(HaumeHoBaHMWe opraHM3auum)
YTBEPKOAIO

AO/TKHOCTHAA UHCTPYKUUA

(HaMmeHOBaHMe J0MKHOCTH)
00.00.0000 Ne 000

nognunce/mHuumMansl, ammnmna
1. O6wme nonoxKeHus

1.1. TnaBHbIM Byxrantep OTHOCUTCA K KaTEropum pyKoBOAUTENEN.

1.2. Ha [o/KHOCTb [/1laBHOro bOyxrantepa MNPUHUMMAETCA J/IMLO, WMelowee Bbicllee
npodeccnoHanbHoe (3KoHoMUYecKoe) obpasoBaHUe U CTax byxrantepcko-duHaHCcOBOM paboThbl, B
TOM 4YMCNe Ha PYKOBOAALUMX AO/IKHOCTAX, HEe MeHee 5 ner.

1.3. [naBHbIM Byxrantep AOKEH 3HATb:
- 3aKOHOAATe/IbCTBO O ByXraNTepcKoM y4yeTe;
- OCHOBbI FPaXKAaHCKOro Npasa;

- GMHaAHCOBOE, Ha/IOrOBOE M XO3AMCTBEHHOE 3aKOHOAaTe/IbCTBO; HOPMAaTUBHbIE U METOANYECKUE
[JOKYMEHTbl MO BOMPOCaM OpraHu3aummM ByXraaTepcKkoro ydveta M COCTaBNE€HUA OTYETHOCTW,
X03AUCTBEHHO-PUHAHCOBON AEATENLHOCTM OpraHn3aumu;

- MOJIOXKEHUSA U UHCTPYKLMU MO OpraHnsaLmm byxrantepcKkoro yyeta, npasuia ero BeeHus;

- KOAEKCbl 3TUKM NpodeccnoHanbHoro byxrantepa 1 KOpNnopaTUBHOIO yNpaBieHUs;

- NPod b, CNELMANN3ALMNIO U CTPYKTYPY OpraHM3aumm, CTpaTermio U NepcneKkTUBbl ee PasBUTUS;
- HA/I0rOBbIM, CTAaTUCTUYECKWNI N YNPABAEHUYECKUN YYET;

- nNopsaaok odpopmneHma ByxranTepckux onepaumii U opraHuMsauuio AOKYMeHToobopoTa no
y4yacTKaMm yyeTa, CMCaHUA Co cHeTOB ByXranTepcKoro yyeta HegocTay, 4ebUTOPCKOW 3a401KEHHOCTH
M ApYyrux noTtepb, NPUEMKM, ONPUXOL0BAHMA, XPaHEHUA U PACXOA0BAHUA [AEHEXHbIX CPeacTs,
TOBApHO-MaTepPManbHbIX U APYTUX LEHHOCTEN, NPOBEAEHUA ayAUTOPCKNX NPOBEPOK;

- bopMbl 1 NOPAAOK GUHAHCOBbIX PacyYeTOB;
- YCNOBUA HANOTro060KEHNA IOPUANYECKUX U GUINYECKUX UL,

- NpaBuna NPOBEAEHUA WHBEHTapM3auUMii OEHEeXHbIX CPeAcTB W TOBApPHO-MaTepuanbHbIX
LleHHOCTel, pacyeTa c AebuTopamm U KpeauTopamu, NPoOBeAeHUs MPOBEPOK U AOKYMEHTa/bHbIX
peBu3nii;

- NOPAAOK U CPOKM COCTaBNEHNA 6yxranTepCKmx 6anaHcoB U OTYETHOCTH;

- COBPEMEHHbIe CMPaBoYHble U MHPOPMaLMOHHbIE cucTeMbl B chepe ByxraaTepcKoro yyerta u
ynpaB/ieHna GpuHaHCcaMu;

- MeTo4bl aHaNn3a ¢MH3HCOBO-XO3F|I7ICTBEHHOIZ AeATE/IbHOCTU OpraHn3auunu;



- NpaBuaa XpaHeHUsA ByXranTepPCcKUX 4OKYMEHTOB M 3aWmUTbl MHPOPMaLnu;

- NepesoBO OTEYECTBEHHbIN U 3apybeKHbI ONbIT OpraHM3auumn byxraaTepckoro yyeTa;
- 9KOHOMMKY, OPraHN3aLUMIO NPOM3BOACTBA, TPYAA U YNPaBAEHUS;

- OCHOBbI TEXHONOMMW NPOM3BOACTBA;

- OCHOBbI TPYA0BOr0 3aKOHOAATENLCTBA;

- MpaBunna BHYTPEHHEro TPYAOBOro pacnopaaKa;

- NpaBuKaa OXpaHbl TPYAA U NoXKapHOM 6e3onacHoCTy;

1.4. TnaBHbIV Byxrantep B CBOEM AeATENbHOCTU PYKOBOACTBYETCA:

- YctaBom (MonoxkeHnem)

(HaMmeHoBaHMe opraHMzaumm)

- HacToALWLEN A0NKHOCTHOM MHCTPYKLUEN;

(MHBIMM aKTaMK U LOKYMEHTaMM, HENOCPEACTBEHHO CBA3AHHbIMU
C TpyAoBoi ¢dyHKLUMelM rnaBHoro byxrantepa)

1.5. FnaBHbIN Byxrantep NoAYMHAETCA HEeNOCPeACTBEHHO

(pyKoBOAMUTENIO OpraHM3aLMK; COBCTBEHHMKAM, YYpeanTensim opraHu3aLmm)

1.6. B nepuog oTcyTcTBMA rnaBHoro byxrantepa (oTnycka, 6osne3Hu, np.) ero ob6a3aHHOCTU
NCMNONHAET 3aMecTuTeNb (PabOoTHMK, Ha3HAYEHHbIN B yCTAHOBEHHOM NOPAAKE, KOTOPbIN NpuobpeTaeT
COOTBETCTBYIOWME MpPaBa W HeCeT OTBETCTBEHHOCTb 3a HEWCNOJIHEHWE WAM HeHagnexaliee
ncnonHeHne 06A3aHHOCTEN, BO3/I0MKEHHbIX HA HETO B CBA3W C 3aMeLLLeHNEM).

1.7.

2. dyHKUUMU
2.1. OpraHu3aums paboT nNo BeAeHUIO ByXraATepCKoro y4etTa opraHnsaLmm.

2.2. KoHTposib 3a cobntogeHnem nopaaka oGopmMaeHUA NEPBUYHbBIX YYETHbIX OKYMEHTOB.

2.3. ObecneyeHne COXPaHHOCTU ByXranTePCKUX AOKYMEHTOB.
3. JlONKHOCTHbIe 063aHHOCTH

FNaBHbIN Byxrantep UCNOHAET caeaytolme 0653aHHOCTH:

3.1. OpraHusyeT paboTy No NOCTAaHOBKE U BEAEHWNIO BYXranTepCcKoro yyeTa opraHM3aLmm B Leaax
NoOJIyYeHUA 3aMHTEPECOBAHHLIMM BHYTPEHHMMM W  BHEWHWMM TNOJIb30BATENAMM  MOSHOU U
JocToBepHON uMHPopmaumm o ee ¢GUHAHCOBO-XO3AUCTBEHHOM AeATeNbHOCTM U GMHAHCOBOM
NOJIOKEHWUMN.

3.2. ®dopmupyeT B COOTBETCTBMM C 3aKOHOAATENbCTBOM O OyXraATepcKoOM y4yeTe Y4YeTHYIo
NONUTUKY MCXoAAa M3 cneumduKM YCNOBUIA XO3AMCTBOBAHMA, CTPYKTYpbl, PasmepoB, OTpPaciaeBoi



NPUHAONEXKHOCTU U OpPYrUux ocobeHHocTel AeATENbHOCTU  OpraHun3daunn, NO3BONAKOLLYHO
cBOeBpeEMEHHO NOAYy4aTb VIHd)OpMaLI,VIPO ana  nnaHuWpoBaHUA, aHa/In3a, KOHTPO/AA, OUEHKU
¢MHaHCOBOI'O NONOXEHUA N PE3Y/ZIbTAaTOB AeATE/IbHOCTU OpraHun3auunn.

3.3. Bosrnasnset paborty:

- N0 NOArOTOBKE M YTBEPXKAEHMIO paboyero nnaHa cyeToB ByxranTepcKkoro yyeTa, CoAepKaLlero
CUHTETUYECKUE N aHaNIUTMYECKMe cyeTa, POpPM NePBUYHBIX YUETHbIX AOKYMEHTOB, NPUMEHAEMbIX A5
odopMaeHUa X03aMCTBEHHbIX onepaunii, Gopm BHYTPEHHeN byxranTepckoit OTYETHOCTY;

- no obecneyeHU0 MOpAZKa MPOBEAEHUA WHBEHTApPU3aLUMM M OLEHKU WMYLLECTBa U
06A3aTeNbCTB, AOKYMEHTaIbHOMY NOATBEPKAEHMIO UX HA/IMUUSA, COCTOAHNA U OLEHKMU;

- NO oOpraHW3auuu cucTemMbl BHYTPEHHErO KOHTPOAA 3a MNPaBUAbHOCTbIO odopmMaeHUs
XO3ANCTBEHHbIX Onepaunin, cobnogeHMem nopsaka AOKYMeHToobopoTa, TexHonormm obpaboTku
y4YeTHON MHPOPMaLMM U ee 3aLUTbl OT HECAHKLMOHNMPOBAHHOrO 40CTYNa.

3.4. PykoBoguT dopmupoBaHMem MHOOPMALMOHHOM CUCTEMbl ByXraaTepckoro ydeta u
OTYETHOCTU B COOTBETCTBUU C TpeboBaHWAMK ByxranTepckoro, Ha/iOroBOro, CTaTUCTUYECKOTro WU
ynpaBJ/ieHYECcKOoro y4yeTa, obecneunmBaeT npeaocTaB/ieHne HeobxoAumon byxranTepckoi MHbopmaLmn
BHYTPEHHUM N BHELWWHNM NMOJ/Ib30BaTENAM.

3.5. OpraHusyeT paboTy No BeAEeHUIO PErMcTpoB byxraaTepckoro y4eta Ha OCHOBE NPUMEHEHUA
COBPEMEHHbIX MHOOPMALMOHHbIX TEXHOOMMUI, NporpeccnsBHbiX GOpmM U METOLOB YYETA U KOHTPOAA,
WCNOJIHEHUIO CMET PacxofoB, yYeTy MmyLLecTBa, 06a3aTeNbCTB, OCHOBHbIX CPeACTB, MaTepPUasbHO-
NPOM3BOACTBEHHbIX 3aNacOB, AEHEXKHbIX CPEeACTB, PUHAHCOBLIX, PACYETHDLIX U KPeAMUTHbIX OnepaLui,
n3gepKeKk MpomsBoACTBA M o0b6palleHMsa, NpoAaknm npoayKuuM, BbINOJAHEHWs paboT (ycayr),
$PU1HAHCOBDLIX pe3yNbTaToB AeATe/IbHOCTU OpraHM3aummn.

3.6. ObecneunBaeT cBoeBpeMEHHOE M TOYHOE OTpa)KeHMe Ha cyeTax byxranTepckoro yyeta
XO03AUCTBEHHbIX Onepaunin, ABUKEHMUA aKTUBOB, GOPMMUPOBAHUA AOXOA0B U PacX0A0B, BbINONHEHNA
obasaTenbcTs.

3.7. ObecneymBaeT KOHTPO/Ib 3a coba0aeHNEM MopAAKa 0POPMAEHNA MEPBUYHBIX YYETHbIX
OOKYMEHTOB.

3.8. OpraHusyet MHPoOpMaLMOHHOe obecneyeHue ynpaBieHYECKOro yyeTa, yyeT 3aTpaT Ha
NPOW3BOACTBO, COCTaBJAEHME KanbKynaumii cebectoMmocTn npoaykumm (pabot, ycayr), ydyeT no
LEeHTpaM  OTBETCTBEHHOCTM W  CErmMeHTaM  [eATeNbHOCTM, (GOPMUPOBAHUE  BHYTPEHHEM
ynpaBAeHYeCKON OTYETHOCTM.

3.9. ObecneuymnBaeT CBOEBPEMEHHOE NepPeYNC/IEHME:

- Hanoros 1 cbopoB B denepasbHbiii, PErMOHANBbHBIN U MECTHbIN BloaKeTbl;

- CTPax0BbIX B3HOCOB B roCyAapCTBEHHblE BHEOIOAKETHbIE COLMaNbHble GOHAbI;
- NaTexeln B KpeaUTHbIE OpraHU3aLmy;

- cpeAcTB Ha (GMHAHCMPOBAHWE KaMWUTaNbHbIX BAOXEHMI, NoraweHve 3a40/KEeHHOCTEW Mo
ccydam.

3.10. OcyuwecTBAseT KOHTPO/b 3a pacxodoBaHWem ¢oHAa onnatbl TpyAa, OopraHusaumen u
NPaBUAbHOCTbIO pacyeToB Mo onsaTe Tpyaa paboTHUKOB, NpoBegeHMEeM UHBEHTAPM3aLMI, MOPAAKOM
BEAEHMS DYXranTepcKoro yyerta, OTYETHOCTW, A TAKXKe MPoBeAeHWEeM OOKYMEHTasIbHbIX PeBU3UIA B
noApaszeneHnnax opraHn3aLmm.



3.11. MpUHUMaET yyacTne B NpoBeAeHUN GUHAHCOBOTO aHaAn3a U GOPMMUPOBAHNN HANOTOBOM
NOJIMTUKM HA OCHOBE AaHHbIX ByXranTepcKoro yyeta M OTYETHOCTW, B OpPraHM3aummn BHYTPEHHEro
ayauTa.

3.12. MNoaroTaBANBaET NPEANONKEHUA, HAaNpPaBAEHHbIE Ha Y/yYlleHne pesybTaToB GUHAHCOBOM
AeATeNbHOCTM OpraHmn3aLMm, YyCTpaHeHWe NoTepb U HEMPOW3BOAMTE/IbHbIX 3aTparT.

3.13. Beget paboty no obecnevyeHmto cobntoaeHna GUHAHCOBOM N KaCCOBOM AUCUMMN/IUHDI, CMET
pacxogoB, 3aKOHHOCTM CMUCaHMA CO CYETOB OyxranTepckoro yyeta HegocTad, AebuTopcKoi
330/1}KEHHOCTU N APYrUX NoTepb.

3.14. YyacTtByeT B 0QOPMNEHUU AOKYMEHTOB MO HEAOCTAYaM, HE3AKOHHOMY PACX0[0BaHMUIO
OEHEXHbIX CPesCTB U TOBAPHO-MaTepuasbHbIX LLeHHOCTEN, KOHTPOIMPYET nepenady B HEO6X0AMMbIX
CNYYaAX 3TUX MaTepPMasoB B CNeACTBEHHbIE U cyaebHble OpraHbl.

3.15. ObecneuynBaeT cocTaB/leHMe oT4eTa 06 MCNONHEHUU 6}O,D,)KETOB AEeHEXHbIX CpeacTB U CMET
pacxonos, NOAroToBKy HeO6XO,£I,VIMOl\;1 6yxranTepCK0171 N CTaTUCTUYECKOM OTYETHOCTHN, NnpeacrtaBieHne
MX B YCTAaHOB/ZIEHHOM NopAgKe B COOTBETCTBYOWME OpPraHbl.

3.16. ObecneuynBaeT COXPaAHHOCTb BYXranTePCKUX AOKYMEHTOB U cAayy MX B YCTaHOBJIEHHOM
nopsgKe B apxuB.

3.17. OkKasblBaeT METOAMYECKYI0 MOMOLLb PYKOBOAMTENAM MOALPA3AENEHUA WU APYTUM
paboTHMKam opraHu3auuMm no Bonpocam BGyxranTepckoro yyeta, KOHTPOAA, OTYETHOCTM M aHaniu3a
XO3ANCTBEHHOWN AEATENbHOCTH.

3.18. PykoBoguT paboTHUKamM Oyxrantepuu, opraHuMsyeT paboTy MO MOBbLIWEHUID UX
KBaIMPUKaLUK.

3.19.

(MHbIE 0BsA3aHHOCTH)
4. MNpasa

[naBHbIV ByxranTep nmeeT Npaso:

4.1. ,U,EVICTBOBaTb OT UMEHU 6yxranTepMM, npeacraBnATb ee MHTepecbl BO B3aMMOOTHOLWIEHNAX C
UHbIMU  CTPYKTYPHbIMKU noAapa3geneHnAMn opraHnsaumm wm  CTOPOHHUMKU OpraHuM3saumnamm no
XOBFIVICTBEHHO-d)MHaHCOBbIM, UHbIM BOMNPOCaM.

4.2. MNoanucoiBaTb 1 BU3NPOBATb OOKYMEHTbI B nNpeaenax CBOEMN KomneTeHuunun.

4.3. BHOCWTb Ha paccMOTpeHWE PYKOBOACTBA OPraHU3aLMK NPesNoKeHUs MO YAy4ylleHuto ee
AeAaTeNbHOCTH.

4.4. 3anpawmBatb OT CTPYKTYPHbIX MOAPA3AENE€HUIN OpPraHU3auMm W CaMOCTOATENbHbIX
CNeuUnanncToB HEOHBXoAMMYO MHPOPMaLMIO.

4.5. BHOCUTb Ha pacCMOTPEHME PYKOBOAMTENA OpPraHU3aLmnm:

- NpeAcTaBAeHMA O Ha3HAYeHUK, NepemMelLeHNN 1 0CBOBOKAEHUMN OT 3aHUMaEMbIX O0/IKHOCTEN
paboTHMKOB Byxrantepuu;

- NpegnoxeHna o noowpeHnn oTINYnBLUNXCA pa60THMKOB;

- MPeasioKeHUA O MPUBJIEYEHUN K MaTEPUAIbHOM U AUCLMNAUHAPHOM OTBETCTBEHHOCTU
HapywuTenen Npov3BOACTBEHHON U TPYLOBOM ANCLUMNNHDI.



4.6. CamocCToATEIbHO BECTU NEPENUCKY CO CTPYKTYPHbIMKU NogpasgeneHnsmMmn opraHusaumu, a
TaKXKe WHbIMM OPraHM3auMsMM MO BOMPOCAM, BXOAALWMM B KOMMETeHUMIo Oyxrantepum u He
TPebyoWMM peLLeHnUsa PyKOBOAUTENA OPraHn3aLmm.

4.7. TpeboBaTb OT PyKOBOAWUTENS OpraHM3aumm (MHbIX pyKoBoAWTENE) OKAa3aHMA COAeNCTBUA B
WCMONHEHUN TNaBHbIM bByxranTepom o06f3aHHOCTEN W NpaB, NPEeAYCMOTPEHHbIX HacToALel
OOMNKHOCTHOW MHCTPYKLUEN.

4.8. BsaumoaeincrTeoBarhb:

- C PpYKOBOAMUTENSIMU BCEX CTPYKTYPHbIX MoApasaeneHuin - no Bonpocam ¢GUHAHCOBO-
XO3AMCTBEHHOM AeATe/IbHOCTU OpraHu3aumun.

- C oTgenom Kagpos — no BonpoCam no,q6opa, npmnema, YyBOJIbHEHWNA, nNepemelleHnA
MaTepnanbHO OTBETCTBEHHbIX UL, U pa6OTHVII-(OB BO3rnaBsaAemMoro UM CTpyKTypHoOro noapasgeneHuna.

4.9.

(nHblE npaBa)
5. OTBeTCTBEHHOCTb

5.1. TnaBHbI Byxrantep NpUBIEKAETCA K OTBETCTBEHHOCTY:

- 33 HeHaj/exallee MCMNoJSHEeHUE WMAU HEeUCNOJIHEHWE CBOMX [ONMHOCTHbIX 06A3aHHOCTEN,
NpefyCMOTPEHHbIX HacToAWEeNn AO/MKHOCTHOW WUHCTPYKUMENW, - B MNOPAAKE, YCTaHOBJAEHHOM
OeNCTBYIOLMM TPYA0BbIM 3aKoHOAaTeNbcTBOM Poccuitickon Peaepaunu;

- 33 NpaBOHApPYLIEHUA U NPECTYNIEHUA, COBEPLUEHHbIE B NpoLecce CBOeW AEeATeNbHOCTH, - B
nopsfke, YCTaHOBNEHHOM AeWCTBYIOWMM agMUHUCTPATUBHBLIM, YrOJOBHBIM W  PaXKAaHCKUM
3aKoHoAaTenbcTBOM Poccuiickoit ®eaepauymu;

- 33 NPUYMHEHME MaTepuanbHOro yuwepba — B npeaenax, onpeaeneHHbIX AeUCTBYIOLWMM
TPYAOBbIM U FPaXKAAaHCKMM 3aKoHoAaTenbcTBOM P®. B cooTBeTcTBMM €O €T.243 TK PP PaboTHUK HeceT
MOJIHYO MaTepMabHYO OTBETCTBEHHOCTb KaK 3a NPAMOM AeNCTBUTENbHbIN ylLepb, HenocpeacTBEHHO
NPUYMHEHHDbIW MM OpraHmMsaumm, Tak U 3a ywepb, BO3HUKWKUIN y paboToaatena B pesynbraTe
BO3MeLLEeHMA UM yliepba MHbIM AnLam

5.2.

6. 3aKnlounTeNnbHbIE NONOXKEHUA

6.1. HacTtoAawaa AOMKHOCTHAA WHCTPYKUMs pa3paboTaHa Ha ocHoBe KsanuduKaLMOHHOM
XapPaKTePUCTUKN A0MKHOCTM «[naBHbId bByxrantep» (EAMHBbIA KBaNMPUKALMOHHBIMA CNPaBOYHUK
OO/KHOCTEM  pyKOBOAMTENEW, CNeuMannuctoB UM cayxawmux. Pasgen «O6uweoTpacnesble
KBaNMPUKALMOHHbIE XapPaKTEPUCTUKM LO/IKHOCTEM PabOTHMKOB, 3aHATbIX Ha NpeanpuaTUAaX, B
YUpeXKOeHMAX N OpraHM3aumMax», yTBEPKAEHHbIN ocTaHoBAeHMeM MuHTpyaa Poccum ot 21.08.1998
N 37),

(peKBM3UTbI UHbIX aKTOB U JOKYMEHTOB)

6.2. O3HaKoMieHMe PabOTHUKA C HACTOALLEN AO/IKHOCTHOW MHCTPYKLMEN OCYLLECTBAAETCS Npu
npveme Ha paboTy (40 NoAnNMCcaHMA TPYA0BOTO AOrOBOPA).

@aKT O03HaKoMneHusa pa60THMKa C HaCTOHUJ,eﬁ /.'J,O}'I)KHOCTHOﬁ MHCTpYKLLMeVI noaresepXKaaeTcA

(pOCI'IMCbPO B INCTE O3HaKOM/IEHNA, ABNAOLLEMCA HEeoTbeM/IEMOWM YacTbio HaCTOHLLI,Eﬁ



WHCTPYKLMU; B )KypHase 03HAKOM/IEHWA C LONKHOCTHBIMU MHCTPYKUMAMU; B IK3eMNAsApe
AONKHOCTHOM MHCTPYKUMK, XpaHALEeMca Yy paboTogatens; MHbIM cnocobom)

6.3.




