPEMEHHOCTb HauucneHuss n  responsible for the completeness and timeliness of accrual and payment
yrnnaTtbl HanoroB M B3HOCOB C CyMM, BbiMnadeHHbIx 3aka3umkom  of taxes and contributions from the amounts paid by the Customer to
COTPYAHUKaM, a Takke 3a BO3MOXHble nepennaTtbl coTpygHukam, ecnn  employees, as well as for possible overpayments to employees, if such
Takas BbiMnata npousBedeHa Mo uWHMUMatMBe 3akazumka W He  payment was made at the initiative of the Customer and is not
COMpoBOXAAETCA NnaTeXHoW BedOMOCTbIO Ha Bbinnaty (peectpom), accompanied by a payment statement (register) prepared by the Provider.
noAroTosrneHHown McnonHutenem.

7.4. bBbaHkoBCkMe pekBuM3UTbl coTpygHuka: WcnonHutene He HeceT  7.4. Bank details of the employee: The Provider is not responsible for
OTBETCTBEHHOCTb 3a HEMoJlyYeHne unm HecBOEBPEMEHHOE MorydeHne  non-receipt or late receipt of wages by employees, in the event that the
coTpyaHuKkamMu 3apaboTHOW nnatbl, B criydae, korga 3akasumk He  Customer did not inform or untimely informed the Provider of the bank
coobwun nnn HecBoeBpeMeHHO cooblwmn WcnonHutento GaHkoBckue — details of the employee(s) for its transfer.

PEKBU3UTLI COTPYAHMKA(-0B) ANS ee NepeyncrneHuns.

7.5. TlonHoTa p[aHHbIX B 3asiBKax: B cnydae, ecnu 3aka3unk He 7.5. Completeness of data in applications: if the Customer has not
nepegan WcnonHutento Heobxoammyto WcxogHyto uHdgopmaumto anst  provided the Provider with the necessary Initial information for calculating

[MpaBuna okasaHusa Ycnyrm «Pacdet 3apaboTHow nnatbl U 3apniaTHbIX Hanoros» /

Rules for the provision of the Service "Payroll and payroll taxes" Crp. (Page) 9 u3 (of) 17



pacyeTa [0XOOOB COTPYAHUKOB, HANoOroB W couMarbHbIX B3HOCOB,
nepenan He MOMHOCTBIO UMW OHa COAEPXWUT OWWbKM, VcnonHuTens He
HeceT OTBETCTBEHHOCTb 3a KOPPEKTHOCTb pacyeTa 4oXo4a COTPYAHUKOB,
ncumcnenms HO®I u coumanbHbiX B3HOCOB, OTPaXeHWs OaHHbIX B
OyxranTepckoM W HamoroBoM Yy4eTe W OTYeTHOCTU 3aka3umka u
CBOEBPEMEHHOCTY BbIMNAaT 40XOA0B COTPYAHUKOB, HArNOroB M B3HOCOB.

7.6. KoppektHocTb JIHA 3akasumka: VcnonmHuTenb He Hecer
OTBETCTBEHHOCTb 3a HecobnoaeHe Npy oKazaHWM YCnyru nonoxeHun
JIHA  3akasumka, He COOTBETCTBYWOLWMX WMWK NPOTUBOPEYaLLMX
TpeboBaHuAM 3aKoHodaTenbcTBa Poccuiickon degepaumu.
MpuBepneHne JIHA Bakasumka B cooTBeTcTBME C TpeboBaHUsIMM
3aKoHogaTenbcTea Poccuiickon degepaunmn MOXeT ObITb
ocywecTBneHo WcnonHutenem B pamkax [[OMOMHUTENbHOW YCyru,
yCrnoBMS  OKasaHus  KoTopol  cornmacoBbiBatoTcst  CTopoHamu
[ONOMHUTENBHO.

7.7. 3aKka3yvK yBeAOMIEH 1 CornaceH ¢ TeM, 4TO Npu NPeaocTaBneHnn
cepBuca, ykasaHHoro B n. 1.6. [lpaBun, Wcnonuutens Hecet
OTBETCTBEHHOCTb TOMbKO 3@ pearbHbll JOKYMEHTanbHO [OKa3aHHbIV
yuepb, NPUYMHEHHbIN 3akasumky nenctenem/6esgencTamem
McnonHutenss B pasmepe, He MpeBbILAOWEM CTOMMOCTb YKa3aHHOro
cepBuca 3a Mecsi,, B KOTOPOM Obin  AaHHbIA  ywepd npuunHeH.
HacTosiwee ycnosue npumeHsietca CTOpoOHamMuM C MOMEHTa Hadana
npefocTaBneHns cepauca.

8.COIMACOBAHHbBIE ®OPMbl 3AABOK

8.1.0chopmnienne Oorosopa IMIX:
8.1.1. ckaH-konusa forosopa TIX;
8.1.2.konus nacnopta ¢ nponuckon, NHH, CHWINC paGoTHuka
(ecnu He ykasaHbl B [loroBope [T1X);
8.1.3.cTpaxoBou cTax paboTHuka no goroopy [TIX (ans pacyeta
6OMbHUYHBIX);
8.1.4. pekBU3NTBI nmueBoro cyeTa ans nepeyvcneHns
BO3HarpaxaeHus (ecnv He ykasaHbl B gorosope [T1X);
8.1.5. nHaa nHdopmaums, BAMSIOLAs Ha BbINMATy BO3HarpaxaeHust
1 pacyeT Hamnoros.
8.2.0dbopmnenwne akta no [lorosopy IMX:
8.2.1. ckaH-Konus akTa;
8.2.2. gata Bbinnarbl;
8.2.3. pekBun3nTbl nnuesoro cyeta ansa nepedncneHns
BO3HarpaxgeHus (B criydyae ux HecootseTcTaus Jorosopy IM1X).
8.3.penocTtaeneHne BbiveToB no HOPII:
8.3.1. 3asBneHne paboTHMKa;
8.3.2.40KyMeHTbI,  MOATBepXdalolme NpaBO  Ha  BbIYETHI
(cBupeTenbCcTBa O  pOXAEHMM BCex fAeTel, cnpaeBka 06
WHBaNWOHOCTW, CnpaBka C MecTa y4yebbl, cnpaBka 2-HO®N c
npegblayLuero mecta paboTsl 1 ap.).
8.4.0dbopmneHne yaepxaHuii U3 [OX040B paboTHMKa:
8.4.1. ®O paboTHuKa;
8.4.2.cKaH-KOMMSA UCMOSNHUTENBHOMO AOKYMEHTa (MCMOMHUTENbHBIN
nucT, MNocTtaHoBneHue, PelueHne cyaa, 3aBepeHHoe cornallieHune u
ap.);
8.4.3.3asBneHne paboTHMKa Ha yaoepaHue, coaepxallee pasmep
yaepXaHus, nepuog yaepxaHus.
8.5.0dbopmneHne npemuu:
8.5.1. N0 paboTHuKa;
8.5.2. cymma npemumn o yaepxanus HOPJT;

8.5.3. 3a kakowv nepuog noolupsieTcs (Mecsu, kBapTarn, rog);
8.5.4. MOTVB NOOLLPEHMS, OCHOBaHWE A5 Ha3Ha4YeHUs npeMuu;
8.5.5. ckaH-konusa Pewwenus/MpoTokona o Bbeinnate npemun (ans
reHeparnbHOro oupeKkTopa).

8.6.OdbopmneHne maTepranbHON NOMOLLK:
8.6.1. ®O nonyyaTtens matepuanbHON NOMOLLK;
8.6.2.ckaH-konua nacnopta ¢ nponuckon, VMHH, CHUNC (ecrn
nony4yarenb MaTepuanbHOW NMOMOLLM He SIBNSIETCA COTPYAHWUKOM);
8.6.3. pa3avep maTepuanbHOW nomoLum Ao yaepxanua HO®;

8.6.4.BMa MaTepuanbHoA MomowM (B CBS3M C  POXAEHWEM
pebeHka, cMepTblo BMM3KOro POACTBEHHMKA, 3aknoyeHnem bpaka,
WHbIE crnyyaw);
8.6.5.B cnyyae BbINMNaTtbl MaTepuanbHOM MOMOWM B CBSI3W
poxaeHnem  pebeHka, CMepTblo  ONM3KOro  poACTBEHHUKA,
3aknioyeHvem Opaka - AOKYMEHTbl, MOATBEPXKAAoLMe npaBo Ha
npumeHeHve nbrot no HA®I1 u cTpaxoBbiM B3HOCaM (3asiBreHue,
CKaH-KOMUW JOKYMEHTOB B 3aBMCUMOCTM OT COObITUSA).
8.7.0cbopmneHne Npr3oB, NoaapKoB:
8.7.1. ®1O nonyyatens npusa, nogapka;
8.7.2.ckaH-konusi nacnopta ¢ nponuckor, MHH, CHWUNC (ecnu
nonyyarens npusa/nogapka He SBMAETCS COTPYAHUKOM);
8.7.3.opma npusa, nogapka (B HaTypanbHon dopme unm
OEHEXHON);

employee income, taxes and social contributions, has not provided it in full
or it contains errors, the Provider is not responsible for the correctness of
calculating employee income, calculating personal income tax and social
contributions, reflecting data in accounting and tax accounting and
reporting of the Customer and timely payments of employee income, taxes
and contributions.

7.6. Correctness of the Customer's LNA: The Provider is not responsible
for non-compliance with the provisions of the Customer's LNA when
providing the Service that do not comply with and/or contradict the
requirements of the legislation of the Russian Federation. Bringing the
Customer's LNA to compliance with the requirements of the legislation of
the Russian Federation can be carried out by the Provider as part of an
additional service, the terms of which are agreed upon by the Parties
additionally.

7.7. The Customer is notified and agrees that when providing the service
specified in clause 1.6. of the Rules, the Provider is liable only for actual
documented damage caused to the Customer by the action/inaction of the
Provider in an amount not exceeding the cost of the specified service for
the month in which this damage was caused. This condition is applied by
the Parties from the moment the service begins.

8. AGREED APPLICATION FORMS

8.1.Execution of the GPH Agreement:
8.1.1. scanned copy of the GPH Agreement;
8.1.2.scanned copy of the passport with a residence permit, TIN,
SNILS of the employee (if not specified in the GPH Agreement);
8.1.3.insurance experience of the employee under the GPH
Agreement (for calculating sick leave);
8.1.4.personal account details for the transfer of remuneration (if not
specified in the GPH Agreement);
8.1.5. other information affecting the payment of remuneration and the
calculation of taxes.

8.2.Execution of the act under the GPH Agreement:
8.2.1.scanned copy of the act;
8.2.2. payment date;
8.2.3.personal account details for the transfer of remuneration (in
case of non-compliance with the GPH Agreement).

8.3. Provision of personal income tax deductions:
8.3.1. employee's statement;
8.3.2.documents confirming the right to deductions (birth certificates
of all children, certificate of disability, certificate from the place of
study, certificate 2-NDFL from the previous place of work, etc.).

8.4.Registration of deductions from the employee's income:
8.4.1. Full name of the employee;
8.4.2.scanned copy of the enforcement document (writ of execution,
Resolution, court decision, certified agreement, etc.);

8.4.3.employee's application for retention, containing the amount of
retention, the retention period.

8.5. Award registration:
8.5.1. Full name of the employee;
8.5.2.the amount of the bonus before deduction of personal income
tax;
8.5.3. for what period is encouraged (month, quarter, year);
8.5.4.the motive for the promotion, the basis for the award;
8.5.5.scanned copy of the Decision/the Protocol on the payment of
the bonus (for the general director).

8.6. Registration of financial assistance:
8.6.1. full name of the recipient of financial assistance;
8.6.2.scanned copy of the passport with a residence permit, TIN,
SNILS (if the recipient of financial assistance is not an employee);
8.6.3.the amount of financial assistance before withholding personal
income tax;
8.6.4.type of financial assistance (in connection with the birth of a
child, death of a close relative, marriage, other cases);

8.6.5. in case of payment of financial assistance in connection with the
birth of a child, the death of a close relative, marriage - documents
confirming the right to application of personal income tax benefits and
insurance premiums (application, scanned copies of documents,
depending on the event).

8.7.Reqgistration of prizes, gifts:
8.7.1.full name of the recipient of the prize, gift;
8.7.2.scanned copy of passport with registration, INN, SNILS (if the
recipient of the prize / gift is not an employee);
8.7.3.form of prize, gift (in kind or in cash);
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8.7.4.pa3mep npu3a, nogapka B CTOMMOCTHOM BbIPaXeHUU (40

yaepxanust HOA®I, ecnu B geHexHon opme).

9.1. B ctoumocTb, ykasaHHyto B [NpunoxeHun Ne1 k [loroBopy, BXoauT:

9.TAPUP «CTAHOAPT»

8.7.4.the amount of the prize, gift in value terms (before deduction of
personal income tax, if in cash).

9. THE "STANDARD" TARIFF
9.1. The price specified in Appendix No. 1 to the Agreement includes:

Ne HAMMEHOBAHMWE CEPBUCA / ‘ PE3YINbTATbl OKA3AHUA CEPBUCA /
n/mn NAME OF THE SERVICE SERVICE RESULTS
Tabenb paboyero BpemeHu dopmupoBaHue Tabensi yyeTa paboyero BpemeHnu (dopma T-13) B 1C:3YI1 Ha ocHoBaHMK
2 pa3a B mecsL, npepocTaBneHHoN 3aka34ymkoM MCXOAHOW MHOopMaLmMy 3a Nepsyto NOMOBMHY MecsAua 1 3a
B COIMNacoBaHHble AHU NOMHbIA MecsL,.
a Timesheet . . . L . .
2 i Formation of a Time Sheet (form T-13) in 1C:ZUP based on the initial information provided
times a month b -
y the Customer for the first half of the month and for the full month.
on the agreed days
Pacyer 3apaboTHom nnaTbl 3a nepByld MOMOBMHY Mecsiua. HanpaeneHue 3akasymky
3apaboTHasi nnaTa 3a nepsyto NOMoBUHY CNEAYIOLNX IOKYMEHTOB:
MecALa - Cnncok(-n) nepeuncnsiemon B 6aHK 3apnnarbl;
1 - Gaiin(-bl) Ansa 3arpy3ku B 6aHk-knuneHT (ecnu 6aHk 3akasunka paboTaer c 3arpyskamu us
pa3 B mecsil .
B COMMAcOBaHHbIN ASHD - MnatexHas sBegomocTb (dpopma T-53);
b - PacyeTHble NVCTKM 3a NepByto NONOBMHY MecsLa (Mo 3anpocy).
' Calculation of wages for the first half of the month. Sending the following documents to the
Customer:
Salary for the first half of the month - I'_:lﬁ;((ss))c;foszlggg(sj tt?rlﬁfeercrlei}gr:to gt;ﬁlf?i?kt’he Customer’s bank works with downloads from
1 time per month on the agreed day 10);
- Payroll (form T-53);
- Payslips for the first half of the month (on request).
Pacuet 3apaboTHoI nnatbl U UHbIX JOXOAOB 3a MeCsL, COTpyaHUKam ¢ ydetom n 3.4, HO®N
(C y4eToMm BbIHETOB) M CTPAXOBbIX B3HOCOB C HUX.
HanpaBneHue HeCKOnbKUX JOKYMEHTOB W3 CMMCKa HIDKE:
- PacuetHasi BegomocTb (dpopma T-51);
- PacueTHble nucTky;
- Cnincok(-n) nepevncnsgemon B 6aHk sapnnartbi™;
- ®awin(-bl) NS 3arpy3ku B 6aHK-KNMeHT (ecnu Baww H6aHk paboTaeT ¢ 3arpyskamu 1C);
- MnatexHas BegomocTb (chopma T-53);
OcHosHow Pacuet 3apaboTHon nnatbl 1 - NHdopmypoBaHve Ha nepevmncneHne no UCMoNHUTENbHBIM NncTam***;
Hanoros - OTYeT MO HaYUCNEHHbLIM Hanoram 1 B3HocaM;
1 pa3 B mecsiy - HdopmMunpoBaHue Ha nepeyncrieHne cTpaxoBbix B3HOCOB Ha 0bsi3aTenbHoe coumanbHoe
B COMMacoBaHHbIN AeHb CTpaxoBaHWe OT HecYacTHbIX cryyaeB (Tabnuua ¢ cymMmamu U pekeBu3MTaMu Ans ynnatbl
B3HOCOB).
- JaHHble Oana oTpaxeHus NpoBOAOK B Ballel cucteme OyxranmTepcKoro WU Hanorosoro
yuyeta, cchopmupoBaHHble no ctaHgaptam 1C:3YI (ecnu 3akas3uunk He mogkmouun Yenyry
"HanoroBebiin 1 Byxrantepckuii yuet").
**ecnu Hem 6aHKOBCKUX pekeu3umos compyOHUKa, mo Harpasum ee0oMocmb Mo ¢hopme
T-53. B oamy eedomocmb He 6yOym  8KMOYeHbl — COMPYOHUKU-UHOCMPaHUbI.
***|lHghopmuposaHue o UcrnoIHUmMesbHbIM ucmam npedocmaensemcs 0OUH pa3 8 Mecsiy
c. 8Mecme C OCHOBHbIM pacyemom 3apnaamel, & Makxe rpu y8orbHeHUU COmpyOHUKa.
Calculation of wages and other monthly income for employees, taking into account clause
3.4, personal income tax (including deductions) and insurance premiums from them.
We will send several documents from the list below:
- Settlement statement (form T-51);
- Payslips;
- List(s) of salaries transferred to the bank**;
- File(s) to upload to the client bank (if your bank works with 1C downloads);
- Payroll (Form T-53);
Basic calculation of wages and taxes - Informing on the transfer according_ to ?he writ of execution***;
1 time per month on the agreed day - Report on accrued taxes and_ contributions; _ o _
- Informing on the transfer of insurance premiums for compulsory social insurance against
accidents (table with amounts and details for payment of contributions);
- Data to reflect transactions in your accounting and tax accounting system, generated
according to 1C:ZUP standards (if the Customer has not enabled the "Tax and Accounting”
Service).
** |f there are no bank details of the employee, then we will send a statement on the form T-
53. This list will not include foreign employees.
*** |nformation on the writ of execution is provided once a month together with the main
salary calculation, as well as when an employee is dismissed.
MHdopmupoBaHne o cymmax Ha ynnaty | HanpaBneHwe petanbHOW uWHopmauum o pekBusutax ynnatel HO®PIT un cTpaxoBbix
HAO®IT n cTpaxoBbiX B3HOCOB MO €AMHOMY | B3HOCOB, @ Takke chaiina Ans 3arpy3ku B 6aHk (B cocTaBe eAMHOro HanoroBoro nnarexay.
Tapudy B coctase EHI
2 pasa B mecsiL
d 3a 2 paboyurx AHA A0 cpoka ynnaTthbl
' Informing about amounts on the payment of | Sending detailed information about the details of personal income tax and insurance
personal income tax and insurance premiums | contributions, as well as a file for uploading to the bank (as part of a single tax payment).
at a single tariff as part of the ENP
2 time per month
2 business days before the payment deadline
YuyeT [OMNOSHWTENbHBIX [0XOAOB, MOMyYEHHbIX COTPYAHUKAMWU  (CBEPXHOPMATUBHbIE
YueT gononHUTenbHbIX JOXOA0B COTPYAHUKOB | CYTOuYHble, HEMOATBEPXKAEHHbIe NOAOTYETHbIE CPeACTBa, nodapku, Npusbl, Npoyas onnata
e. 1 pa3 B mecsy TOBApOB M yCnyr B nonb3y usmyecknx nuy v T.n.) ans yaepxanus HOPI n obnoxeHus

B OCHOBHOW pacyeT 3apnnaTbl

CTpaxoBbIMK B3HOCaMu (ecnu Ycnyra «Hanorosbivi u ByxranTepckuii y4eT» He MOAKMYeHa
— 6e3 aHanusa JOKYMEHTOB).
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Ne
n/m

HAMMEHOBAHUE CEPBUCA /

PE3YJIbTATbl OKA3AHUA CEPBUCA /

the Pension and Social Insurance Fund of the
Russian Federation (hereinafter referred to as
the "SFR")

NAME OF THE SERVICE SERVICE RESULTS
Accounting for additional income received by employees (excess daily allowances,
Accounting of additional income of employees | unconfirmed accountable funds, gifts, prizes, other payment for goods and services in favor
1 time per month of individuals. persons, etc.) to withhold personal income tax and to tax insurance
in the main salary calculation premiums (if the "Tax and accounting" service is not connected — without analyzing
documents).
Pacuet pesepsa otnyckoB u npemun B 1C:3YI (ecnn JIHA 3akasuuka npegycmatpusatot
o OAVH 13 anropuTmoB, nogaepxmsaemoix 1C:3YM).
HauncneHwe pesepsa OTMyCcKOB M NpeMuii C H BaKA3UNKY CHEAVIOLX AOKYMEHTOR:
NepUoaNYHOCTbIO, YCTAHOBMEHHOW YYETHON anpasyieHne Y CNEAYIOLAX [IoKY -
NONUTUKOR - Ot4et "PesepBbl MO onnarte TpyAa No COTpyaHuUKam";
- JaHHble OnNs OoTpaXeHusi NPOBOAOK B cucTeme OyxranTepcKoro U HanoroBoro yyerta
1 pas B mecsL 3 .
akasuuka, ccopmupoBaHHble no ctaHaaptam 1C:3YI (ecnu 3akasunk He noaxmYUn
Ycnyry "HanoroBblin u Gyxrantepckuii yqet").
Calculation of vacation reserves and bonuses in 1C:ZUP (if Customer’s LNA provide one of
Accrual of the reserve of vacations and the al_gorlthms supported by 1C:ZUP). .
bonuses with the frequency established b Sending the following documents to the Customer:
q y y "
. . - Report "Salary reserves for employees";
the accounting policy -D fl h - ) dt ti tem to the Cust
1 time per month ata to reflect transactions in accounting and tax accounting system to the ustomer,
generated according to 1C:ZUP standards (if the Customer has not connected the "Tax and
accounting” Service).
Paccbinka pacyeTHbIX IMCTKOB HanpaBneHue pacyeTHbIX NIMCTKOB Ha 3NEKTPOHHbIE aapeca COTPYAHNKOB/KOHTaKTHbIX MU
1 pa3 B mecsay 3akasuuka.
g. B COIMacoBaHHbIN AeHb
Distribution of payslips 1 time per month Sending pay slips to the email addresses of the Customer’s employees/contact persons.
on the agreed day
PacueT oTnyckHbIX BbINNAT**** Nnu yBonbHEHne CoTpyaHMKa.
HanpaeneHve ogHoOW unm HecKonbkux opm:
- 3anucka-pacyeT (popmbl T-60, T-61);
- Cnincok(-n) nepevuncnsiemon B 6aHk 3apnnarsl;
- ®ann(-bl) NS 3arpy3kn B 6aHK-kNMeHT (ecnv Baw 6aHk paboTaeT ¢ 3arpyskamu 1C);
- MnatexHas BegomocTb (dhopma T-53);
- - PacueTHbIi nuCTOK (NpY yBONBbHEHUN);
O6s3aTenbHble MeXpac4ETHbIE BbIMnaThl B - Cnipaskn 2-HOON (r(lpa ygoaneHmm);)
TeyeHne 8 paboymx Yacos nocne nonyyeHus c .
3asBKU - CBefieHMs 0 CTPaxoBOM cTaxe coTpyaHukos (Popma EPC-1 Mogpasgen 1.2);
- MNepcoHunduumpoBaHHble cBeAeHVA 0 (PU3NYECKUX uuax (Mpu yBONbHEHNN);
- Pacyet no ctpaxoBbim B3Hocam (Pasgen 3) (Mpv yBOMbHEHUN);
- VIHcbopmmpoBaHve Ha nepeuncrieHve no NCNoNHUTENbHLIM NUCTam (NP YBOMbHEHWN).
(us-3a aneopummuyeckux ocobeHHocmel npasun pacdema cpedHe2o 3apabomka 6
HEKOMOPbIX CrlyYyasiXx CyMMa HadUC/IeHHbIX COMPYOHUKY OMIyCKHbIX Moxem 6bimb
ymo4yHeHa 6 meyeHue Mecsiya nocne OKoH4YaHusi omrycka. Koppekmuposka 6ydem
h. rpousgedeHa 8 OCHOBHOU pacyem 3apabomHol ninamel).
Calculation of vacation payments **** or employee dismissal.
Sending of one or more forms:
- Note-calculation (forms T-60, T-61);
- List(s) of salaries transferred to the bank;
- File(s) to upload to the client bank (if your bank works with 1C downloads);
- Payroll (Form T-53);
Mandatory cross-settlement payments within | - Payslip (upon dismissal);
8 business hours after receipt of the | - References 2-Personal income tax (upon dismissal);
application - Information about the insurance record of employees (Form EFS-1 Subsection 1.2);
- Personalized information about individuals (upon dismissal);
- Calculation of insurance premiums (Section 3) (upon dismissal);
- Informing on the transfer according to the writ of execution (in case of dismissal).
(due to the algorithmic features of the rules for calculating average earnings, in some
cases, the amount of vacation pay accrued to an employee may be clarified within a month
after the end of the vacation. The adjustment will be made in the main payroll)
Mpemun Pacyer cymmbl nmpemun K Bbinnate U HanpaBneHWe AOKYMEHTOB Ha BbiNnaty B cocTaBe
2 pa3a B MecsiL|, BMecTe C BbInnaTom nnaTexHblX [OKYMEHTOB MO WToram pacyeta 3apaboTHOM nnatbl, B T.4. 3a MepByto
3apaboTHoM nnatbl NofIoBUHY MecsiLia.
Calculation of the bonus amount to be paid and sending documents for payment as part of
Awards ayment documents based on the results of payroll calculations, incl. for the first half of the
2 times a month along with salary payment r?ngnth pay ’ )
WHdopmMupoBaHme 0 Hencnonb3oBaHHbIX OTnpaBka MHdOPMaLMM O KONMMYECTBE HEUCNonb30BaHHbIX AHEN OTMycka COTPYAHWKOB
oTrnyckax 3akasuuka.
2 pasa B rog
Informing about unused vacations Sending information about the number of unused vacation days of the Customer’s
2 times a year employees.
KoHTponb cymm k Bo3melyeHuio M3 PoHpga | KoHTponb Hanmuums cymm K Bo3melleHuto u3 COP u mHdopmmpoBaHue O cymmax,
NMEHCMOHHOTO M COLUManbHOTO CTPaxoBaHUS | BO3MOXHbIX K BO3MELLEHUIO.
Poccuiickon  ®epepauum  (nanee-«CoOP»)
eXerogHo
k. Control of the amounts to be reimbursed from | Monitoring the availability of amounts to be reimbursed from the Financial Markets Service

and informing about the amounts possible for reimbursement.

annually
PasbsicHeHns no pacyetam MpepocTaBneHne KpaTknx MUCbMEHHBIX Pa3bsSCHEHUNA MO paHee CAenaHHbIM pacyeTam U1
B TedeHne 3 paboynx YacoB nocne | nogaHHOW OTHETHOCTW 3a Nepuof 06CnyXuBaHUs.

NonyvyeHns 3adBKun

Clarifications on calculations
within 3 working hours after receipt of the

Providing brief written explanations of previously made calculations and submitted reports
for the service period.
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Ne
n/m

HAMMEHOBAHUE CEPBUCA /

PE3YJIbTATbl OKA3AHUA CEPBUCA /

Application for opening a salary card
within 8 working hours after receiving the
application

NAME OF THE SERVICE SERVICE RESULTS
application
YCTHblE pasbsCHEHUs! TpeboBaHuin | MNpepoctaBneHne kpatkmx (A0 20 MWHYT) YCTHbIX pasbsCHEHUA TpeboBaHWn
3akoHoaaTenbcTBa B TeveHne 3 paboumx | 3akoHOAATeNbCTBa B OTHOLIEHWWM pacyeTa 3apaboTHOW nnaTbl M HamnoroB, a TaKke
4YacoB Mnocrie Nony4YeHns 3asiBKn CONyTCTBYIOLLErO AOKYMEHTO060pOTa, C y4eToM nonoxeHui n. 5.17 Mpasun.

m. He 6onee 10 B mecsy,

Oral clarifications on the requirements of the | Providing brief (up to 20 minutes) oral explanations of legal requirements regarding the
legislation within 3 working hours after receipt | calculation of wages and taxes, as well as related document flow, taking into account the
of the application no more than 10 per month provisions of clause 5.17 of the Rules.

MoaroTtoBka 1 HanpaeneHne NMCbMa C Pa3bsCHEHUAMMU B (HOHAB! U HAMOroBYH UHCMEKLMIO
OtBerthbl Ha TpeboBaHnss NOHC no 3apnnaTHbIM Hanoram M B3HOCaM MO OTYETHOMY nepuody McnonHuTtens (oTBeTbl Ha
B CPOKW, YCTAHOBINEHHbIE 3aKOHOAATENbLCTBOM | TpebGoBaHusi, NcbMa O BO3BpaTe, OTBEThbI HA 3anpochl O Aaye MOSICHEHWUA O HAYMUCIIEHHON

n. 3apaboTHon nnare).

. Preparation and sending of a letter with clarifications to the funds and the tax office on
Responses to IFNS requirements lary taxes and contributions for the Provider’s reporting period (responses to demands
within the time limits established by law saary eporting p p '
letters of return, responses to requests for explanations of accrued wages).
MoprotoBka 1 caaya crnepyoLwmx 06s13aTenbHbIX POpM OTHETHOCTY:
- ®opma EDC-1 (nogpasgen 1.1 no paboTtHukam no gorosopam [TIX (ecnu nogkntoyeHa
ycnyra «KagpoBoe AenonpounssofcTBo»), nogpasaen 3; pasgen 2);
. - MepcoHndnumpoBaHHble CBeAeHNs 0 U3NYECKMX NULAX;
CocTasrneHune 1 chada pernamMmeHTUpoBaHHon | PacveT N0 CTPaxoBbIM B3HOCAM (dbopma PCB);
OTHETHOCTY B CPOK, YCTAHOBIEHHbIE - Pacyet cymm Hanora Ha goxoapl dumandeckux nuy (Gopma 6 HOPI);
3aKoHOAaTeNbCTBOM A ! .
- YBegomneHve 06 ucumcneHHbIx cymmax Hanoros (B Yactu HO®I n ctpaxoBbix B3HOCOB);
- 3asiBneHve o NoATBEPXAEHUN OCHOBHOIO BuAa 3KOHOMUYECKOW AesiTENbHOCTY.
HanpaBnenue 3akasaumky noaTBepxAeHWA hakTa caaunm OTYETHOCTWM MOCfie OKOHYaHWs
o OTYETHOrO Nepuoaa.
' Preparation and submittion of the following mandatory reporting forms:
- The EFS-1 form (subsection 1.1 by employee under the GPH Agreement (if the " Personal
records management " service is connected), subsection 3; section 2);
! . - Personalized information about individuals;
Preparation and submission of regulated 3 . . .
reporting within the time limits established by ) Calculat!on of INsurance premiums (RSV form);
law - Calt_:glat!on of personal income tax amounts_(PersonaI Income Tax Form 6); _
- Notification of calculated amounts of taxes (in terms of personal income tax and insurance
contributions).
Sending to the Customer confirmation of the fact of submission of reports after the end of
the reporting period.
CocTaBneHune 1 caava pernaMmeHTpoBaHHOM MoaroToBka 1 caada cnefyoLumx 0b6s3aTenbHbIX (OPM OTYETHOCTHU:
OTHETHOCTH, - Mpunoxexune N1 k Pacyety 6-HO®PI1 «CnpaBka 0 goxogax n cymmax Hamnora ounsnyeckoro
ExerogHo B CpoKu, yCTaHOBMEHHbIE nmuay, no Kaxgomy gusnyeckomy nuuy»
3aKOHOAATENbCTBOM - ®opma EDPC-1 Nogpasgen 1.2 «CBeaeHnsi 0 CTPaXOBOM CTaXe»

P Preparation and submission of regulated Preparation and submission of the following annual reporting forms for each employee:
reporting, - Appendix N1 to the Calculation of 6-Personal income tax "Certificate of income and tax
Annually within the time limits established by amounts of an individual", for each individual"
law - Form EFS-1 Subsection 1.2 "Information on insurance experience"

KoHTponb HasHaveHHbIX (hopm 3apnnaTHOW CTaTUCTUYECKON OTYETHOCTU.
CocTaBneHune 1 caava sapnnaTtHomn MoarotoBka u caava B Pocctat hopM CTaTMCTMHECKOW OTYETHOCTW, COAEPXalLMX TONbKO
CTaTUCTUYECKOW OTYETHOCTM KagpoBble W 3apnnatHble [faHHble (ecnn He nopknodeHa Ycnyra «Kagposoe
B CPOKW, YCTAHOBIEHHbIE 3aKOHOAATENBLCTBOM | AENONpoM3BoACTBOY», TO McnonHuTenb (hopMUPYET OTYETHOCTb C KafapOBbIMU [aHHLIMMU,
qg. copgepxawmmuncs B 1C:3Y1).
. - Control of assigned forms of salary statistical reporting.
Preparation and submission of salary . S L . .
statistical reports within the time limits Preparation and subm|55|9n to“ Rosstat of statistical reportlng';I forms gonta|n|ng only
established by law personnel anq salary data (if the Per§onnel records management . Service is not activated,
then the Provider generates reports with personnel data contained in the 1C:ZUP).
CnpaBku COTpyAHUKaM Moarotoska cnpasku no ®opmam 2-HADI, 182-H, nHbIX cnpasok B cBo6oAHOW dopme (no
(Ha pycckom s3bIke) wabnoHy 3akasuuka), Ha GnaHke opraHu3auuu, No WHAMBWMAyanbHOW ¢opme GaHKOB,
B TedeHue 4 pabounx 4acos nocne MOCOnNbCTB, LieHTpa 3aHATOCTU U T.M.

r. Nosy4YeHUs 3asiBKK1
References to employees Preparation of certificates according to Forms 2-NDFL, 182-N, other certificates in free form
(in Russian) within 4 working hours after (according to the Customer’s template), on the organization’s letterhead, according to the
receiving the application individual form of banks, embassies, employment centers, etc.
3asBka Ha OTKpbITUE 3apnnaTHOM KapThbl dopmmpoBaH/We peecTpa Ha BbINyCcK 3aprnaTtHol kapTel B nporpamme 1C:3YM (otyer,
B TeveHune 8 pabounx yacos nocne chopMMpOBaHHbIV TUNOBOW KoHdurypaumen 1C:3YTT).

s Nony4eHns 3asBKun

Formation of a register for the issuance of a salary card in the 1C:ZUP program (a report
generated by the standard 1C:ZUP configuration).

Odopmnenne CHUNC
B TedeHue 8 pabounx AHeNn nocne nonyvyeHus
3a5BK1

Odbopmnenne cotpyaHuky 3akasumka CHWJIC anektpoHHoro dopmarta
aybnukat, obmeH).

(Bneps.oble,

Design of SNILS
within 8 business days after receiving the
application

Registration of SNILS in electronic format for the Customer’s employee (for the first time,
duplicate, exchange)

Mepenava apxuea (63akana) 1C:3YI1,
Mo 3anpocy, He Yaule 1 pa3sa B kBapTan

Mepenaya apxmea 6a3bl C COAEPXKALUMMUCS B HE JaHHLIMU.

u- Transfer of the archive (backup) 1C:ZUP, Transfer of a database archive with the data it contains.
On request, no more than once a quarter
KoHTponb OKOH4YaHus1 oTrnycka yxona 3a pebeHkomMm, CYyMMBbI noxopa
BbICOKOKBanuuumpoBaHHoro paboTtHuka, paamepa MPOT, 3ag0rmKeHHOCTU MO Bbinfiatam
V. OcyLUECTBMNEHNE KOHTPOMS PErynsipHO

(ecnn ectb gocTyn B Gyxrantepckyto nporpammy). MiHdopmupoBaHue B criydae Hanmuuusi
OTKITOHEHWUI.
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HAMMEHOBAHUE CEPBUCA /
NAME OF THE SERVICE

PE3YNbTATbl OKA3AHUA CEPBUCA /
SERVICE RESULTS
KoHTporb nocTynneHusi Bxogsiumx 3anpocos, TpebosaHui, nucem oT MOHC n COP (B T.u.
BXoAsLen nHgopmaumm 06 OTKPbITUW/3aKPbITUM BOMBHUYHBLIX TMCTOB) U yBEAOMIIEHWE O
cobbITUM (NpU YCNOBUK, YTO CUCTEMA CAayM OTYETHOCTU KOHTYp HaxoauTcsi Ha CTOpPOHe
UcnonHuTens n 3akasvuk ocdopmun Ha UcnonHutens Bce HeobxoanMble JOBEPEHHOCTM).
KoHTponb pekBuanToB ang ynnatsl HA®J1 1 cTpaxoBbix B3HOCOB.

Monitoring the end of child care leave, the amount of income of a highly qualified employee,
the size of the minimum wage, and arrears of payments (if you have access to the
accounting program). Informing in case of deviations.

Monitoring the receipt of incoming requests, demands, letters from the Federal Tax Service
and the Financial Markets Service (including incoming information about the
opening/closing of sick leave) and notification of an event (provided that the Kontur
reporting system is on the Provider’s side and the Customer has issued all the information
to the Provider necessary powers of attorney).

Ne
n/m

Exercising control
regularly

Csepka craTtyca pesnaeHTCTBa COTPYAHUKOB
1 pa3 B rog

Reconciliation of employee residency status
1 time per year

HanpaBneHue ans cBepku MHOpPMaLMM O TekylleM cTaTyce pe3vuaeHTCTBa COTPYAHWKOB
(Mo nmerLMMcsa AaHHbIM) B Liensix ucuucnexnvs HO®J.

A referral for reconciliation of information on the current status of employees' residency
(according to available data) in order to calculate personal income tax.

9.2. B pamkax Ycnyrs no otgenbHOMYy 3anpocy MoryT ObiTb OkasaHbl
cnepytowme cepsucbl no ctoumoct 4 000 pybnei 3a 1 vac paboTbl
crneumanucTa, CornacoBbIBaeTCs ¢ y4eToM oGbema paborT:

9.2. As part of the Service, on a separate request, the following services
can be provided at a cost of 4 000 rubles for 1 hour of specialist work,
agreed upon taking into account the scope of work:

PE3YJIbTATbl OKA3AHUA CEPBUCA /

Ne
‘ SERVICE RESULTS

HAMMEHOBAHUWE CEPBUCA / ‘
n/mn

NAME OF THE SERVICE

I'Ipome)KyTquaﬂ OTHYETHOCTb

MoagrotoBka M chaya mpomexyTodHon otyeTHocTn B UPHC u BHeGogxeTHble doHabl npu
NMKBMAALMM UMW peopraHusaumm op. nvua paborogarens (CnusHue, NOrMoLeHne n T.n.).

Interim reporting

Preparation and submission of interim reports to the Federal Tax Service and extra-budgetary
funds during the liquidation or reorganization of a legal entity. employer's face (merger,
acquisition, etc.).

YnpasneHyeckune otyeTbl

MogroToBka ynpaBneH4Yecknx otyeToB no ¢opme 3akasymka (TO eCTb OTYETbl, KOTOpble He
opmupytoTcst Tnoson kKoHdurypauven 1C:3YI B TepmuHax n. 3.4. pasun) (Hanpumep,
MHAMBUAyanbHble NevyaTHble PopMbl pacYETHO-MaTEXHON BEOOMOCTH).

Management reports

Preparation of management reports in the Customer’s form (that is, reports that are not
generated by the standard 1C:ZUP configuration in terms of clause 3.4 of the Rules) (for
example, individual printed forms of payroll).

YTOYHEHHass OTYETHOCTb MO MHUUMAaTUBE
3akasuyumka

I'Ipovlsao,qcmo YTOYHEHHbIX pacyeToB C brogkeToM 3a nepuoabl, npegulecTteywune aarte
Ha4vasna okasaHusa yCJ'IyFIA no uHuumatuee 3akasyuka.

Updated reporting at the initiative of the
Customer

Making updated calculations with the budget for periods preceding the start date of the Service
at the initiative of the Customer.

BoamelueHne ns COP

MopgrotoBka 1 nopgava B CPP naketa AOKYMEHTOB ANs BO3MELLEHWSI pacxoAoB 3akasyuka B
CBSI3X C BbIMMaTon nocoburt Ha norpebeHne, onnaTty AOMOMHUTENbHBIX AHEN MO yxody 3a
OeTbMU-MHBanNuaaMmu (ycrnyra CUYMTaeTCsl OKa3aHHOW Mocrne caavnm JokymeHToB B COP).
McnonHntens MOXeT Takke WHULMMPOBAaTb CEpBUC B paMKax BbIMOMHEHUS  CBOWX
0653aTenbCTB, yKadaHHbIX B Nn. «k» n. 9.1. Mpaswun.

Refund from SFR

Preparation and submission to the SFR of a package of documents for reimbursement of the
Customer’s expenses in connection with the payment of funeral benefits, payment for
additional days of care for disabled children (the service is considered provided after the
documents are submitted to the SFR). The Provider may also initiate the service as part of the
fulfillment of its obligations specified in subclause «k» clause 9.1. of the Rules.

[MoBTOpHbLIV pacyeT 3apaboTHOM Nnatbl
Mo 3anpocy

[Mpon3BoACTBO NMOBTOPHOrO pacyeta 3apaboTHOWM nnathbl, B T.4. 3a NepByo MOMOBUHY Mecsaua /
MHbIX Pac4eToB.

Re-calculation of wages
On request

Re-calculation of wages, incl. for the first half of the month / other payments.

MoBTOpPHOE POPMUPOBAHME [OKYMEHTOB Ha
BbINNaTy, B T.4. KOPPEKTUPOBKA BeAOMOCTeEN
B 1C:3YMN (ecnn 3aka3unk nNpou3BOAUT

BbINNaThbl COTPYAHMKaM He no
NHOpMMpOBaHWIO VicnonHnTens)
B TeyeHnme 2 pabounx yYacoB mnocne

nosny4vyeHuna sanpoca

MoBTOpHOE hopMMPOBaHME AOKYMEHTOB Ha BbiMnaTy 3apnnatbl (HanpuMep, ecni HEOXUAAHHO
U3MEHUIICb PEKBU3UTLI CYETOB COTPYAHMKOB 3aKasuuka).

Re-formation of documents for payment,
including adjustment of statements in
1C:ZUP (if the Customer makes payments
to employees without informing Provider)
within 2 working hours after receiving the
application

Re-generation of documents for salary payment (for example, if the account details of the
Customer’s employees unexpectedly changed).

MpenBapuTenbHbIN (MPOrHO3HbIN) pacyeTt

Mpou3BoOACTBO NpeaBapuTeNibHOMO pacyera 3apaboTHON nnaThbl / aBaHca / UHbIX pacyeToB Ans
popMMpPOBaHUS pacxofoB (6HooKeTUPOBaHMS) MU BbIGopa ONTUMArIbHOMO BapuaHTa.

Preliminary (forecast) calculation

Preliminary calculation of wages / advance payment / other calculations for the formation of
expenses (budgeting) or selection of the optimal option.

HeaBTOMaTN3npoBaHHbIE
pacyeTbl HAYUCTIEHUI

Mpoun3BoacTBO pyvHOro pacyera TpebyemMon CyMMbl HAYUCINEHWUA COTPYAHWKY 3akasuuka Ons
OOCTVXEHUS 3afaHHoro (HeobxoguMoro) pasmepa BbinNnaTbl Ha Pykw, Hanpumep, pacyeT
ponnatbl A0 OKnaja, He noadepXMBaeMoW TUMOBbLIM (DYHKLMOHANoOM w/unu dyHKUMOHaNom
ayTcopcuHroBou noctasku 1C:3YM (n. 3.4 MNpasun).

Non-automated accrual
calculations

Performing a manual calculation of the required amount of accruals for the Customer’s
employee to achieve the specified (required) amount of payment in hand, for example,
calculating an additional payment to the salary, which is not supported by the standard
functionality and/ or the functionality of the outsourcing supply of 1C:ZUP (clause 3.4 of the
Rules).
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Yenyru 6yxrantepa no
pacyeTy 3apnnarbl BHe
rpacpuka obenyxmBaHus

Mpou3BoACTBO pacyeToB 3a npefernaMmy  COorMacoBaHHOrO
pa3oBoMy 3anpocy)

rpacduka obcnyxuBaHusi (no

Accountant's services for calculating salaries
outside the service schedule

Making payments outside the agreed service schedule (on a one-time request)

Yenyrm  metogornora  u/vnu
1C:3YMn

aHannTuka

MpegocTaenserca B cnyvae, ecnv 3anpolleHHbld 3aKa3ynMkoM CepBUC He OnucaH B ApYrnx
nyHKkTax u TpebyeT npuBreyeHWe nporpamMmucTa, MeTodonora Wnn JKcnepTa Mo pacyeTy
3apaboTHoN NNathbl.

Services of a methodologist and/or analyst
1C:ZUP

Provided if the service requested by the Customer is not described in other points and requires
the involvement of a programmer, methodologist or payroll expert.

BBoO uMcXoaHbIX [aHHbIX 3a
nepvopaei

npoLunble

B otcytctBre ucTopuueckux gaHHbix B 1C:3YI BBOA C MobbIX HOCUTENen uMerowencs y
3akasumka ucxogHoOM wHopMaumn 3a npeabliaylwyin nepuod, B TOM YWCME C  LEnbio
onpedenenns BenuunHbl "CpepHero 3apaboTka”, KOTOpbIN WCMOMb3yeTcs AnA pacyeTta
OTAENbHbIX BUAOB Ha4YMcneHun cotpygrukam (n. 3.2.3 MNpasun).

Entering source data for past periods

In the absence of historical data in 1C:ZUP, input from any media available to the Customer of
the initial information for the previous period, including for the purpose of determining the
amount of "Average earnings", which is used to calculate certain types of accruals to

employees (clause 3.2.3 of the Rules).

9.3. B pamkax Ycnyru no otgernibHOMYy 3anpocy MoryT GbiTb OKasaHbl
cneaytoLme AOMOMHUTESNBHO OMnladMBaeMble CEpBUCHI:

Ne HAMMEHOBAHME CEPBUCA /
NAME OF THE SERVICE

nm

provided on a separate request:

PE3YJIbTATbl OKA3AHUA CEPBUCA /
SERVICE RESULTS

9.3. As part of the Service, the following additional paid services can be

LIEHA, PYB/
PRICE, RUB

CpoyHasi MexpacyeTHasi BeInnara,
OTnyck

B Te4yeHue 3 pabounx yacos nocne
NonyyYeHus 3asiBkv

CPOYHbIN pacueT 1 nogrotoska [OKYMEHTOB Ha

BbINnaTty OTnycka.

HanpasneHune ogHoOM Unm HeCKONbKMX hopm:

- 3anucka-pacuyeT (popmbl T-60),

- Crincok(-m) nepeuuncnsiemon B 6aHK 3apnnarsl;

- ®avin(-bl) ons 3arpy3ku B 6aHK-KNUEHT (ecnu 6aHk
3akasumka paboTaeT c 3arpyskamu 1C);

- MNnarexHasn BegomocTtb (dhopma T-53).

500 3a ogHoro
COTpyAHUKa

Urgent intercountry payment, Vacation
within 3 working hours after receipt of
the application

URGENT calculation and preparation of documents

for vacation pay.

Sending of one or more forms:

- Note-calculation (form T-60),

- List(s) of the salary transferred to the bank;

- File(s) to upload to the client bank (if Customer bank is working with
1C downloads);

- Payroll (form T-53).

500 per employee

CpoyHas mexpacyeTHas Bbinnara,
YBOnbHeHne

B Te4yeHue 4 pabounx yacos nocne
nonyvyeHnsa 3asaBKu

CPOYHbIV pacueT n noaroToska AOKYMEHTOB Ha BbINMaTy
YBOMEHHOMY COTPYAHWUKY.

HanpaeneHve ogHOW Unm HeCKoNbKUx opm:

- PacyeTHbIN nucToK;

- 3anucka-pacyet (dopmbl T-61);

- Cnpasku 2-HO®JT;

- CBefieHMs1 0 CTPaxoBOM cTaxe coTpyaHukoB (Popma EPC-1
Moppaspnen 1.2);

- MepcoHunduumpoBaHHble CBeAEeHVSA O 3acTpaxoBaHHbIX Nuuax;

- Pacyet no ctpaxoBbiM B3Hocam (Pa3gen 3);

- Cnincok(-m) nepevucnsiemMon B 6aHK 3apnnarsl;

- ®awn(-bl) NS 3arpy3kn B 6aHK-KNMeHT (ecriv 6aHk 3akasvuka
pabotaer c 3arpy3kamu 1C);

- MnartexHasn BegomocTb (chopma T-53);

- NHdopmurpoBaHve Ha nepevmncneHne no UCNoNHUTENbHBIM NNCTaM;
- OT4eT 06 yAepKaHHbIX CyMMaXx Mo UCMOMHUTENbHLIM JOKYMEHTaM.

1 500 3a ogHoro
COTpyAHUKa

Urgent settlement payment, Dismissal
within 4 business hours after receipt of
the application

URGENT calculation and preparation of documents for payment to a
dismissed employee.

Sending of one or more forms:

- Pay sheet;

- Note-calculation (forms T-61);

- References 2-Personal income tax;

- Information about the insurance record of employees (Form EFS-1
Subsection 1.2);

- Personalized information about insured persons;

- Calculation of insurance premiums (Section 3);

- List(s) of salaries transferred to the bank;

- File(s) to upload to the client bank (if your Customer bank is works
with 1C downloads);

- Payroll (form T-53);

- Informing on the transfer of execution sheets;

- Report on the amounts withheld according to the executive
documents.

1500
per employee

dopmrpoBaHue AONONHUTENBHbBIX
BEOMOCTEN
o 3anpocy

MoaroToBka HECKOMbKUX OTAENbHbIX MNNAaTEXHbIX W/WMAUM pPacHETHbIX
BeJOMOCTE/N BMECTO OHOW (B paspese noppasfeneHuin, BuaoB
Ha4MCneHnn, COTPYAHUKOB U T.4.).

250 / BegoMocTb

Formation of additional statements
on the application

Preparing several separate payment and/or settlement statements
instead of one (in the context of divisions, types of accruals,
employees, etc.).

250 / statement
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MexpacyéTHble BbinnaTtbl MO 3asiBKe
3akasyuka

B Te4eHue 8 paboumx YacoB nocne
nony4yeHus 3anpoca

PacueT (B TOM 4Mcne B AeHb aBaHca) Bbinnatbl no Jorosopam [MIX n
MHble BbINMaThbl (KPOMe yKkasdaHHbIX B nn. «h», «i» n. 9.1, nn. «a», «b»
n. 9.3. MNpaswn).

HanpaBneHvne ogHOM Nnn HECKOMbKMX POPM:

- Cnincok(-m) nepevucnsiemMon B 6aHK 3apnnarbl;

- ®ann(-bl) Ans 3arpy3ku B GaHK-KNMEHT (ecnu Ball GaHk paboTaeT ¢
3arpy3kamu 1C);

- MNnatexHas BegomocTb (dopma T-53).

500 3a kaxgoro
COTpyAHUKa

Settlement payments at the request of
the Customer

within 8 business hours after receipt of
the application

Calculation (including on the day of advance payment) of payments
under GPH Agreements and other payments (except for those
specified in subclauses «h», «i» of clause 9.1., subclauses «a», «b»
of clause 9.3. of the Rules).

Sending of one or more forms:

- List(s) of salaries transferred to the bank;

- File(s) to upload to the client bank (if your bank works with 1C
downloads);

- Payroll (form T-53).

500 for each employee

Mucbmo cyaebHbIM NpucTaBam (No
MCMOMNHUTENBHBLIM AOKYMEHTaM)

B TeyeHue 4 pabounx yacos nocne
nonyyYeHns 3asiBkn

MogrotoBka B agpec cyaebHbIX MPUCTABOB MUCbMa O MoralleHun
ponra Mo  WCMOMHUTENbHOMY nMCTy paboTalowero CcoTpyaHuKa
3aKkaszuvMka Wnu npu  YBONIbHEHWW COTPYAHMKA, y KOTOPOro €ecTb
MCMNONMHUTENBHBIN NUCT (3aKka3ymK CaMOCTOSATENbHO 3aMOSHAET, XPaHUT
n Bo3Bpawaer CynebHbIM mpucTtaBaM oOpurMHanbl UCMONMHUTENbHbLIX
[JOKYMEHTOB, a Takke BedeT C HAMWU ouLManbHy Nepenmcky).

1 000 / ncnonHUTENbHLIN
nict

Letter to bailiffs (according to
enforcement documents)

within 4 working hours after receipt of
the application

Preparation of a letter to the bailiffs about repayment of the debt on the
writ of execution of a working employee the Customer or upon
dismissal of an employee who has a writ of execution (the Customer
independently fills out, stores and returns to the Bailiffs the originals of
the writ of execution, as well as conducts official correspondence with
them).

1 000 / executive sheet

Mopava 3asBnNeHUit Ha yMeHbLUeHVe
HO®N

MogrotoBka n nogava B UPHC 3asiBneHus B areKTPOHHOM Buae no
COTpyOHUKaM, paboTalwmm Ha OCHOBaHuM nateHta. B ogHo
3asiBNeHne MOXeT OblTb  BKIMOYEHO HECKONbKO  COTPYAHWKOB.
McnonHutenbs cMoxeT cHu3uTb cymmbl HO®I k ynnate Tonbko nocne
TOro, Kak 3akasdvk BNOCneACTBUM HaMpPaBUT €My KOMUKO MOSTy4YeHHOro
Ha ero topugndeckun agpec u3 WOHC "YBemomneHnus o
noaTBepXaeHnn npaea Ha OCYLLECTBMEHNE YMEHbLUEHNS
MNCYMCIIEHHOWN CyMMbI Harora Ha AoXoAbl PU3NYecKnx nuy".

500 3a Kaxgoro
paboTHKKa, HO He MeHee
1 500 3a 3asBneHune

Submission of applications for personal
income tax reduction

Preparation and submission of applications to the Federal Tax Service
in electronic form for employees Several employees can be included in
one application.

The performer will be able to reduce the amount of personal income
tax to pay only after the Customer subsequently sends us a copy of the
"Notification of confirmation of the right to reduce the calculated
amount of personal income tax" received from the Federal Tax Service
to his legal address.

500 for each employee,
but not less than 1 500
per application

dopma EPC-1 MNogpasgen 1.1
«CBefeHns o TpyaoBou (MHOW)
[eATenbHOCTU»

(Ecnu HE nogkntoyeHa Yenyra
«KagpoBoe [enonponssoAcTBO»)

MogrotoBka u nogava CeedeHnidt O TPyAOBOW  AeATENbHOCTU
pabotHukoB (Popma EPC-1 lMogpasgen 1.1) mpu ycnosum nogayn
3aka3yvKoM 3asiBKM Ha npuvem/yBonbHeHWe He Mo3gHee [HS,
npeaLwecTBYIOLLEro AHI0 NpuemalyBonbHEHUs COTPYAHUKA.

2 000/ otyet

Form EFS-1 Subsection 1.1 "Information
on labor (other) activities

(If the Service "Personnel records
management” is NOT connected)

Preparation and submission of Information about the work of
employees (Form EFS-1 Subsection 1.1) provided that the Customer
submits an application for admission / dismissal no later than the day
preceding the day of admission / dismissal of the employee.

2 000 / report

YBegomneHue 06 ncnonHeHnm
paboTtogatensmu 1 3akaz4nkamm pabot
(ycnyr) obsizaTensCTB Mo Bbinmare
3apaboTHoW NnaTbl (BO3HarpaxaeHust)
MHOCTPaHHOMY rpaxgaHuHy (nuuy 6es
rpaxgaHcTea) —
BbICOKOKBaNUMULIMPOBAHHOMY
cneuvanucty (neyatHas popma)

MogrotoBka nevatHon opmbl  YBegomneHnss 06  UCMOMHEHUW
paboTtogartensmMu K 3akasynkamm pabot (ycnyr) obsisaTenbCTB Mo
BbiNnate 3apaboTHOW nnatbl (BO3HArpaxgeHwusl) WMHOCTPaHHOMY
rpaxgaHuHy (nuuy 6es rpaxgaHcTBa) — BbICOKOKBaANUULMPOBaHHOMY
cneunanucty  (npu Hanvumm  y  3akasuuka paboTaroLmx
BbICOKOKBaNMULMPOBaHHbIX MHOCTPAHHbIX CNELINANUCTOB).
McnonHnuTens BHOCUT CyMMbl JOXOA0OB Ha OCHOBaHWM NPOU3BEAEHHbIX
3aKka3ymKoM BbINMaT, BKOYas CyMMbl OTMYCKHbIX.

7 000
/exekBapTanbHO 3a 1
otyet

Notification of the fulfillment by
employers and customers of work
(services) of obligations to pay wages
(remuneration) to a foreign citizen
(stateless person) - a highly qualified
specialist (printed form)

Preparation of a printed form of the Notification about the fulfillment by
employers and customers of work (services) of obligations to pay
wages (remuneration) to a foreign citizen (stateless person) - a highly
qualified specialist (if the Customer has highly qualified foreign
specialists working for him).

The Provider contributes amounts of income based on payments made
by the Customer, including vacation pay amounts.

7 000
/quarterly for 1 report

YBepomneHue 06 ncnonHeHun
paboTtogatensmMu 1 3akas4nkamm pabot
(ycnyr) obsizaTenbCTB Mo Bbinmate
3apaboTHoW nNnaTbl (BO3HarpaxaeHust)
MHOCTPaHHOMY rpaxpaaHuHy (nuuy 6e3
rpaxgaHcTea) —
BbICOKOKBaNUMULIMPOBAHHOMY
creumanucTy (3neKTPOoHHbIV hopmar)

MogrotoBka n cpaya uvepes cepsuc locycnyrn YeBegomneHuss o6
ucronHeHun pabotojatensamMuM M 3akasumkamu  pabot  (ycnyr)
06s13aTenbCTB MO Bbinnate 3apaboTHoW nnatbl (BO3HarpaxaeHust)
WMHOCTPaHHOMY  rpaxgaHuHy  (nuuy  6e3  rpakgaHctBa) —
BbICOKOKBaNUMULMPOBAHHOMY  crieuyanucty  (py Hanudum  y
3akasyvka paboTalowyx BbICOKOKBANMAULIMPOBAHHbBIX WHOCTPaHHbIX
cneLunanucToB)

McnonHuTenb BHOCUT CyMMbl JOXO[0B Ha OCHOBaHWW MPOu3BeaEeHHbIX
3aKa34vKoOM BbIMNart, BKNo4asi CyMMbl OTMYCKHbIX.

Ycnyra npegocTaBnsercs npy Hanuyuu AeicTByoLWeNn JOBEPEHHOCTH,
odhopmrieHHon 3aka3yukoM Ha WcnonmHutenst ¢ MOMHOMOYUSIMM Ha
nognvcaHve n oTnpaeky YeBegomneHus Yepes Focycnyrn 3akasyvka.

5 000 /exekBapTanbHO
3a 1 oTyer

Notification of the fulfillment by

Preparation and submission of Notification of the fulfilment by

5 000 quarterly
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employers and customers of works
(services) of obligations to pay wages
(remuneration) to a foreign citizen
(stateless person) — a highly qualified
specialist (electronic format)

employers and customers of work (services) of obligations to pay
wages (remuneration) to a foreign citizen (stateless person) via State
Services - a highly qualified specialist (if the Customer has highly
qualified and foreign specialists working for him).

The Provider contributes amounts of income based on payments made
by the Customer, including vacation pay amounts.

for 1 report

[MncbMeHHble KOHCynbTauun

lMpepocTaBneHne  NUCbMEHHBIX  KOHCYNbTauui |/ pasbsCHEHWUN
TpeboBaHW 3aKkoHOAaTenbCTBa B OTHOLIEHUM pacyeTa 3apaboTHow
nnatel B P® un 3apnnatHbIX HanoroB, a Takke COMyTCTBYIOLLENO
AoKymeHTOObOpOTa

oT 4 000 / yac paboTbl
KOHCYNbTaHTa, HO He
MeHee

10 000 3a ogHy
NMUCbMEHHYI0
KOHCYIbTauuio

Written consultations

Providing written advice/clarification of the legal requirements
regarding payroll in the Russian Federation and payroll taxes, as well
as related paperwork

from 4 000 / hour of
consultant's work, but
not less

10 000 for one written
consultation

CnpaBku coTpyaHvKam 3akasduka Ha
AHITIMACKOM A3blKe

MoaroTtoBka cnpaBku 0 4OXOAE UMK O (haKTe 3aHATOCTU Ha aHITIMIACKOM
A3blke (Hanpumep, ANs KOHCYNbCTB)

1000/ wrt

References to Customer’s employees
in English

Preparation of income certificate of income or employment in English
(for example, for consulates)

1 000 / piece

Mepepava apxuBa (63kana) 1C:3YT1,
Yaule 1 pa3a B kBapTan

B Te4yeHue 8 pabounx yacos nocne
nonyyeHuns 3anpoca

Mepenaya apxuea 6asbl C cogepalMUCA B Hell AaHHBIMU

9 000 /BbIrpy3ka

Transfer of archive (backup) 1C:ZUP,
more often than once a quarter

within 8 working hours after receiving the
request

Transfer of a database archive with the data it contains

9 000 / unloading

[MogroToBka OTHETOB O KBOTUPOBaHWUN
pa60tu4x MeCT B YCTaHOBJ1€HHblE
3aKoHOOaTeNnbCTBOM CPOKU

MogrotoBka CBedeHWd O BbIMOMIHEHUM YCTaHOBIIEHHON KBOTbI (O
npueme MHBanMAoB/MOMNOOEXMN)

3000 /otyer

Preparation of reports on job quotas
within the time limits established by law

Preparation of Information on the fulfillment of the established quota
(on the admission of disabled people/youth)

3000 / report

MepBryHas Hyneeas OTYETHOCTb 3a
KBapTan 3a nepuoabl 40 Hayana
oKkasaHusa Yenyrm

MogrotoBka M cpaya nepBUMYHON HyneBow oTtyeTHocTM B UPHC un
BHeOoaXeTHble OHAbI 3a KBapTasn 3a nepvoabl 4O HayYana okasaHus
Yenyrm

7 500 / naket
OTYETHOCTU

Primary zero reporting for the quarter for
periods before the start of the Service

Preparation and submission of primary zero reporting to the Federal
Tax Service and extra-budgetary funds for the quarter for periods
before the start of the Service

7 500 / reporting
package

MepBuYHas Hynesas OTYETHOCTb 3a
MecsiL, 3a nepuoabl 40 Ha4arna okasaHust
Yenyrm

MogrotoBka M coaya MepBUMYHON HyreBow oTyeTHocTM B UPHC un
BHeOmKkeTHble OHAbLI 32 MecsL, 3a Nepuoabl 40 Havana okasaHusi
Yenyrm

1500/ otyet

Primary zero reporting for the month for
periods before the start of the Service

Preparation and submission of initial zero reporting to the Federal Tax
Service and extra-budgetary funds for the month for the periods before
the start of the provision of the Service

1500 / report

[MpaBuna okasaHusa Ycnyrm «Pacdet 3apaboTHow nnatbl U 3apniaTHbIX Hanoros» /
Rules for the provision of the Service "Payroll and payroll taxes"
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