1. OBILIME ITOJIOXKEHWA

1.1. Hacrosimast AOKHOCTHAS MHCTPYKIUS OIpenessieT PyHKIMOHaIbHbIe 00I3aHHOCTH, IIpaBa U
OTBETCTBEHHOCTH ITIABHOTO OyXrairepa.

1.2. I'naBHBIi OyXranTep OTHOCUTCS K KaTETOPHH CHENUAINCTOB, HA3HAYAETCs Ha JOJDKHOCTD U
0CBOOOXKAAETCS OT JODKHOCTH B YCTAHOBJICHHOM JICUCTBYIOIIUM TPYAOBBIM 3aKOHOAATEILCTBOM
MOPSIAKE IPUKA30M F€HEPATIBHOTO AUPEKTOpA

1.3. 'maBHBII OyXTanTep MOJIUHSICTCS HETIOCPEICTBEHHO TeHEPATBHOMY JHUPEKTOPY.

1.4. B nepuoa BpeMEHHOTO OTCYTCTBUS TJIaBHOTO OyXranTepa ero 00sS3aHHOCTH BO3JIaraloTcsi Ha €ro
3aMECTUTEI.

2. KBAJIM®UKAIIMOHHBIE TPEBOBAHU A

2.1. Ha JOJIDKHOCTD I''TaBHOTI'O 6yxranTepa Ha3Ha4YacTCA JIUIO,

(nepeuucaums mpebosanus saxcuvie 07 pykosoocmea oyxearmepueti 000)

2.2. I'naBHbIN OyxrajuTtep J0JIKEH 3HaTh:

— 3aKOHOAATCJIbHBIC AKThbl, IOCTAHOBJICHUS, PACIIOPSAIKCHNA, ITPUKA3bI, PYKOBOJAIINE, METOANYCCKUEC U
HOpPMaTHBHBIE MaTepHaIbl 10 OPraHU3aIMK OyXTaJITEepPCKOro yueTa UMYILECTBa, 0053aTeIbCTB U
XO035HICTBEHHBIX ONEpaLii U COCTABICHUIO OTYETHOCTH;

— (hopMbI ¥ MeTOBI OYXTaNTEPCKOro yueTa B OpraHu3aluiy;

— IUTaH U KOPPECTIOHCHIIUIO CUETOB;

— OpraHU3aLHUI0 JOKYyMEHTO000pOoTa 110 y4acTKaM OyXIraJaTepcKoro y4era;

— MOPAZOK JOKYMEHTAJIBHOTO O()OPMIIEHHUS M OTPAKEHUS Ha cyeTax OyXrajJTepcKoro y4yera onepanui,
CBA3AaHHBLIX C JIBUXKCHHUEM OCHOBHBIX CPCJICTB, TOBAPHO-MATCPUAJIbHBIX HCHHOCTeﬁ U JCHCKHBIX
CPEACTB;

— METO/Ibl SKOHOMHUYECKOI'0 aHAJIN3a X031HCTBEHHO-(DMHAHCOBOM 1EATENIbHOCTH MPEAIPUATHS;

— IIpaBuJia SKCIUlyaTalluu BBIYHCIIUTEILHOMN TCXHUKH,

— [IpaBWJIa BHYTPEHHETO TPYA0BOTO PACHOPAIKA,;

— [IpaBWJIa U HOPMBI OXPaHbl TPYAA;

— 9KOHOMUKY, OpPTaHU3aLUIO TPY/A U yIIPABICHHS;

— 3aKOHOZATEIBCTBO O TPYE.

3. JOJDKHOCTHBIE OBA3AHHOCTU
['maBHbI OyxTanTtep:
3.1. BemounusieT paboTy 10 BEACHUIO OyXTaJITepCKOro y4eTa UMYIECTBa, 0053aTeNbCTB U
XO3SHICTBEHHBIX OIEpaIyii (y4eT OCHOBHBIX CPE/ICTB, TOBApHO-MaTepHAIbHBIX [IEHHOCTEH, 3aTpaT Ha

MPOM3BOICTBO, PeaTH3AINH TPOYKIINH, PE3YIbTATOB X03iCTBEHHO-(PHHAHCOBOW JAESATEILHOCTH;
pacyeThl ¢ MOCTABIIMKAMH U 3aKa3YMKaMH, 32 MPEOCTABICHHbBIE YCIYTH U T. II.).

3.2. YyacTByeT B pa3paboTKe U OCYLIECTBICHUN MEPONPUATHIL, HAIPABIEHHBIX HAa COOJIOICHHE
(MHAHCOBOH MMCIUTIUIMHBI U PAIIMOHAIEHOE HCITOJIb30BaHUE PECYPCOB.

3.3. Ocy1ecTBisIeT IpUeM U KOHTPOJIb EPBUYHOMN JOKYMEHTAIIUU MO COOTBETCTBYIOIUM ydacTKaM
OyXrajaTrepckoro ydera u MoAroTaBlIMBaeT UX K CYETHOM 0OpaboTKe.



3.4. OtpakaeT Ha cueTax OyXrajTepCKOro yueTa Onepamuu, CBI3aHHbIE C TBIKEHHEM OCHOBHBIX
CPEICTB, TOBaPHO-MAaTEPHAIIbHBIX IEHHOCTEH U JICHEKHBIX CPEICTB.

3.5. CocTaBiseT OTUYETHBIC KATbKYJISAIUH Ce0SCTOMMOCTH IPOAYKINH (padoT, YCIIyT), BBISBIISET
HCTOYHUKHU 00pa30BaHMs NOTEPh M HEMPOU3BOJUTEIBHBIX PACXO0I0B, OArOTABIMBACT MPEATIOKECHHUS 10
UX OpeayNpekICHHIO.

3.6. [Ipou3BOIUT HAYUCIIEHUE U NIEPEUNCIICHUE HAJIOTOB U COOPOB B (peiepalIbHBIN, PETHOHATLHBINA U
MECTHBIN OFO/IKETHI, CTPAXOBBIX B3HOCOB B FOCYIapCTBEHHbBIC BHEOIOKETHBIE COLIMANIbHBIE (DOH/IBI,
riatexeil B 0aHKOBCKUE YUPEKACHHS, CPEJICTB Ha (PUHAHCUPOBAHUE KAITUTAIBHBIX BIOKEHUH,
3apabOTHOM TUIaThl pabOYMX U CIYXKAIIKX, IPYTHX BBIIUIAT U IUIATEXKEH, a TAaKKe OTYUCICHUE CPEJICTB
Ha MaTepuaIbHOE CTUMYJIHPOBAHNE PAOOTHUKOB MPEATIPHUATHS.

3.7. Y4aactByer:

— B IIPOBEICHUH SKOHOMUYECKOT'O aHAIN3a X035HCTBEHHO-(UHAHCOBOU IEITEILHOCTH OPTaHU3aIliu 110
JAaHHBIM OYXTaJITEPCKOTO yUeTa ¥ OTYCTHOCTH B IEJIAX BBISABICHUS BHYTPUXO3SHCTBEHHBIX PE3EPBOB,
OCYIIECTBJICHHS PEKMMa YKOHOMUHU ¥ MEPOTIPUSATHI 110 COBEPIIICHCTBOBAHHUIO TOKYMEHTOO00POTA;

— B pa3pabOTKe U BHEAPCHUH MTPOTPECCUBHBIX (POPM M METOJIOB OYXTaJITEPCKOTO yueTa Ha OCHOBE
MPUMEHEHHUSI COBPEMEHHBIX CPEJICTB BEIYUCIUTEILHON TEXHUKH;

— B MIPOBE/ICHUY MHBCHTAPU3AIIUI ICHEKHBIX CPEIICTB, TOBAPHO-MATEPUAIbHBIX IIEHHOCTEH, pACUCTOB H
IUIATEKHBIX 00s13aTEILCTB.

3.8. ObecnieunBaeT pyKoBOAUTENEH, KPEAUTOPOB, HHBECTOPOB, ayAUTOPOB U JIPYTUX MOJIb30BaTENeH
OyXranTepckoi OTYETHOCTH CONOCTAaBUMOM U I0CTOBEPHOM OyxranTepckoit uHpopMarueil mo
COOTBETCTBYIOIIMM HaNpaBIeHUsAM (y4acTKaM) ydera.

3.9. Pa3pabarbiBaeT pabouuii miaH c4eToB, HOPMbI IEPBUYHBIX TOKYMEHTOB, IPUMEHAEMbIE JUIS
oopMiieHns X035HCTBEHHBIX ONEepalnii, 10 KOTOPHIM HE MPeTyCMOTPEHbI TUIIOBbIE (DOPMBI, a TaKXKe
(bopMBI TOKYMEHTOB /1151 BHYTPEHHEH OyXraiaTepcKoil OTYETHOCTH, y4acTBYET B OIIPEIeICHUN

COJIep KaHUsI OCHOBHBIX ITPUEMOB U METO/IOB BEJICHHS yUeTa U TEXHOJIIOTUH 00pabOTKH OyXrajlTepcKoi
UHpOPMALUH.

3.10. [ToxroraBnuBaeT AaHHBIE IO COOTBETCTBYIOIINM Y4acTKaM OyXTaiaTepcKoro ydera Juist
COCTABJICHHSI OTYETHOCTH, CIETUT 32 COXPAHHOCTHIO OYXTaJITepCKUX JJOKYMEHTOB, OhOpMIISIET UX B
COOTBETCTBHH C YCTAHOBIIEHHBIM MOPSAIKOM JIJISl TIEpEAadn B apXHB.
3.11. Bemosnssier paboThl 10 OPMUPOBAHUIO, BEACHUIO U XpPAaHSHHUIO 0a3bl JAHHBIX OyXTaJITepPCKOM
MH(POPMALIUHU, BHOCUT U3MEHEHHS B CIIPABOYHYIO M HOPMATHBHYIO HH(POPMAIIHIO, UCTIONIE3YEMYIO TIPH
00paboTKe TaHHBIX.
3.12. YyactByeT B (hOpMyIUPOBAHUN IKOHOMUYECKOW TOCTAHOBKH 3aj1a4 JIMOO OTIEIHHBIX UX JTAIOB,
pENIaeMbIX C TTOMOIIBIO0 BEIYUCIUTEIHLHONU TEXHUKH, OTIPEAICTISIET BO3MOXKHOCTh HCIIOIb30BAHUS
TOTOBBIX MPOEKTOB, AJITOPUTMOB, TTAKETOB MPHUKJIAHBIX TIPOTPaAMM, IMO3BOJISIFOIINAX CO3/IaBATh
HKOHOMHMYECKH 0O0CHOBaHHBIE CUCTEMBI 00Pa0OTKH 3KOHOMUYECKOI HH(pOopManuu.
3.13. BoInosHsAET OTAENbHBIE CIIyKEOHbIE NOPYUYEHUS CBOET0 HEMOCPEACTBEHHOIO PYKOBOAUTEIIS.

4. [TIPABA

['maBHBINM OyxranTep UMeeT MpaBo:

4.1. IIpuaumate ygactue B 00CYXI€HHUH BOIPOCOB, BXO/SAIINX B €r0 (DyHKIIMOHATIBHBIE 00SI3aHHOCTH.



4.2. BHOCHTH TIPEIOKEHHUS TI0 COBEPIICHCTBOBAHUIO PAOOTHI, CBI3aHHOW C TIPEyCMOTPEHHBIMU
HACTOSIIEH HHCTPYKIUEH 00SI3aHHOCTSIMHU.

4.3. B npenenax cBoeit KOMIETEHIIH COOOIIATh CBOEMY HETIOCPEACTBEHHOMY PYKOBOAUTEIIO O BCEX
BBISIBJICHHBIX B IIPOLIECCE CBOEH EATENBHOCTH HEJOCTATKAX U BHOCUTD MPEAJIOKEHUS 110 UX
YCTPaHEHHUIO.

4.4. 3anpamuBaTh JUYHO WU 10 TOPYUYEHHIO TIIaBHOTO OyXrajaTepa OT pyKOBOAUTENEH moapa3aeseHuil
Y CMELMAIUCTOB HH(POPMAIUIO M JOKYMEHTBI, HEOOXOIMMbIE JJIsl BBIMIOJIHEHHUS €T0 TOJKHOCTHBIX
00513aHHOCTEH.

4.5. IlpuBnexaTh CENUANNCTOB BCeX (OTAENBHBIX) CTPYKTYPHBIX MO/IPa3/IeTICHNN K PEIICHHIO 3a/1a4,
BO3JIO’KEHHBIX Ha HETO (€CJIM 3TO MPETyCMOTPEHO MOJOKEHUSAMH O CTPYKTYPHBIX MTOApa3AeIeHUX,
€CJIM HET — TO C pa3pelleHus] pyKOBOJUTENS).

4.6. TpeboBaTh OT pyKOBOJICTBA OPTaHM3AIIMN OKA3aHHS COACHCTBHUS B HCIIOJTHEHUU CBOMX
JOJDKHOCTHBIX 00sI3aHHOCTEH U TIPaB.

5. OTBETCTBEHHOCTb
Byxrantep HeceT OTBETCTBEHHOCTb:!
5.1. 3a HeHaUIEKaIIee UCTIOTHEHNE MITH HEUCTIOIHEHHE CBOMX JTOJDKHOCTHBIX 00sS3aHHOCTEH,
MPeIyCMOTPEHHBIX HACTOSIIEH TOHKHOCTHOW MHCTPYKIMEH, — B TIpeiesiax, ONpeaeICHHBIX
JEHCTBYIOLIMM TPYJOBBIM 3aKOHOIATENBLCTBOM Poccuiickoit denepanum.
5.2. 3a npaBoOHapYyLIEHUs], COBEPILIEHHBIE B IPOLECCE OCYIIECTBICHUS CBOEH I€ATebHOCTH, — B
npezenax, OnpeeeHHbIX IeHCTBYIOIUM aIMHUHACTPATHBHBIM, YTOJIOBHBIM U IPaXKIaHCKUM

3aKOHOJATeNbCTBOM Poccutickoit deaeparumu.

5.3. 3a npuuMHEHUE MaTePHAIILHOTO yIIepOa — B Mpeesiax, OnpeAeIeHHbIX JeHCTBYIONUM TPYIOBBIM U
rpa)<IaHCKUM 3aKoHoAaTenbeTBoM Poccuniickon denepanum.

5.4. 3a napymenue [IpaBui Tpy10BOTO pacmopsiaKa, MpaBuil MPOTHBONOXKAPHOH 0€30IaCHOCTH U
TEXHUKHU 0€30I1aCHOCTH, YCTAHOBJIEHHBIX B OpraHU3al1H.



